MHUHUCTEPCTBO OBPA30BAHHS CTABPOIIOJIbCKOI'O KPASI

IIPUKA3

27 anpens 2020 200a Ne__ 512-np

r. CraBponoJnb

OO0 yTBepXXIEHWH THUIIOBOrO AJIMHHUCTPATUBHOTO pErjiaMeHTa IpelOoCTaBICHUS
OpraHOM MECTHOIO CaMOyMNpaBlIeHHs MYHHUIMIAIBHOrO (rOpOACKOro) OKpyra

TaBPOITOIBCKOTO Kpasi TOCYJapCTBEHHON ycinyru «Belnaya paspelieHus Ha u3Me-
HEHHE UMEHHU M QaMuiuK peGeHKa B CiydasX, MPelyCMOTPEHHBIX 3aKOHOIATeNb-
ctBoM Pocculickor @enepanuny

B coorsercTBuu ¢ PenepansHeiM 3akoHOM oT 27 mrong 2010 . Ne 210-03
«OO6 opraHu3anUy NpeIOoCTaBIEHUS MOCYNApCTBEHHBIX H MYHHIUIATIBHBIX YCIYT»,
nocraHopieHueM [IpaButennpctBa CraBpomonbckoro kpas or 25 urona 2011
Ne 295-m «O6 ytBepxaenuu [lopsiaka pa3paboTKu U yTBEPKACHUSA OpraHaMH HC-
MOJTHUTENbHOU BiacT CTaBpOIOJIBCKOIO Kpas aIMHUHUCTPATUBHBIX PEIIAMEHTOB
TMpeIOCTABJIEHHs I'OCYOapCTBEHHBIX yciyr, Ilopsinka pa3paboTKH M yTBEPXKICHHUSA
opraHamMy HUCIOJIHUTENbHON BiacTH CTaBpOIOJIBCKOrO Kpas aJMHHHCTPATHBHBIX
perIaMeHTOB OCYLIECTBIEHUS TOCYAapCTBEHHOro KOHTpois (Haxsopa) u Ilopsaxa
NPOBEJIEHUs. HKCIEPTU3bl IPOEKTOB aIMHHUCTPATUBHBIX PEINIaMEHTOB IPEAOCTaB-
JIeHUsl TOCYJAapCTBEHHBIX YCIYI W IPOEKTOB AaJIMWHHCTPATUBHBIX DPEINIAMEHTOB
OCYILECTBIIEHHUS FOCYIapCTBEHHOTO KOHTPOJIS (Haa30pa)», IPUKa30M MUHUCTEPCTBA
3KOHOMHYecKoro passutus CraBpomnonsckoro kpas ot 01 mrons 2011 r. Ne 173/ox
«O6 yTBEpXXIeHUM MepeyHell roCyAapCTBEHHBIX YCIYT, IIPENOCTaBIsEMbIX OpraHa-
MU UCIIOJIHUTENbHOM BiaacTi CTaBpONOJIBCKOTO Kpasi»

[TPUKA3BIBAIO:

1. YTBepauTh TUNOBOH AJIMHUHHUCTPAaTHBHBIN perIaMEeHT MPEAOCTABIEHUS Op-
raHOM MECTHOI'O CaMOYIpaBJIEHHs MYHHUIMIAIbEHOTO (ropoackoro) oxkpyra Cras-
POIOJIECKOTO Kpasi rOCyAapCTBEHHOM yciayru «Bpigada paspellleHds Ha U3MEHEHHE
UMeHH U (amminy peOeHKa B Ciiy4dasX, [PedyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit @enepanum».

2. KoHTpoJIb 32 HCIOTHEHHEeM HaCTOSALIEro MpHKas3a BO3JIOXKHUTH Ha 3aMECTH-
tenst muHuctpa 3yoenko I'.C.
3. Hacrosmuii nmpuka3 BCTYIAeT B CHIIy Ha CIEAYIOLUUN JEHb MOCIE JHS €ro

Munuctp E.H.Ko3ropa




YTBEPXJIEH
MPUKA30M
MHHHCTEPCTBA 00pa30BaHUS

CTaBponoabsCcKoro Kpas
ot 27 anpens 2020 r. Ne 512-np

TUTTOBOW AJIMUHVCTPATUBHLIN PETJIAMEHT

IIpEAOCTABJIEHUA OPraHOM MECTHOTO CaMOyIpaBlIeHU
MYHHUILUANAJIBHOTO éroponcxoro) okpyra CTaBpOIOJBCKOro Kpas
roCyJapCTBEHHON yciyru «Bpigaya paspelieHus Ha U3MeHeHHe HMEeHH U (paMUIIAU
pebeHka B Cirydasx, IPelyCMOTPEHHBIX 3aKOHOAATEIECTBOM

Poccurickoit @enepanum»

I. O61mmue nonoxxeHus

1.1. Ilpeamer perynupoBaHus AJMHHUCTPATHBHOIO perjaMeHTa

Tunosoil AIMHUHHCTPaTUBHEIA perinaMeHT NMpefoCTaBIEHHS OpPraHOM MECT-
HOT'O CaMOyIIpaBIE€HHs MyHULUNANBHOrO (ropoackoro) okpyra CTaBpoIoabCKoro
Kpasi ToCyIapCTBEHHOM yciyru «Bplgada paspelieHUss Ha W3MeHeHHe WMEHH U
damunun pebeHKa B ciydasx, NPeryCMOTPEHHBIX 3aKOHOAATENhCTBOM Poccwii-
ckoil Qenepanuu» (Aajlee COOTBETCTBEHHO — AJIMUHHUCTPATHBHBIA pErIaMeHT,
roCyJapCTBEHHas YCJIyra, OpraH MECTHOTO CaMOYTIPaBJICHHU:) ONpEeAesieT CPOKH U
II0CJIEIOBATEIBHOCTD AeUCTBUN (aAMUHUCTPATUBHBIX MPOLELYP) MPH UCTIOJTHEHUH
roCyapCTBEHHOM yCIIyTH.

1.2. Kpyr 3asBurenein

3assutenu — rpaxnane Poccuiickoit @enepalliu, SIBISIOLIMECS POTUTEIAMA
HECOBEPILUICHHOJIETHUX AETeH, HE NOCTUIIIMX BO3pacTa 4YeThIpHAOLATH JNET, 3ape-
TMCTPUPOBAaHHBIE 10 MECTY JKUTENbCTBA WM IO MECTy NpeOBIBaHUA Ha TEPPUTO-
puu CTaBpOIONBCKOrO Kpas (ajnee — 3asBUTEIH).

V3MeHeHHe UMEHU U (paMHIIMK peOeHKa, He JOCTUTIIero Bo3pacta 14 ner,
OCYILIECTBIISIETCA 10 COBMECTHOM Ipochbe poautenedl m pedeHKa, JOCTHTIIETO
Bo3pacrta 10 ner.

I'ocynapcTBeHHas yciyra npenocTaBisieTcss 0e3 ydeTa MHEHUS OJHOTO U3
poauTeneil Mpyu HEBO3MOXKHOCTU YCTAHOBJICHUS er0 MecTa HaXOXIeHHUS, JIMIISHUH
€ro poOUTENbCKUX NpaB, IPU3HAaHUHN HeJleeClioCOOHBIM, a TaKXe B CIIydasX YKJIO-
HEeHUd poauTens 6e3 yBaXXKUTENBHBIX NPUYMH OT BOCITUTAHHSA M COJEPIKAHUA pe-
OeHka.

I'ocynapcTBeHHas yciyra He NpeNoCTaBIACTCA OINeKyHaM (TIONMEYHTENsIM),
MPUEMHBIM POAUTEISIM.

AIMPHHUCTPAaTUBHBIM pErIAMEHTOM He MpPeAyCMOTPEHO NPEOCTABICHHE
UHTEPECOB 3asBUTEIS JPYTUMHU JIMLIAMH.

1.3. TpeboBaHus K MOPAIKY HHPOPMHUPOBAHHUA O MPEIOCTABICHUH rocyap-
CTBEHHOM yCIIYyT'H

Hndopmanus o nopsAaxe MpelIocTaBICHUA FOCyAapCTBEHHOR yCIyryl Ipeio-
CTaBJsieTCs JIOOBIM 3aMHTEPECOBAaHHBIM JIUIIAM:



3]

IIOCPEACTBOM OITyOJMKOBAaHUS B YCTaHOBJIEHHOM HOpSAAKE HOPMATHUBHBIX
npaBoBbIX akTOB CTaBpOMNONBCKOI'O Kpas M OpraHa MECTHOTO CaMOYIIpaBIICHHUS,
COJEepKallMX HOPMBI, PEeryJlHpYIOLIHe ACATENBHOCTE M0 MPEeIOCTABICHHIO rOCy-
JAapCTBEHHOH YCIYTH, B TOM YMCIIe IyTeM pa3MelieHus B cetd MHTepHer Ha odu-
[[HAJIbHOM CaliTe OpraHa MECTHOIO CaMOYIpPAaBIIEHHUSA, a TaKXe IIyTEM JIMNYHOIO
KOHCYJIBTHUPOBaHUS 3aMHTEPECOBAHHEIX JIMI] IO ajpecy: (agpec opraHa MECTHOTO
CaMOyTIpaBleHus, rpaduk paboThl OpraHa MECTHOIO CaMOYIPABIEHUS: C «___ » JI0
«__»4acoB; 00eIeHHBIN IIEpEPBIB: C «__ » J0 «___ » YacoB);

IIOCPEJCTBOM pa3MeIleHNs YTBEPXKIEHHOI0 OpraHOM MECTHOrO CaMOyIpaB-
NeHUus AJIMUHUCTPAaTUBHOIO PErIaMeHTa B 3JaHMHM OpraHa MECTHOI'O CaMOYIIpaB-
JIeHUs Ha cTeHze (NOJHas Bepcusi AJIMUHHCTPATHBHOIO perjliaMeHTa pa3MeniaeTcs
Takxe B ceTd «MHTepHeT» Ha opuuMATEHOM caiiTe opraHa MECTHOTO CaMOYIIpaB-
JICHHUS);

C WCIONB30BaHUEM CpeACTB TeNeQOHHOW CBS3M, a TAKKE NPH YCTHOM H
NUCBMEHHOM OOpallleHHH;

Jyepe3 (heaepalbHyI0 FOCYJapCTBEHHYI0 HHPOPMALMOHHYIO cucteMy «Enu-
HBI MMOPTaJ rOCYHApCTBEHHBIX M MYHHUMNAIBHBIX yCiayr (byHKuui» (manee —
EnuHeli mopran) no aapecy: www.gosuslugi.ru u rocy1apcTBeHHYIO HHpOpMaIu-
oHHyI0 cucteMy CraBpomnosibekoro kpas «llopTtan rocysapCTBEeHHBIX U MYHHIIH-
HalbHBIX yCIyT (QYHKIUN), IpeIoCTaBlIIeMbIX (HCIOIHAEMBIX) OpraHaMy UCIION-
HUTeNbHOW BracTH CTaBpOMONBCKOro Kpas W opraHaMy MECTHOTO caMoyripaBie-
HUSL MyHUIIMNIAJIBHBIX 0Opa3zoBanuii CTaBpOMONBECKOro Kpasy (fanee — perioHasb-
HBIM IIOpTaJT) IO afgpecy: www.26gosuslugi.ru.

Anpec: (HauMeHOBaHHE OpraHa MECTHOrO CaMOyIpaBleHUs, NMPeIOoCTaBIIs-
IOLIEro roCy/JapCTBEHHYIO YCIYTY).

Tenedons! 11 cnpaBok: (TenedoH opraHa MECTHOTO CaMOYINpaBlICHHS,
(akc opraHa MECTHOTO CaMOYIIPaBJICHHS).

OdunuanbHeI caliT opraHa MECTHOTO CaMOyIIpaBlieHUs B cetd VHTepHer:
(ampec caiiTa).

AJpec 31eKTPOHHOM MOYTHI: (apec MOYTHI).

CrnpaBouHas uHGOpMaIUA 0 MECTe HaXxOXXIeHHUs U rpaduke paboTel opraHa
MECTHOI'0 CaMOyIIpaBJIEHHUs, CIIPaBOYHBIX TeledoHax, agpece opUIHUansHOro caii-
Ta, 3JIEKTPOHHOM MOYTHI pa3MellaeTcs U MOIICPKHUBASTCS B aKTyaJIbHOM COCTOSI-
HuM B ceTd «MHTEepHET», Ha EnuHOM mopTtane, pernoHaIbHOM MOpTaie U B TOCy-
HapcTBeHHOW MHPOpPMaOHHOH crcTeMe CTaBpOMOIbCKOro Kpas « PernoHanbHbii
peecTp rocyIapCTBeHHBIX yeiyr (yHKIUN)» (Daliee — perHOHaIBHBIN peecTp).

1.3.1. Ilopsinok mosy4deHus] KOHCYNbTalMH MO MPOLEAype MperocTaBIeHUs
rOCyJapCTBEHHOH YCIIyTH.

1.3.1.1. HMudopmanus o mpolienype MNpeAOCTaBlIeHUs TrOCyIapCTBEHHOU
YCIYTH IPeoCTaBIIeTCs OECILIaTHO.

1.3.1.1.1. Mudopmarust o mopsiike U CpoOKax IpefoCTaBIe€HUs ToCylap-
CTBEHHOM yCNIyTrY, OCHOBAaHHAS HA CBeJEHUSX 00 ycnyrax, pasMmenieHsas Ha Enu-


http://www.gosuslugi.ru
http://www.26gosuslugi.ru

HOM TOpTaje, PErMOHAIbHOM HopTaie U OQUIMAIBHOM caiiTe opraHa MeCTHOro
CaMOyTIpaBII€HUs, IPEJOCTaBIAETCS 3asIBUTEIIO OeCINIATHO.

HocTyn K vHpOpManMu O Cpokax M NOpPsAKe NpPefOCTABIIEHHS Trocyap-
CTBCHHOH yCilyrH, pasMmelleHHOH Ha ExuHOM noptane, pernoHajibHOM MOpTaje
o(QHIMaTBPHOM cafiTe OpraHa MeCTHOrO CaMOYMpaBIEHHMs, OCYILECTBIsercs 6e3
BBINOJIHEHHS 3asIBUTENIEM KaKuX-1ubo TpeOoBaHMIA, B TOM 4Kcie 6e3 HCIoNb30Ba-
HJsl IIPOTPaMMHOr0 o0ecrieueHus], yCTAHOBKa KOTOPOTO Ha TEXHHUYECKUE CPEACTBa
3agBHUTEN TpeOYeT 3aKIIOYEHHs JHMIEH3UOHHOr0 WJIM MHOro COMVIALEHHs C Ipa-
BoOOIagaTeneM NporpaMMHOro oOecCIedYeHHs, MPeayCMaTPHBAIOIIEr0 B3UMAaHHUE
IUIAThl, PEFUCTPALIUIO WM aBTOPU3aLUIO 3asBUTENSA WIN NPEJAOCTaBICHAE UM Tep-
COHANIbHBIX JJAHHBIX.

1.3.1.2. Ilomy4yeHue 3asBUTENIMU HHGOPMALMH 10 MPOLEAYPE NpPeIoCTaB-
JIeHHS TOCYNapCTBEHHOM YCIYIrM OCYLIECTBISETCA IIyTeM HMHIWBHAYaJIbHOIO M
ny6nu4Horo nHpopMuposanus. MHGpopMUpoBaHUe 0 MpoLeaAype NMPeaOCTaBIEHUA
rOCyJapCTBEHHOH YCIIYTH OCYILECTBIISIETCA B YCTHON M MUCbMEHHOH QopMme.

1.3.1.3. uauBuayansHOe YCTHOE HHPOPMHUPOBAHKE IO MpOLeaype Npeno-
CTaBJIEHUS [OCYHApCTBEHHOM YCIyTH OCYIIECTBISETCS IOJDKHOCTHBIMH JIMLIAMH
OpraHa MECTHOIO CaMOyIpaBlieHHs, OTBETCTBEHHBIMH 3a IIPENOCTaBJIEHHE TOCY-
JapCTBEHHOH ycnyru (majiee — HODKHOCTHBIE JIHMLA), IIpH 0OpallleHHH 3asABUTENeH
JIMYHO WIH 1O TenedoHy.

VHnuBunyanpHOE yCTHOe MHPOPMHUpOBaHUE 3asiBUTENEl IMPH JIMYHOM 00-
pallEHUH OCYILECTBISIETCS B COOTBETCTBIM I'padukoM (TpunoxeHue 3).

1.3.1.4. VanuBuayanpHOe NUCBMEHHOE HH(OPMUpPOBAaHUE IO IpOLERype
NPeIOCTaBICHUSA IOCYNapCTBEHHON YCIYI'HM OCYILECTBISETCS JOJDKHOCTHBIMU JIU-
[[aMH IIpY oOpallleHUuH 3asBUTeNel IyTeM MOYTOBBIX MJIH DJIEKTPOHHBIX OTIpaBiIe-
HUA.

OtBer Ha oOpallleHHe OaeTcs B MPOCTOH, YETKOW W TMOHATHOH ¢GopMme B
IIICBMEHHOM BHUJ€E C yKa3aHUEM JOJDKHOCTH JIMLA, TOAIUCABIIEr0 OTBET, a TAKXKE
(damMuIMy, MHUIMAJIOB U HOMepa TelleoHa JOKHOCTHOTO JIUIA OpraHa MECTHOTO
camMOyTpaBieHuUs1, OPOPMHUBIIEro NUCEMEHHBINA OTBET.

1.3.1.5. Ily6nudnoe yctHOe MHQOPMHUpPOBAHHE OCYLIECTBIAETCA C TIPHBIIE-
YeHHeM CpPeJICTB MacCOBOW MH(OPMALUU — paano, TeneBuaeHus (aamee — CMU).

1.3.1.6. ITy6nuuHOe mrcbMeHHOE HH(OPMUPOBAHUE OCYIECTBISAETCS IyTEM
nyOykanuy MHQOPMAIIMOHHBIX MaTepHaioB B nedatHbix CMU, BkiIrodast HHTEp-
HeT-CalThl, a TaKKe — 0opMIIEHUS] UHPOPMALIUOHHBIX CTEHIIOB.

II. CraHzmapt npenocTaBieHUs rocy1apCTBEHHON yCIIyrd

2.1. HanmeHoBaHMe rocyJapCTBEHHON yCIIyrH

«Brlgaua paspelreHuss Ha H3MeHeHHe UMeHH U (haMuIuu pebeHKa B ciyda-
X, IPEAYyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickon Denepanum».

2.2. HanmeHOBaHKE opraHa, NpeJoCTaBIIsIOETr0 TOCY IapCTBEHHYIO YCIYTY



IlpenocraBnenre rocyqapcTBEHHOW YCIYyrHM OCYIIECTBISIETCS OPraHOM
MECTHOI0 CaMOYIPaBIEeHUs MyHULUMIIAIBHOTO (ropoJckoro) okpyra CTaBpomoJib-
CKOI'0 Kpas.

B coorBeTcTBHH ¢ nonoxkeHusIMun AIMUHUCTPATHBHOTO periaMeHTa OT 3a-
ABUTENIA HE TPeOYETCS OCYLIECTBICHHUS NEHCTBHM, B TOM YHCJIE COrIACOBAHMUIA, He-
00XOIMMBIX JUI MOJTYyYeHHUs] FOCYIapCTBEHHOM YCIYTH, CBI3aHHBIX ¢ 0OpaleHueM
B UHBIC OpraHbl, OpraHM3ally, YYacTBYIOIIME B IPEJOCTaBIE€HUHN TOCYIapCTBEH-
HOH yCIIyru.

IIpn npenocTaBneHUH rocyAapcTBEHHOM YCIIyTH 3ampelnaeTcs TpeGoBaTh OT
3asBUTEJICH OCYIIECTBIICHUS AEHCTBUIA, B TOM YHCIIe COrJIacOBaHUM, HEOOXOAMMEIX
JUIS TIOJIyYEHHs rOCyIapCTBEHHOM YCIIyTH M CBA3aHHBIX C OOpallleHHEeM B HHBIE
roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJICHHs, OpraHU3aluy, 3a
HCKIIIOYEHUEM IIOJY4E€HHs YCAYr M MONy4YeHHSA IOOKYMEHTOB M HHGOpManuw,
IpPeOCTaBIAEMBIX B pe3yjbTaTe NMPEAOCTaBICHUsS TaKUX YCIYT, BKIIOYEHHBIX B
IEpeYeHb YCIYTr, KOTOpBIE SBIAIOTCA HEOOXONUMBIMM M OO0S3aTENbHBIMH IS
IIPENOCTaBIIEHUS FOCYNApCTBEHHBIX YCIyT W IPENOCTaBIAIOTCS OpraHHU3alHsMU,
YYaCTBYIOIIMMHM B IIPENOCTABIEHUU TOCYAApCTBEHHBIX YCIYT, YTBEP)KIaeMBIX
HOpPMaTUBHBIM IIPaBOBBIM akTOM CTaBpOIOJIBECKOIO Kpas.

2.3. Pe3ynbTaT npeocTaBieHHs roCcyJapCTBEHHON YCITyTH

KoneuHpIMM pe3ynbTaTamMy NpefoCTaBIeHUS IOCYAApCTBEHHON YCIyrH SB-
JSIETCH:

BbIJaya paspelleHnsl Ha U3MeHeHHe (aMWINU U HMEHH HECOBEpIIEHHOJIET-
HETO B ClIy4asx, IpeyCMOTPEHHBIX 3aKoHoAaTenbcTBOM Poccuiickoii @enepariu;

OTKa3 B BblJaue paspelleHHs Ha U3MeHEHUe ¢(aMMWIMM U UMEHH HECOBEP-
IIIEHHOJIETHErO C HAIIPaBJI€HHEM ITMCBMEHHOTO YBEIOMIIEHHS 3asiBUTENIO O MPUHS-
THUHY TAKOI'O PEIIEHUS C yKa3aHHeM NPUINHBI OTKa3a.

2.4. Cpox npenocTaBlieHUs TOCYAapCTBEHHOM YCIIYTH

['ocynapcTBeHHas yciyra npegocrasisiercs B TedeHne 20 pabouux gHEH co
IHs perucTpalyuy JOKyMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HacTosmiero AJIMHHH-
CTPaTUBHOTO perjiaMeHTa

2.5. HopmartuBHbIe npaBoBBIe aKThl Poccuiickoit @enepanuu U HOPMaTHB-
Hble INIpaBoOBhlE aKThl CTaBpOIONBCKOrO Kpas, peryJHpyoIlHe IpeIoCTaBIeHHe
roCyJapCTBEHHOH YCIyTH

IlepeuyeHp HOPMATHUBHBIX NPaBOBEIX aKTOB Poccuiickoit @enepaiyit 1 HOp-
MaTHBHBIX IPaBOBBIX akTOB (CTaBpOMOJBCKOrO Kpasi, peryIupyoIuX MpeIoCcTaB-
JIeHHe TOCyAApCTBEHHOH YCInyrd (C yKa3aHHMEM HX PEKBU3UTOB M HCTOYHHKOB
oUIHaNBHOrO ONMyOIHKOBaHUSA), MOIJICKUT OOS3aTEIBHOMY pa3MELIeHHIO Ha
O(QUIUATBHOM caliTe OpraHa MeCTHOTO caMoyIlpaBiieHUs B ceTH «VHTepHeT», Ha
EnvHoM noptaiie, Ha perioHaIBHOM IOPTaJIE M pETHOHAIBHOM peecTpe.

2.6. HMcuepnsiBaroluii nepeyeHb JIOKYMEHTOB, HEOOXOANMBIX B COOTBET-
CTBHH C 3aKOHOJATENbHBIMHU WM MHBIMH HOPMaTUBHBIMH IIPaBOBBIMU aKTaMHU JJIs
IIPeOCTaBICHMS IOCYapCTBEHHOM YCIYyTH



Ilepeyenb NOKyMEHTOB, HEOOXOAMMBIX IUIS IOJY4YEHHS [OCYIApCTBEHHOM
YCIyTH, KOTOPBIE 3asIBUTEIb IIPEIOCTABIAET CAMOCTOSTENBHO:

1) 3asgBNeHUE Ha NPENOCTaBICHHE rOCYAAPCTBEHHOU YCIIyTH COIIACHO IIPH-
JoXeHuro 1 k AIMUHUCTPATHBHOMY PEraMeHTy;

2) KoM macnopta rpaxiaHnHa Poccuiickoit Menepauuy UM HHOTO JOKY-
MEHTa, yA0CTOBEPAIOLLETO TUYHOCTE 3asiBUTEIIEH;

3) xonus JOKYMEHTa, MOATBEPKAAIOLIEr0 PETHCTPALMIO 10 MECTY XKHTE/b-
CTBA 3a4BUTENCH HA TEPPUTOPUH MYHHUIIUNATIBHOIO 00pa30oBaHUs, OpraH MECTHOTO
CaMOYyNpaBJIeHHUsI KOTOPOro INPEeAOCTaBIseT IOCyJapCTBEHHYIO YCIyry (B ciydae
OTCYTCTBHS COOTBETCTBYIOILEH OTMETKH B MAacopTe rpaxaaHuHa Poccuifckoit
®enepauun);

4) xonusi TOKyMEHTa, IIOATBEPXK/AIOIEr0 IPHYKHY, B CBA3H C KOTOPOH 3a-
SIBUTENb [IPOCUT U3MEHUTH UMA U (WIH) daMuinuio pebeHKa (CBHAETENBLCTBO O 3a-
KJIIOUeHuHU Opaka, CBUIETEeNBCTBO O PacTOpXXeHHU Opaka, CBUAETENBCTBO O Ilepe-
MeHe (aMWINU POLUTENSM U JIp.);

5) KOIUS CBUAETENHCTBA O POXKIECHHH peOeHKa,;

6) mucbMeHHOe coriacue peOeHKa, JOCTHUTIIEro Bo3pacTa JecaTH et (moJ-
IMCBIBAETCS HA JIMYHOM IIpHUeMe MO0 MpeoCTaBiAeTCs HOTapUalbHO 3aBEPEHHOe
cornacue pebeHka);

7) coriacue BTOPOrO pOAWTENs B HNHCBMEHHOHW (opMe IpH pa3fellbHOM
IIPOXXUBAHUU POOUTETIEH;

8) B ciIy4ae HEBO3MOXXHOCTH y4yeTa MHEHHs BTOPOTO POIHTEINS IpeaCcTaBIis-
€TCsI OIMH U3 CIICAYIOILUX JOKYMEHTOB:

-KOIHMs CIIPaBKU O HAIMYHUH CTaTyca OqUHOKOM mMarepH (popma Ne 25 u3z ap-
XUBa 3alIMCU aKTOB I'Pa)KIaHCKOT'O COCTOSHMS C MECTa PErucTpalldHl aKTa O POX-
JeHnHn peOeHKa);

-KOIHs CBUAETEILCTBA O CMEPTU BTOPOT'O POIUTEIIS;

-KOMHSI CIIPaBKU M3 OPraHOB BHYTPEHHHUX €71 O HAXOXAEHUU B PO3BICKE OT-
11a (MaTepu);

-KOTIUSl pelleHUs CyAa O JIMIIeHUH oTua (MaTepu) POIUTENbCKUX IIpaB
(BcTynuBIIEE B 3aKOHHYIO CUILY);

-KOIIMSl pelleHus cyJa O NpHU3HAaHWH HeaeecrnocoOHBIM OTHa (Marepu)
(BcTynuBLUee B 3aKOHHYIO CUIIY);

-KOITUS pelleHys Cyla O NMPU3HAHUU PORUTelss Oe3BECTHO OTCYTCTBYIOIIMM
(BcTynuBIIEE B 3aKOHHYIO CUITY);

-KOITUSl pellieHNs CyAa O IpU3HaHUU POJUTeNs YMepIIUM (BCTyIMBLIEE B 3a-
KOHHYIO CUITY);

-CIIpaBKa TePPUTOPHAIBHOTO OpraHa (elepalbHOro OpraHa HCIIOIHUTEINb-
HOH BIIacTH, YIOJHOMOYEHHOIO Ha OCYIUECTBIIEHHE GYHKUHMHA MO NPUHYIUTEIh-
HOMY HCITOJTHEHHUIO HCITOJIHUTENBHBIX HOKYMEHTOB U OOECHEYEHMIO yCTaHOBJICH-
HOTO TIOpsiiKa JESTeNBHOCTH CYAOB, O 3aJOJDKCHHOCTU IO yIUIaTe AIMMEHTOB C
yKa3saHHEM pa3Mmepa U nepuona odpazopaHus.



B ciyyae nudHOro obpalleHus 3asgBUTENA 3a MPEHOCTaBIEHHEM Trocyaap-
CTBEHHOM YCIIyI'¥ KOIIMH JOKYMEHTOB, yKa3aHHBIX B NOAIYHKTaX 2 — 5 U 8, mpex-
CTaBJISIOTCS 3aIBUTEISIMU BMECTE C OPUTMHAIaMHU JOKYMEHTOB U1 CBEPKH.

Konuu noxyMeHTBI, yka3aHHBIE B MOIIMYyHKTax 2 — 5 U 8, mepecwuiacMple
[IOYTOBOM CBSA3bIO, NOJDKHBI OBITh 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHOAATENb-
CTBOM TOPSIJIKE.

Obpamenne 3asBUTENd 3a NPENOCTABIEHHMEM TOCYAapPCTBEHHOM YCIyrd
IIPUPABHUBAETCS K COTJIACHIO 3asBUTENSI ¢ 00pabOTKOM ero nepCoHaIbHBIX JaHHBIX
Y NEPCOHANBHBIX JaHHBIX ero pe0eHKa B IeNIX M B 00BbeMe, HEOOXOOMUMEBIX IS
IIPEOCTaBIEHUS ITOCY 1apCTBEHHON YCIIYTH.

Hnst 06paboTKH OpraHOM MECTHOT'O CaMOYIPAaBJIeHHS, MPeI0CTaBIAIOIUM
rOCYapCTBEHHYIO yCIyTy, IEPCOHAIBHBIX JIAaHHBIX 3asBUTENA, HMEIOLIUXCS B pac-
NOPSDKEHHH OpraHa MECTHOIO CaMOYIIPaBJICHHs, IPEOOCTaBIAIOIIErO rocyaap-
CTBEHHYIO YCJIYTy, B LI€JIAX IIepeadyy B HUHOH OpraH, [IpefoCTaBIfI0IIUN rocyaap-
CTBEHHYIO YCIyIy, OpraH, NpeJOCTaBIAIOIINA MYHULMIAIBHYIO YCIYTY, JIHOO
IOJBEIOMCTBEHHYIO T'OCYJapCTBEHHOMY OpraHy WM OpraHy MeCTHOTrO caMo-
YNPaBJIEHUs] OPraHU3alI0, YYaCTBYIOIIYI0 B MPeNOCTaBIEHHH rOCYIapCTBEHHBIX
U MYHHLMIIQJIBHBIX YCIYT, Ha OCHOBaHHH MEXBEIOMCTBEHHBIX 3alpOCOB TaKHX
OpPraHOB WJIM OpraHu3alMil JUisl MPeJOCTaBICHUS T'OCYJapCTBEHHON WM MYyHHIIM-
NaJbHOHM YCIyTH IO 3ampocy 3asBUTENA, a Takke i 00pabOTKH NepCOHATbHBIX
IAHHBIX IPU PEerUCTpallvy CyObeKTa MepCOHABHBIX JaHHBIX Ha EquHOM mopraie,
pPETHOHANILHOM TOpTaJle He TpeOyeTcs MOMydYeHHUs COTyIacHs 3asBUTENS KaK CyObh-
€KTa [IEPCOHANBHBIX JAaHHBIX B COOTBETCTBHM C TpeOoBaHUSAMH cTaThu 6 Dene-
payibHOro 3aKoHa oT 27 uronst 2006 roga Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY.

3asiBUTENIb MOXET MPEACTABUTH B OPraH MECTHOTO CaMOYITPaBJICHHUS 3aIpoC
B (popMe 3JIEKTPOHHOIO JOKYMEHTa ¢ UCIOJIB30BaHUEM EQuHOro moprania u peru-
OHAJIPHOIO IOpTala, YCTaHOBIEHHOH nocraHoBieHHueM [lpaButensctBa Poccuii-
ckoii Penepauuu ot 07 urong 2011 r. Ne 553 «O nopsaxe odpopMieHus U npen-
CTaBJICHUs 3asBJIEHUH M HUHBIX JOKYMEHTOB, HEOOXOIWUMEIX U IpPeIoCTaBICHHS
roCyJJapCTBEHHBIX U (WJIM) MYHULUMIANBHBIX YCIYT, B (POpME IIEKTPOHHBIX JOKY-
MEHTOBY.

®opmupoBaHue 3ampoca B Gopme 3IEKTPOHHOTO JOKYMEHTa OCYIIEeCTBIISA-
eTCsl IOCPEICTBOM 3aIl0JIHEHUS 3JIeKTPOHHOHW (HopMsbl 3ampoca Ha EquHoM nopra-
J1e, perHOHAJBHOM IopTalle 0e3 HeoOX0UMOCTH JNOMOJIHUTEIBHOMN MO 3aIpo-
ca B Kako#-mu6o uHoH dhopme.

Ha EnvHoM moprane, perioHalbHOM IOpTalie pa3Melaercs obpasel] 3amol-
HEeHM 3ampoca B (opMe JIeKTPOHHOTO JOKyMEHTa.

Ecnu va EnuHoM moprase 3asBuTesio He oOecrnieunBaeTcss BO3MOXHOCTD 3a-
MOJIHEHHUS 3ampoca B popMe 3JIEKTPOHHOr0 JOKYMEHTa, TO JUIsl GOpMHUpPOBaHHUS 3a-
npoca Ha ExuHOM noprane B mopsake, onpeaenseMoM MHHHCTEPCTBOM CBSI3H H
MacCOBBIX KOMMyHHUKauui Poccuiickoit @enepauuu, obecriednBaeTcsi aBTOMATH-
YEeCKHUH NEPEXo] K 3aN0JIHEHUIO 3JIEKTPOHHON (OPMBI YKa3aHHOI'O 3allpoca Ha pe-
THOHAJIBHOM IIOpTale.



®opMaTHO-JIOTHYECKas IPOBEpKa CHOPMHPOBAHHOIO 3aIIpoca OCYILECTBIIS-
eTCsl MOCJIE 3aMONHEHM 3aABUTENIEM KaKIOI0 M3 NoJel 3JeKTPOHHON (GopMsI 3a-
npoca. IIpu BBIABIEHUH HEKOPPEKTHO 3allONHEHHOI'O IIOJS 3JIEKTPOHHOM (OpMBEI
3arpoca 3asBATENb YBEJOMIISAETCS O XapaKTepe BbIABJIEHHOH OMIMOKH W MOpsKe
€€ YCTpaHEeHHMs IOCPEACTBOM HH(GOPMAIHOHHOTO COOOIICHHSA HEIOCPEICTBEHHO B
3NIEKTPOHHOM opMe 3arpoca.

IIpu popmupoBaHuu 3amnpoca obecreynBaeTcs:

BO3MOXXHOCTB KOITMPOBaHHs U COXPaHEeHHS 3aIpoca;

BO3MOXHOCTb Ie4aTH Ha OyMaXHOM HOCHTEJe KOIMH 3alpoca B 3JIEKTPOH-
HO! opMme;

COXpaHEHME paHee BBEIACHHBIX B DJIEKTPOHHYIO (OpMY 3ampoca 3HaYeHHH B
060 MOMEHT IO JKEJIAHHIO 3asBUTENIS, B TOM YHUCJE [IPH BO3HHKHOBEHHMH OILH-
0ok BBOJA M BO3BpaTe Ul MMOBTOPHOI'O BBOJA 3HAYEHWIi B 3JIEKTPOHHYIO (opMy
3anpoca;

3all0JTHEHME IOJIEH 3JIEKTPOHHOM (OpMBI 3ampoca A0 Havyajla BBOJA CBEHAE-
HUM 3afBUTEJIEM C MCIIOJIB30BaHMEM CBEIEHHH, pa3sMElLleHHBIX B (denepaibHOi
roCyapCTBEHHON MH(OpMaUuuoHHON crcteMe «EnuHas cucTteMa UICHTH()HUKALIUN
U ayTeHTH(UKaUHd B HHOpacTpyKType, obecneuuBaromleii HHGOPMAIOHHO-
TEXHOJIOTHYECKOe B3aUMoJeicTBUe HH()OPMALMOHHBIX CHCTEM, MCIONB3yEeMBIX
JUIsl TIPEOCTABIICHUs TOCYaPCTBEHHBIX U MyHULMIIATBHBIX YCIYT B 3JIEKTPOHHOH
dopme» (nanee — enquHas cucteMa HACHTH(GUKALIMK K ayTeHTU(UKAIUH), U CBeJIe-
HHi, onyOnUKOBaHHBIX Ha ENMHOM HoOpTalie, perHOHaIbHOM MOPTaJle, B YaCTH, Ka-
carolleiicss CBEIEHUH, OTCYTCTBYIOIUMX B €QUHON CHCTeMe HACHTH(HKAIHMU H
ayTeHTU(HKaLIWHY,;

BO3MOXXHOCTb BEpHYTbCA Ha JIO0OM M3 3TAmoB 3allOIHEHHS DJJIEKTPOHHOU
(dopMsI 3anpoca 6e3 MoTepu paHee BBEAEHHON HH(POpMaLUY;

BO3MOXKHOCTb JIOCTYTIa 3aABUTeNA HA EAMHOM noprase, pernoHalbHOM MOp-
Tajle UIU OPUIUAIBHOM CalTe OpraHa MeCTHOTO CaMOyTNpaBlIeHHUsA K paHee MOoJaH-
HBIM UM 3allpocaM B TEUEHHE HE MEHee OJHOIrO0 rofa, a Tak)Ke YaCTHYHO CHOopMHU-
POBaHHBIX 3alPOCOB — B TEUEHHE HE MeHee 3 MecCsIIIeB.

3anpoc, HanpaBJeHHbIA B (OpME 3IEKTPOHHOIO JOKYMEHTA, pacleyaTbiBa-
eTcd Ha OyMaKHBI HOCHTENb M PETHCTPUPYETCS MOKHOCTHBIM JIMLOM OpraHa
MECTHOI'O CaMOYIIpaBJI€HHs], OTBETCTBEHHBIM 32 NpHEM AOKYMEHTOB, B XXypHaje
ydera IIpreMa 3alpocoB 3asBUTENEH B IeHb €0 MOCTYIIIIEHUSI.

JIOMKHOCTHOE JIMLIO OpraHa MECTHOTO caMOYIIpaBleHUs o0ecrieuuBaeT Mpu-
€M 3arpoca, HeoOXOAUMOro IJs NpeloCTaBIeHUs rOCYAapCTBEHHOM yCIyTH, U pe-
TUCTpaLUIO 3arnpoca 6e3 HeoOX0AUMOCTH NOBTOPHOT'O IIPEACTABIICHUS 3asiBUTEIIEM
ATOTrO JOKyMeHTa Ha OyMa)KHOM HOCHTENE, €CIK HHOe He YCTaHOBJIEHO (enepallb-
HBIMU 3aKOHaMH M MPUHAMaeMbIMU B COOTBETCTBHH C HHUMH akTamu lIpaBuren-
ctBa Poccuiickoit ®enepanyy, 3akoHamu CTaBpoOIONILCKOTO Kpast ¥ IPUHUMAEMBI-
MU B COOTBETCTBHH C HUMHU akTaMu [IpaBurenscTBa CTaBpOMOIBCKOIO Kpasl.

IIpenocraBnenune rocyJapcTBEHHON yCIIyrd HauMHAeTCs ¢ MOMEHTa IIpxemMa
Yl PEeTUCTpalli OPraHOM MECTHOIO CaMOYIpaBJIeHHUs 3anpoca, He0OX0HUMOro s



NpeNoCTaBIeHUs 'OCYAapCTBEHHOHR yCIyrH, NOCTYNUBIIErO B (OpMe 3JIEKTPOHHO-
ro IOKyMEHTa.

YBEIOMIIEHHE O IpHeMe W DEerucTpaldM 3arpoca, HeoOXOIUMOro A
NpefoCTaBlIeHNs TOCYAaPCTBEHHON yCIIyTH, CoZiepiKalliee CBeIeHUA O (akTe MpH-
eMa 3ampoca, Heo6XOAMMOro Uil IPeJOCTaBlIeHHs T'OCYAapCTBEHHOH YCIyrH, U
Havaje IpoLeaypsl MPeAOCTaBICHHUS IOCYAapCTBEHHOM YCIyrd, 60 MOTHBHPO-
BaHHBIA OTKa3 B MPHEME 3alIpoca, HeOOXOAUMOro AJS MpefoCTaBlIeHHs rocyaap-
CTBEHHOH YCJIyIH, IOCTYNUBILEE B OpraH MECTHOrO CaMOYIpaBjieHHS B ¢dopme
3JIEKTPOHHOI'0 JOKYMEHTA, HaNpaBJIseTCs 3asgBUTENIO HE I03[Hee pabouero JHS,
CIIEAYIOIIero 3a JHEM ITOJIa4M YKa3aHHOIO 3arpoca, B (hopMe 3IeKTPOHHOTO JOKY-
MEHTa 110 aIPECy JJICKTPOHHOM IT0YTH], YKa3aHHOMY B 3allpoce, WK B MUCEMEHHOH
¢opme 1o mouTOBOMY anpecy, yKa3aHHOMY B 3aIpoce.

Q®opma 3ampoca, HeoOxoauMas IS NPEeIOCTaBIEHHS TOCYAapCTBEHHOMN
YCIyTH, MOXET OBITh IIOJy4YeHa 3asBUTENIEM:

HEMOCPEACTBEHHO B OpraHe MECTHOTO CaMOYIIPaBJICHHUS;

Ha oHLHATBHOM caiiTe opraHa MeCTHOrO CaMOyIpaBiieHus, EauHoM mop-
TaJle ¥ PETHOHAIBHOM MOpTase;

B MHpOpMalMOHHO-TpaBoBo# cucteMe «KoncynsrantlLrocy.

IIpu mpenocraBieHnn rocyqapcTBeHHOHN YCIIYTH 3alpellaeTcs TpedoBaTh OT
3asBUTEJICH:

IIPEACTaBIICHUS IOOKYMEHTOB H HH(OpMAIMH WIM OCYINCCTBICHHUS IeH-
CTBHH, NIPEACTABICHUE WIH OCYLIECTBIEHHE KOTOPBIX HE NMPEAYCMOTPEHO HOpMa-
THBHBEIMHA IIPAaBOBBIMHM aKTaMHU, PEryIUPYIOIMIMMU OTHOIUEHHUS, BO3HUKAIONIME B
CBSI3H C IIPEAOCTABIEHUEM IOCYIapCTBEHHON YCIIYTH;

IPECTaBIeHHs JOKYMEHTOB U HHpOpMaIK, B TOM 4Huciie 00 oruiare rocy-
JAapCTBEHHOM MOILIMHEI, B3UMAeMOil 3a NpeJOoCTaBICHUEe rOCYJapCTBEHHOM yCiy-
I', KOTOpblEe HaXOJATCS B PacHoOpsDKEHHUH OpraHOB, IMPEeAOCTaBIAIOIIMX rocynap-
CTBEHHYIO YCIIYTY, UHBIX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMo-
yIpaBieHUs] TU0O0 MMOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'O CaMOYIIPaBIEHUs OpPraHU3alUi, YYaCTBYIOIIUX B NPEJOCTABIEHUH rOC-
YAApCTBEHHBIX YCIIYT, B COOTBETCTBUH C HOPMAaTUBHBIMU IIPaBOBBIMHU akTaMu Poc-
cuiickoit dexnepauuy, HOPMAaTHUBHBIMA IPABOBBEIMHU akTamMu (CTaBpOIOJIBCKOTO
Kpas, 3a UCKJIIIOYEHHEM [OKyMEHTOB, BKJIIOUEHHBIX B ONpENEJIEHHBIH 4acTblo 6
crate 7 ®epepanpHoro 3akoHa «OO0 opraHuzaluy NpeloCTaBIeHHs rocynap-
CTBEHHBIX U MYHUIUIIAJIBHEIX YCIYyT» NEepeYeHb JOKYMEHTOB;

OCYILIECTBJIEHUS NEeHCTBHMA, B TOM YHCJIE COIVIACOBaHMM, HEOOXOMUMBIX ISt
NOJMY4YE€HHUs] TOCYapCTBEHHON YCITyTH M CBA3aHHBIX C OOpallleHHeM B MHBIE rocy-
JapCTBEHHBIE OpraHbl, OpraHu3alvy, 3a UCKJIIOUYEHUEM [OJIYyYEeHHUs YCIYT U MOJy-
YeHUs NOKYMEHTOB M MH(POpMAIIMH, NPEAOCTABIsSEMBIX B pe3yJIbTaTe MpeloCTaB-
JIEHUS TaKUX yCIYT, BKJIIOYEHHBIX B IEpEYHH, YKa3aHHbIE B 4acTH 1 ctateu 9 De-
JepanbHOro 3akoHa «OO0 opraHu3allMy NPeNOCTaBICHHUS FOCYJAapCTBEHHBIX U MY-
HULUNAIBHBIX YCIYT»;
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NpeICTaBIeH!s JOKYMEHTOB U HHQOPMAaLUH, OTCYTCTBHE H (MJIH) HELOCTO-
BEPHOCTh KOTODBIX HE YKa3bIBAJIHMCH IPH NEPBOHAYATHHOM OTKa3e B IIPHEME J0-
KYMEHTOB, HEOOXOUMBIX JUIS IPENOCTABICHHS I'OCYIapCTBEHHOM yCIyry, IU0o B
IIPeOCTABIIEHUH TOCYJApCTBEHHON YCIIYyTH, 32 UCKIIOUYEHUEM CIIEAYIONIHX CIIyd4a-
€B:

a) u3MeHeHHe TpeGOBaHHII HOPMATHBHBIX IIPABOBBEIX AKTOB, KACAIOLIMXCS
IpPEeOCTABIIEHUS FOCYJapCTBEHHON YCIIyTH, MOCie NepBOHavYalbHOM ogady 3ass-
JIEHHUS O NIPEOCTABICHUN T'OCYIapCTBEHHOM YCITyTH;

0) HamMuyue omMOOK B 3asBJICHHH O NPEJOCTABICHHH T[OCYAAPCTBEHHOM
YCIYrH ¥ JOKYMEHTaX, IOJaHHBIX 3asBUTENIEM IIOC/Ie NMEePBOHAYAIBHOTO OTKa3a B
pUeMe JOKYMEHTOB, HEOOXOIMMBIX I MpPeNOCTaBJIeHHs TIOCyIapCTBEHHOMH
yciayry, 1100 B NpeAoCTaBleHHH rOCylapCTBEHHOW YCIYTH U He BKIIOYEHHBIX B
IPEJCTABJIEHHbIN paHee KOMIUICKT JOKYMEHTOB;

B) HCT€YEHHE CpOKa NEHCTBHUA HOKYMEHTOB WM HW3MEHEHHE HH(OpMalu
IIOCJI€ IIEpBOHAYANBHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX ISt
IPEAOCTABIIEHUS] TOCYAAPCTBEHHOH YCIyrH, NU0O B NpPEAOCTaBIEHWH TOCYIap-
CTBEHHOH yCJIyIH;

T') BBIABJIEHHE JOKYMEHTAIBHO MOATBEPKASHHOrO (hakTa (MPH3HAKOB) OIIH-
OOYHOro MM NPOTUBOIPABHOTO JeHCTBUs (6e31eUCTBIA) JOMXKHOCTHOrO JIMLA Op-
raHa MEeCTHOI'O CaMOyNpaBlIeHHs, MyHHIMIIAIIBHOTO CIIyXallero, paboTHHKa, He-
00XOAMMBIX JUIS IIPEeJOCTaBIEHHS rOCyNapCTBEHHOM yciyrd, JIubO B IpenocTaB-
JICHUH TOCYNapCTBEHHOM YCIyTH, O YeM B MUCBMEHHOM BHJE 3a IOJIHCHIO PYKO-
BOJUTENIS] OpraHa MECTHOTO CaMOYTIpaBlIeHHUs IIpU NepBOHAYaILHOM OTKase B IIPH-
eMe JJOKYMEHTOB, HeOOXOAUMBIX IJI NPeJOCTaBIE€HUS FOCYapCTBEHHOH YCIIyTH,
YBEJIOMIISIETCS 3asABUTENIb, @ TaKXKe IMPUHOCATCS U3BUHEHMS 3a OCTaBJIEHHBIE He-
yno6cTBa.

2.7. HcuepnslBaollUii nepe4eHb AOKYMEHTOB, HCOOXOIHUMBIX B COOTBET-
CTBHM C HOPMAaTHBHBIMH IIPaBOBBIMU aKTaMU JUIS IIPEAOCTABIEHUS FOCYJapCTBEH-
HOH YCIYI'H, KOTOpPblE€ HAXOIATCS B PACHOPSIKEHUH TOCYNapCTBEHHBIX OPraHoB,
OpPraHoOB MECTHOI'O0 CaMOYyNpaBJIeHHS W WHBIX OPraHOB, yYaCTBYIOIIMX B Npeao-
CTaBJIEHUM I'OCYapPCTBEHHBIX WM MYyHHUIHUIATBHBIX YCIYT, U KOTOpPbIE 3asBUTEIb
BIIpaBe NPEACTABUTh

JIOKyMeHTBI, KOTOpBIE 3asgBUTENb BIpaBe NPENOCTaBUTh MO COOCTBEHHOMH
MHHUIMATHBE B COOTBETCTBHH C ITYHKTOM 2 4yacTd 1 cratbu 7 DenepallbHOIO 3aKo-
Ha oT 27 uronda 2010 r. Ne 210-03 «O6 opraHusanyy NpeaocTaBiIeHHs rocynap-
CTBEHHBIX U MyHUITUIIAJIIBHBIX YCIYT», OTCYTCTBYIOT.

[Ipu npemocTaBieHUH rocyAapCTBEHHON YCIIyTH 3alpemaercs: TpeboBaTh OT
3asBUTENICH:

NpeACTaBlIeHUs] JOKYMEHTOB U HH(POPMAllMd WIH OCYIIEeCTBICHUS JeH-
CTBHH, NIpeACTaBIEHHE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOpMa-
TUBHBIMU I[IpaBOBBIMU akTaMu Poccuiickoii ®Penepaiii ¥ HOPMAaTUBHBIMH IIPaBO-
BbIMH akTamMu CTaBpOIIOJBCKOIO Kpasi, peryllpyrolIMMH OTHOLIEHUS, BO3HUKAIO-
IIHe B CBS3H C [IPeIOCTAaBICHUEM I'OCYAapCTBEHHOM yCITyTH;
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NIPE/ICTaBICHUS JOKYMEHTOB M MHQOPMAIMH, KOTOpblE HAaXOAATCS B paclio-
PSDKEHUU OpPTraHOB HCIIONIHUTENBHOM BJIACTH Kpas, NMPEeIOCTaBIISIOMIUX Tocyaap-
CTBEHHBIE YCIYI'M, UHBIX OpraHM3alMi, y4acTBYIOIIMX B IpPENOCTaBIEHHH rOCy-
IapCTBEHHOH YCIIYI'H, B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBEIMH akTamu Poc-
cuiickoil Denepalyy, HOPMATUBHBIMA IIPAaBOBBIMU aKTamu CTaBpOINOJBECKOTO
Kpasi, MyHULUTIaIbHBIMU [IPABOBBIMH aKTaMU;

IpeICTaBICHNs TOKYMEHTOB 1 MH(OPMaLUH, OTCYTCTBHE U (MJIH) HEAOCTO-
BEPHOCTh KOTOPBHIX HE YKa3bIBAIKUCH IIPU NEPBOHAYATBHOM OTKa3e B IpHEME IO-
KYMEHTOB, HEOOXOAUMBIX Ul NPEIOCTaBICHNUs FOCYIapCTBEHHON YCITyTH, 1160 B
IIPEJOCTaBIEHUU FOCYAApPCTBEHHOM yCIyTH, 3a UCKITFOUEHHEM CIIEAYIOLINX ClTyda-
eB!

a) M3MeHeHHe TpeOOBaHWN HOPMATHBHBIX INPABOBBIX AKTOB, KACAIOIIUXCH
NPENOCTaBICHUS IOCyAapCTBEHHOM YCIyTH, MOCe IepBOHavYaIbHON MoJaqH 3asaB-
JICHMs O NIPENOCTaBIIEHUH I'OCYapCTBEHHOM yCIyTH;

0) Hamuuue OmMOOK B 3asiBIEHHH O TPENOCTAaBIEHUH T[OCYAAapPCTBEHHOM
YCIYTH M JOKYMEHTaX, IOJaHHBIX 3asBUTeNleM IOocie ITepBOHAYaIbHOIO OTKa3a B
IpUeMe JOKYMEHTOB, HEOOXOAMMBIX M MNpPEeAOCTaBICHHsS TOCyNapCTBEHHOMH
yClyry, TU60 B MPENOCTaBIeHUH IOCYAapPCTBEHHON YCIYTH W He BKIIIOYEHHEIX B
[IPEICTAaBIICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHe CPOKa JeHCTBHS JNOKYMEHTOB MM HU3MeHeHHe HH(OpMAallHuu
[ocje IepBOHAYaJIbHOIO OTKaza B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX s
IPeNOCTaBICHUS TOCYy[apCTBEHHONU yCIIyrd, TuMO0 B NpeNoCTaBIeHHH Trocynap-
CTBEHHOMH yCIIyTH;

I') BBISIBIICHHE JOKYMEHTAIBHO MMOATBEPKACHHOTO (akTa (MPHU3HAKOB) OIIH-
OOYHOro WM IPOTUBOINPABHOIO NeHcTBUs (Oe31elCTBIA) JOKHOCTHOTO JIHIA Op-
raHa MECTHOIO CaMOYIIPaBJICHUs IIpU MEPBOHAYAIBHOM OTKa3e B NpHEME JOKY-
MEHTOB, HEOOXOAUMBIX IS MPEOOCTaBIEHUs TOCYHApCTBEHHOHM yciyrd, n1ubo B
NpeAOCTaBIEHUH IOCYJapCTBEHHOM YCIYIrH, O YeM B IMCbMEHHOM BHUJE 3a IOAIHU-
CBIO PYKOBOJIMTEJISl OpraHa MECTHOI'O CaMOYIIPaBJIEHUS MIIH YIIOJIHOMOUYEHHOIO UM
JIMLA YBEJIOMIIIETCS 3asABUTEINb, @ TAK)KE IPUHOCSATCS U3BUHEHHS 3a 10OCTaBJICHHBIS
Heyao0cTBa.

2.8. HcuepneiBarolyii nepe4eHb OCHOBaHMM Al OTKa3a B MpUEME JOKY-
MEHTOB, HEOOXOIUMBIX IS IPEeIOCTaBIEHUS TOCYJapCTBEHHOH YCIYTH

B npueme 1OKyMeHTOB, HEOOXOIUMBIX JJIS IIPeOCTaBIEHUS rOCyAapCTBEH-
HOM yCITyTH, OTKa3bIBaeTCs, eCIH:

1) ¢ 3asiBiIeHHEM O0paTUIIOCHh HEYTIOJTHOMOUEHHOE JIULIO;

2) 3asBlIeHHE He COAEPXKUT MOANUCH M yKa3aHUs (paMHUINU, UMEHHU U (eciu
UMeeTCs) OTUYECTBA 3asSBUTENIS U ero IIOYTOBOro aapeca Uil OTBETa;

3) 3asBUTENh HE UMEET PETUCTPALU II0 MECTY JKUTENbCTBA WU NpedbIBa-
HUS Ha TEPPUTOpUH (HAaHMEHOBaHHE MYHHUIIMIIAJIBHOTO WM TOPOACKOro OKpyra
CraBponosscKoro Kpas);

4) 3asBUTENEM IPEICTABIEH HENOJIHbIH MaKeT NOKYMEHTOB, yKa3aHHBIX B
IYHKTe 2.6 HacTosAIero AAMUHUCTPAaTUBHOIO PETIAMEHTa; ‘
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5) Ka4eCcTBO JOKYMEHTOB HE COOTBETCTBYET CIIEIYIOLIUM TPEOOBaHHAM:

TEKCThI JOKYMEHTOB HaIlMCaHbl Hepa3bop4uuBo;,

damunuy, UMeHa U (ecH MMeeTcs) OTYECTBa (PU3UYECKHX JIMLI, afpeca UX
MECT XKHUTEJIbCTBA HAIIUCAHBI HE ITOJIHOCTHIO;

B JOKYMEHTaxX MMEIOTCS NOTYUCTKHU, IPHUITUCKH, 3a4YEPKHYTHIE CIOBa  HHBIE
HE OrOBOpPEHHbIE UCIIPABIICHHUS;

JOKYMEHTHI HE YIAOCTOBEPEHBI, HE CKpEIUIeHBI NeYaTAMHU, HE UMEIOT HajJle-
XKalUX MOAIKCEN CTOPOH MIIM ONPEJICIEHHBIX 3aKOHOIAaTEIbCTBOM JOJIKHOCTHBIX
JIAL;

JOKYMEHTBI UMEIOT CEPhE3HbIE MOBPEXACHUS, HAUIMUHE KOTOPHIX He MO3BO-
JsieT OJHO3HAYHO UCTOJIKOBATh UX COZEPKaHHUE;

6) OTCYTCTBYIOT OpUTHHAJIBl JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSA-
mero AIMMUHMCTPAaTUBHOIO perjiaMeHTa (B cIydae eciy OHU He 3aBEepeHbl B yCTa-
HOBJICHHOM 3aKoHozarenbcTBoM Poccuiickoii degepaunn nopsaake).

JIOTIONTHUTEIPHEIMH OCHOBAHMSIMH ISl OTKa3a B [pHeMe TOKYMEHTOB, HE0O-
XOIUMBIX Ul NIPEAOCTABIIEHUS] FOCYAApCTBEHHOW YCIyrd, IpH HaIpaBJIeHHH 3a-
IIpoca B 3JIEKTPOHHOU opMe, SIBIISIOTCS:

HaJu4yue MPOTUBOPEYMBBIX CBEIEHHH B IpPEACTaBJICHHBIX JAOKYMEHTaX H
ANIEKTPOHHOH (opMe 3arpoca;

3alpoc, MPEeACTaBJIeHHBINH B (OpMe 3JIeKTPOHHOTO JOKYMEHTa, He TIOJIaeTCs
MPOYTEHUIO U (WJIM) HE COOTBETCTBYIOT TpeGOBaHUSM K (OpMaTy ero npencrasiic-
HUSL.

He nomyckaercst oTka3s B mpueme 3ampoca, HeoOXOAUMOro IS NpeIoCTaB-
JICHHd TOCYNapCTBEHHOM YCIIyTH, a TaKXe OTKa3 B IIPENOCTaBlI€HUH TIocynap-
CTBEHHOH YCIYTM B Cily4ae, eCl 3alpoc, HeOOXOMWMEBIH OJii MpeXoCTaBICHHA
roCyJapCTBEHHOM YCIIyTH, II0JaH B COOTBETCTBUH C HH(MOpMaLHeH 0 CpoKaxX H Io-
pAOKe NMpeAoCTaBlIeHUs] TOCYJAapCTBEHHOM yCIIyrH, OIyOJHKOBaHHOW Ha EmmHOM
[opTajie, periOHAILHOM IMopTajle ¥ O(HUIMAIBHOM caiiTe opraHa MeCTHOrO caMo-
yIpaBJIeHUS.

2.9. UcuepneiBaromuil nepedyeHb OCHOBaHUHN I NPUOCTAHOBJICHUS HIIH OT-
Ka3a B [IPEIOCTaBIIEHUU rOCyAapCTBEHHON yCIyTH

I'ocynapcTBeHHas yciyra NpHOCTAaHABIIMBAETCSA IPH YCIOBUH, €CIIU Ipel-
CTaBJICHHBIE IOKYMEHTHI HE COOTBETCTBYIOT TPpeOOBaHUAM, MTPEAbIBISIEMBIM K HUM
3aKOHOJIATEIBCTBOM.

Bozo6HoBneHHe mnponeaypsl NpeAOoCTaBI€HUsS TOCYZapCTBEHHOH YCIYrH
OCYUIECTBIISIETCS. IPY YCTPAaHEHUH HapylLIeHUH B OPOpMIIEHUU JOKYMEHTOB, HEOO-
XOJUMBIX JUISl IIPEIOCTaBIEHUS FOCYAapCTBEHHON YCIIyTH.

3asBUTENI0O MOXeT OBITh OTKa3aHO B MPEeJOCTaBIIEHHMH TOCYIapCTBEHHOM
YCIyTH B CIEIYIOLIUX CITy4asx:

1) B ciiy4yae mpencTaBiieHUs 3asBHTEEM 3aBeIOMO HeIOCTOBEpHOI MHDOP-
Malli{, UMEIOLEeH CYIIeCTBEHHOe 3Ha4yeHHe JUI MPEeNOCTaBIeHHUs rocyaapCTBEH-
HOH YCIIYTH;



2) HECOOTBETCTBHE 3asABUTEIISI KATErOPHM JIML, YKA3aHHBIX B IyHKTe 1.2
HACTOALIEr0 ATMHHUCTPATUBHOIO PErIaMeHTa;

3) mocTukeHHe peGeHKOM 14-1eTHEro BO3pacTa;

4) OoTCyTCTBHE COTlacus Ha M3MEHEHHWE MMEHHM M (WIH) QaMuind pebGeHKa
OTJEJIHO IIPOKUBAIOILEr0 POAMTENS (KpOME CIIy4aeB, YCTAHOBJICHHEIX 4acTIMU 2
1 3 crateu 59 Cemelinoro kogekca Poccuiickoif ®enepaunn);

5) oTcyTcTBHE cornacus pebeHka, nocturuero 10-neTHero Bospacra, Ha U3-
MEHEHHE eMy UMEHH U (WiIH) haMIITHH.

2.10. Ilepedens yciyr, HeOOXOAUMBIX U O0S3aTENBHBIX IS PEAOCTABICHHS
roCyJapCTBEHHOH YCIIyIU

Ycnyru, HeoOxomumble W 00s3aTeNbHBIE AN TIPEJOCTABIEHUS TOCyAap-
CTBEHHOH YCIIyTHU, OTCYTCTBYIOT.

2.11. Ilopsnok, pasMep U OCHOBAaHUS B3UMAaHUS rOCYAapCTBEHHOM MOILTHHE
MM MHOH IIJIaTHI 3a MPENOCTaBICHUE IOCY JapCTBEHHOM YCITyTH

I'ocynapcTBeHHas nouutMHa He B3UMAETCH.

Muas muiata 3a mpefocTaBlIeHUE TOCYJApCTBEHHOHN YCIYTH HE B3UMaeTcsl.

B cinydae BHeceHust u3MeHeHUH B BBIAAHHBIN 110 pe3ysIbTaTaM IpenocTaBie-
HUS TOCYJapCTBEHHOM yCIIyI'M IOKYMEHT, HallpaBJICHHBIX Ha HCIIpaBJICHHUE OIIH-
00K, MONYIMIEHHBIX 10 BUHE OpraHa W (W) JOJDKHOCTHOTO JIMLA, IUIaTa C 3asBU-
TeJsl He B3UMAeTCs.

2.12. MaxkcuManpHBIH CPOK OXHMAAHHSA B O4Yepend MPH Iojaye 3ampoca O
[IPeIOCTaBJICHUU TOCYAAPCTBEHHON YCIIYTH U IIpU MOJYYEHUU pe3yJibTaTa Ipenro-
CTaBJICHUSA IOCyAapCTBEHHOM YCIyTrH

MakcuManpHOE BpeMs OKHUAAHHA B OYepenH INpH Nojade NOKYMEHTOB Ha
IIPeIOCTaBlIeHUe TOCYJapCTBEHHON YCIyrH, NpH IOAYYE€HHH IOKYMEHTOB, IIpH
HEOO0XOAMMOCTH IOJyYeHHsl KOHCYJIbTAllMK HE JOJDKHO MPEBHIATE 15 MHHYT.

MakcumanbsHOe BpeMs IpHeMa NOJDKHOCTHBIMU JiMlaMu coctasiiser 20 Mu-
HYT.

2.13. Cpok 1 nopsAaoK perucTpalyy 3ampoca 3assBUTENS O IPEeJOCTaBICHHH
roCcyJapCTBEHHOM YCIyTH

Cpox perucTpanyu 3arnpoca 3asBUTENs O MPEeAOCTAaBICHUM T'OCYJapCTBEH-
HOi1 yciayru He MoxeT npeBblmiaTh 20 MuHYT. CpOK perucTpalyy 3anpoca 3asiBH-
TeNsl O NPeAOCTaBICHUH T'OCyAapCTBEHHOR YCIYTH, IOJyYeHHBIH B 3J€KTPOHHOM
BUJIE, U YBEJIOMJIEHUS 3asIBUTEINS O €ro MOJNy4eHUH He JOJDKEH NMpeBhIIaTh 1 geHs.

2.14. TpeGoBaHUs K NMOMEIICHUSM, B KOTOPBIX NPEAOCTABIsIETCI rocylap-
CTBEHHAs yCJIyra, K 3aimy OXHIaHWsI, MeCTaM JyIs 3all0JIHEHUs 3alIpOCOB O Ipeno-
CTaBJICHHH T'OCYNAapCTBEHHOW YyCNyru, MHQOPMAalMOHHBIM CTEHIaM ¢ o0pa3laMu
UX 3allOJIHEHUs U IepeYyHEeM [OKYMEHTOB, HEOOXOAMMBIX Ui MpeNOCTaBIeHHs
KaX0H IoCyJapCTBEHHOH YCIyTH, pa3MelleHHI0 U OGOPMIIEHHIO BHU3YaJbHOM,
TEKCTOBOH M MYJIbTUMENUHUHON MHPOpPMALUK O MOPSAAKE NPEeNOCTABICHUsS TaKOMH
YyCIYTH, B TOM 4YHCIIe K O0ECHEeUeHUI0 NOCTYNMHOCTH IS MHBAJIWJOB yKa3aHHBIX
00BEKTOB B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccumiickoit Meaepaniuu o CoLu-
JIbHOH 3alllUTEe UHBAIUIOB
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2.14.1. Tpe6oBaHHUS K OMEIIEHHUSIM, B KOTOPbIX IPEJOCTABIAETCS rocyaap-
CTBEHHas yciyra.

1) momeleHys KOKHBI HIMETh MeCTa IS OKMIAHUS ¥ IIPUeMa 3asiBUTENEH,
000pYAOBAHHbIE CTONAMH (CTOMKAMH) C KAHUENAPCKMMH IIPHHAUIEKXHOCTAMH IS
0(QOpMIIEHHs JOKYMEHTOB, CAHHTAPHO-TEXHUYECKUE MMOMEILEHHA (CaHy3en) ¢ yye-
TOM JIOCTYIIa UHBAJIUAOB-KOJIICOYHHUKOB.

Mecra oxupaHus U HpueMa 3asBUTENEH JODKHBI COOTBETCTBOBATH KOM-
(GOPTHBIM YCIIOBHUSIM IJISl 3asIBUTENIEH U ONTHMATBHBIM YCIOBUAM IUIS paboTHI crie-
LUAIACTOB;

2) noMeIleH!s! JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-3MUAEMHOTIOIHIECKUM
[IpaBUJIaM ¥ HOpPMaTHBaM, IIpaBIJIaM IPOTHUBONOXXApHON 6€30M1acHOCTH, HOJDKHBI
obecnieunBaTh OeCHpPENATCTBEHHBIA JOCTYIT IJI MAJIOMOOHIBHBIX TPYIII I'pakaaH,
BKJII0Yasi THBAIMIOB, UCIIOIB3YOIUX Kpecaa-KOMICKA U cO0aK-MPOBOIHHUKOB.

ITomemenus nomkHBl OBITH 00OpYNOBaHBI MaHIyCaMd, CHELHATbHBIMH
OrpaXKACHUAMH U IEepUaMH, NODKHO ObITh obecredeHo OecrpensaTCTBEHHOE IIe-
PeABHIKEHHE M Pa3sBOPOT MHBAIHMAHBIX KOJISICOK, CTOJIBI IJISI UHBAJIUAOB JOJKHBI
pa3sMeIaThes B CTOPOHE OT BXOZa ¢ y4eTOM OecrnpensTCTBEHHOro Moabe31a U I0-
BOPOTa KOJISICOK.

OdopmneHnue BU3yalbHOM, TEeKCTOBOH U MYJIbTHMeIUHHON HHGOPMALHH O
IOpAAKE NPEJOCTABIIEHUS IOCYapCTBEHHON YCIyrd, pasMelleHHON Ha uHpopMa-
UUOHHBIX CT€HIaX WIH B MHGOPMAIMOHHEIX JEKTPOHHBIX TEPMHHANaX, IOJDKHO
COOTBETCTBOBATh ONTHMAJIBHOMY 3PUTEIBHOMY H CIYXOBOMY BOCIPHSATHIO 3TOH
UH(pOpMaIUH 3asBUTEIISIMU.

JlomxHo OBITH ObecneueHO AyOnMpoBaHHEe HEOOXOAMMOW U1 WHBAIHIIOB
3BYKOBOM M 3pUTeNbHON HH(OpMaLUK, a TaKXKe HaAnucel, 3HaKoB U NHOH TEKCTO-
BOH U rpaduueckoit nHGpoOpMaIK 3HAaKaMH, BEIIIOJTHEHHBIMHU pelibe(yHO-TOUeIHBIM
mpudrom bpaiins.

2.14.2. TpeboBaHus K MeCTaM IIPOBEJEHHUS JIMYHOIO pUEMa 3asiBUTENEH:

1) pabouee MecTo crieLUaUCTa, OTBETCTBEHHOTO 32 MPENOCTaBIEHUE IOCy-
JApCTBEHHON YCIyrH, JOJKHO OBITE 00OpPYIOBAaHO MEPCOHATIBHBIM KOMIIBIOTEPOM
¥ OPITEXHUKOH, MO3BOJSIOUIMMH CBOEBPEMEHHO U B NMOJHOM 00BEME IOIyYarh
CIIpaBOYHYIO HH(GOpPMAalHUI0 II0 BOIpOcaM IIPEAOCTABIEHUS TOCYIapCTBEHHON
YCIYTM U OPraHH30BaTh IIPEJOCTaBIE€HHE TOCYJapCTBEHHOH YCIyrd B IIOJIHOM
oOneme;

2) CcHeuManauCThl, OCYLIECTBIAIOIINE IpUeM, 00ecrnedYuBaloTCs JHUYHBIM
HarpyZaHbeIM OeljpkeM (HAacTONbHOHN TaGiaMuYKOM) ¢ ykazaHHEM JOJKHOCTH, (pamu-
JIMY, UIMEHU U OTYECTBA CIIELIUATIUCTA.

B nensx obecnedeHuss KOHQUACHIUATIBHOCTH CBEAEHUMN O 3asBUTENAX CIle-
UAIKCTOM OAHOBPEMEHHO BEAETCs MPHEM TOJBKO OJHOTO 3asBHUTEINS, 34 MCKIIO-
YEeHHEM CIIy4aeB KOJUIEKTUBHOTO 0OpalieHus 3assBUTeNEH.

2.14.3. TpeboBaHus K UHPOPMALMOHHBIM CTEHJaM

B nomemeHunax (HauMeHoOBaHUE OpraHa MECTHOI'O CaMOYIIpaBJIeHHs, I1peIo-
CTaBJISIIOLIET0 TOCYNapCTBEHHYIO YCIYry), MpeJHa3Ha4eHHBIX g paboTsl C 3a-
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SBUTEJISAMH, pasMellatoTcs HHGOPMallMOHHbIE CTEH 1B, 00ecneyrBaoIme nosyye-
HHME MHQOPMAIMU O NPEJOCTaBIEHHH TOCY JaPCTBEHHOM YCIYTH.

Ha nndopMannoHHBIX CTEHAAX, OQUIHANLHOM caiiTe (HaMMEHOBaHUE Opra-
Ha MECTHOTO CaMOYMpPaBJICHUA, MPEAOCTABIAIIIEr0 TOCYAAPCTBEHHYIO YCIYTY)
pasMewlaroTes clenyouye HHhOopMauOHHbIE MaTEPHAJIBI:

1) m3BneYeHus U3 3aKOHOAATENBHBIX ¥ HOPMATHBHEIX IIPaBOBEIX aKTOB, CO-
ACePXKAIMX HOPMBI, PETyJHUPYIOLIME IEATEeNbHOCTh MO MCIOJNHEHWIO Trocyaap-
CTBEHHOMU yCITyTH;

2) TeKCT AIMUHHCTPATHBHOrO PErIaMeHTa;

3) uH(popManus 0 NOPAAKE UCTIOTHEHUS TOCYJapCTBEHHOM YCIIYTH;

4) nepeyeHb NOKYMEHTOB, MIPECTABIISIEMBIX JJIS MTOJYYEHUS TOCYIapCTBEH-
HOH YCIIyTH;

5) dopMsbI 1 00pa3Lbl JOKYMEHTOB IS 3aII0THEHHS.

IIpy M3MeHeHuU MHQOPMAIUH 10 HCIIOJHEHHIO IOCYNApCTBEHHOHW YCIYTH
OCYILIECTBIISIETCS €€ TepHoIuIecKoe OOHOBJICHHE.

2.15. Tloka3zaTtenu NOCTYNHOCTU M KauyecTBa IOCYJApPCTBEHHOH YCIIyTH, B
TOM YHUCJIE€ KOJIMYECTBO B3aUMOJEHUCTBUN 3asBHUTENS C JODKHOCTHBIMH JIHIIAMH
NIPY NPEOCTABIEHUN T'OCYJAapPCTBEHHON YCIYTH M UX NPOAOJDKUTENBHOCTH, BO3-
MOXXHOCTh IOJIyYEHHUSI IOCYJAapCTBEHHOM YCIYTH B MHOTO(QYHKIHOHAJIBHOM IIEH-
Tpe (nanee — MOLI), BO3BMOXHOCTh MOTy4eHHS MH()OPMALMK O XOJ€e MpeaoCcTaB-
JIEHUs] TOCYNapCTBEHHOM YCIYrd, B TOM YHCJIE C MCIOIB30BaHNEeM HHGOPMaIOH-
HO-KOMMYHHKAITUOHHBIX TEXHOJIOTHIA

2.15.1. IlokasaTenem JOCTYNHOCTH NpH NPENOCTaBIEHHH TOCYJapCTBEHHOM
YCIIyTH SIBISIKOTCSL:

-BO3MOXKHOCTB IOJIy4aTh HEOOXOAUMYI0 HH(POPMAIHIO ¥ KOHCYIBTAINH, Ka-
CaroLUECs pacCMOTPEHUS IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTosmero A-
MHHHUCTPAaTUBHOTO PEriIaMeHTa,;

-0eCIIpenATCTBEHHBIH JOCTYI K MECTy NpPEJOCTaBIIEHUS rOCyAapCTBEHHOH
YCIYyTH JJI1 MaJOMOOWIBHBIX TPyNN Ipa)aaH, BKItOYas WHBAJIUIOB, HCIOJB3YHO-
IIMX Kpecia-KOJISCKUA U cOOaK-IIPOBOAHUKOB;

-nyOnupoBaHie HeoOXOqUMON I MHBAJIMAOB 3BYKOBOM M 3pUTENBHON HUH-
(bopManmy, a TakKe HaIKMCel, 3HAKOB M HHOM TEKCTOBOH U rpaduueckoil uudop-
Malu¥ 3HaKaMH, BBITIOJTHEHHBIMA pelibe(yHO-ToueyHBIM mpudToM bpaiins, gomyck
CYpAOIEepeBOIUHKA U TUDIOCYPAOIIEPEBOAUHKA,

-OKa3aHue pabOTHUKaMH OpraHU3alui, NpeAOCTaBIAIOIUX YCIyTyd Hacene-
HUIO, NTOMOIIM HHBAIMJaM B MPEOJOJNeHUU OapbepoB, MEUIAIOUINX IOJYYSHHIO
UMHU YCIIyT HapaBHE C JPYTUMU JUIaMHU.

2.15.2. Iloka3zaTensiMu Ka4yecTBa NMPEJOCTABICHUS TOCY JapPCTBEHHOHN yCIIyTrH
SABJISIFOTCA:

1) cBOeBpeMeHHOEe pacCMOTpeHHE JOKYMEHTOB, yKa3aHHBIX B ITyHKTe 2.0
HacTosAIero AZMUHUCTPATUBHOIO PErJIaMeHTa, B cliydae HEOOXOUMOCTH — C y4a-
CTHEM 3asBUTEILS;
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2) ynoObCTBO H IOCTYNHOCTh MONYYeHHs WH(QOPMAIMU 3aABHTEISIMH O IO-
psiiKe MPEeXOCTaBICHHU ITOCYJapCTBEHHOM yCIyTH;

3) ONepaTMBHOCTh BHIHECEHHS PELIEHHS [0 UTOraM PacCMOTPEHMS JOKY-
MEHTOB, yKa3aHHEIX B ITyHKTE 2.6 HaCTOALIEr0 AAMUHUCTPATHBHOTO PerjaMeHTa.

2.15.3. B npouecce mpeRocTaBleHNAS TOCYAapCTBEHHOW YCIYT'H 3asABHTEIb
BIIpaBe OOpallaThCsl B OpraH MECTHOTO CaMOYIIpaBJeHHs 0 Mepe HeoOXOTUMO-
CTH, B TOM 4HCJIE 3a NNOITy4eHHeM MHpOpMalH O XOJe MPeNOoCTaBICHUs rocyaap-
CTBEHHOH YCIIyI'¥, JIMYHO, IO NOYTE HJIU C HCIOJIB30BaHHEM HH(OPMAaLHOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTUH.

2.16. MHble TpeboBaHUA, B TOM YHCJIe YYHTHIBAIOLIHE OCOOCHHOCTH IMpeNo-
CTaBJIeHHs TOCYJapCTBEHHOM YCIYr'M IO 3KCTEpPUTOPUAJIBHOMY MNpHHUHUNY (B
ClIy4ae, €CJIM IOCyZlapCTBEHHAs YCIIyra IpeioCTaBisieTcsl [0 AKCTepPUTOPHATIBHO-
My IIPHHLHUITY) U OCOOEHHOCTH NpelOCTaBIeHUs FOCYy1apCTBEHHOM YCIYTH B 3JIEK-
TPOHHOH (opme

['ocynapcTBeHHas ycnyra Mo 3KCTEPPUTOPHAILHOMY NMPUHIUITY HE Ipejo-
CTaBIIAETCA.

IIpu npenocraBneHun rocyJapCTBEHHON YCIyTH oOecleYrBaeTcss BO3MOXK-
HOCTb 3asBUTEJIS C MCIIOJB30BaHHEM HH(OPMalMOHHO-TEIeKOMMYHHUKAIIHOHHOM
cetu MHTepHeT uepe3 odulMaibHBIA CalT opraHa MECTHOIO CaMOYIpaBIICHHUS
(yxa3aTte azapec), Enunpiil mopran (www.gosuslugi.ru) u perHoHaJIbHbIH MopTal
(www.26gosuslugi.ru).

3asgBUTENSM IPEOCTaBIAETCS BO3MOXHOCTH JUCTAHIIMOHHO IOJYYHUTh
(GopMBI TOKyMEHTOB, HEOOXOMUMBIE MIJIsS TOJNyYeHHUS [OCYJApCTBEHHOHN YCIIyru.
YkasaHHble 00pa3Lbl 3asBICHUN pa3MEIIalOTCs B COOTBETCTBYIOLIEM pasfene
(yxa3elBaeTcss HaMMEHOBaHUE caiiTa). 3asBHTEIb UMEeT BO3MOXHOCTH OQOPMHUTH
BCe HEOOXOAMMBIE JOKYMEHTHI B YIOOHOM JJIsi HEro MecTe JUIA NoAa4yH B (Haume-
HOBaHHE OpPraHa MECTHOI'0 CaMOYIPAaBJICHHUS, MPEJOCTaBISAIOEr0 rocy1apCTBEH-
HYIO YCIIYTY).

IIpenocraBnenue rocynapctBeHHo# ycayru B MOLI He npenycMoTpeHo.

IIpu opraHu3anuu 3anucyU Ha IIPUEM B OpPraH MECTHOIO CaMOYyIpPaBJICHHS
3asABUTENIO 0OecIeYnBaeTCsl BOZMOXHOCTD:

O3HAaKOMJIEHHS C pacnucaHHeM paboThl opraHa MECTHOIO CaMOyIIPaBiIE€HUS
1160 NOMKHOCTHOTO JIHIA YITOJHOMOYEHHOTO OpraHa, a TaKkXe ¢ JOCTYIHBIMHU IS
3anucH Ha MpHUeM JaTaMU U HHTepBalaMHi BPEMEHH IPUEMa;

3allicy B Jr0Oble CBOOOJHBIE AJI IpUeMa JaTy U BpeMs B Ipelelax ycra-
HOBJICHHOTO B OpraHe MEeCTHOI'O CaMOYIIpaBJIeHHs rpadyKa NpueMa 3asiBUTENCH.

IIpn ocyliecTBIEHHUH 3alUCH Ha MPUEM OpraH MECTHOIO CaMOYyIpaBlIeHHs
He BIpaBe TpeGOoBaTh OT 3asBUTEJNI COBEPIUICHUS UHBIX NeHCTBUH, KpoMe IMPOXOXK-
IEeHUS UICHTHQUKAIMY U ayTeHTU(GUKAIMM B COOTBETCTBUHM C HOPMAaTHBHBIMU
npaBoBBIMH akTaMu Poccuiickoit ®@enepaiuy, yka3aHus LeNU NpUEMa, a TaKkKe
IPEJOCTaBIEHUS CBeleHUM, HeOOXOAUMBIX AJI pacdeTa JIUTEeIbHOCTH BPEMEHHO-
ro MHTEpBaJia, KOTOPBI He00X0AUMO 3a0pOHUPOBATH AJIA IIpHEMa.


http://www.gosuslugi.ru
http://www.26gosuslugi.ru
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3anKCh HAa NPHEM MOXKET OCYIIECTBISATHCS MOCPEACTBOM PErHOHATBLHOIO
noprarna.

I[1Ipu obpaleHun 3agBUTENS OCPENCTBOM EHMHOro moprana W perMoHaib-
HOro Mopraja B UENAX MOJy4eHHA HH(OpPMalud O MOpAAKE NpPEeIOCTaBIEHUS
rOCYAapCTBEHHOH YCIYTH, a TaK)KE CBECACHHH O XOne IIpelocTaBlieHus rocynap-
CTBEHHOH YCIIYI'M HCIIOJIB3YETCS MPOCTasi 3JeKTPOHHAs NOINUCH WK yCHIEHHAas
KBaJIM(GUIMPOBAaHHAs JIEKTPOHHAS TOAIHUCE.

Ilpu obpamenun 3asBUTENs B GOpMe DIIEKTPOHHOrO AOKYMEHTa IOCpej-
CTBOM ENHMHOro noprana ¥ perHoHaJbHOrO MopTaja B LeJsSX HOIydYeHHus rocyaap-
CTBEHHOM YCIIyTH HCIIONIB3yeTCsA MpOCTask 3JEKTPOHHAs IOANKMCH WIH yCHIEHHas
KBaIMGUIMPOBaHHAsE JJEKTPOHHas Moanuch. JIns HMCIIONB30BaHUSA YCHIEHHOM
KBaTH(HUIMPOBAHHOHN MOJIIMCH 3asBUTEIO HEOOXOIMMO IOIYyYHUTh KBATH(HIUPO-
BaHHBIA CEPTHQHKAT KJII0Ya NPOBEPKHU INEKTPOHHON HMOANUCH B YIOCTOBEPSIOMIEM
LIEHTpe, aKKpEeOUTOBaHHOM B Iopsjke, ycTaHOBiIeHHOM DenepallbHBIM 3aKOHOM
«O06 31eKTPOHHOM MOATIUCHY.

B cnyuae ecnau mpu obpallleHUH B 3JIEKTPOHHOH ¢opMe 3a MmoyyuyeHHeM
roCyJapCTBEHHON YCIYrM HIAEHTUGUKAUS U ayTeHTUGUKalus 3asiBUTEIS OCy-
LIECTBIIAIOTCA C MCNONb30BaHNeM EnuHol cucTeMbl HOASHTH(QUKALMHA U ayTEeHTH-
(GHKauHH, TO 3asBUTENbL UMEET MPaBO KCIOJB30BATh IPOCTYIO MIEKTPOHHYIO ITOM-
IHCh NMpH OOpallleHuH B IEKTPOHHOM (hopMe 3a MOSydYeHHEM roCyAapCTBEHHOM
YCIYTH TpH YCJIOBHHM, YTO IIPH BblJaye KJKOYa IMPOCTOH 3JIEKTPOHHOH MOANHCH
JIMYHOCTb (PU3UUECKOTO JIUIA YCTAHOBJIEHA [IPH JIMYHOM IIPHEME.

[Ipu mocTynneHuu 3asBiIeHHUs U JOKYMEHTOB B DJIEKTPOHHOH dopMe opra-
HOM MECTHOIO CaMOYIPAaBJIEHHA C HCIOJIb30BaHHEM HMEIOHIUXCS CPEICTB 3JIeK-
TPOHHOH NOANMCH WK CPEICTB MH(GOPMAIMOHHON CUCTEMBI aKKPEAUTOBaHHOTO
yJIOCTOBEPSIOILEr0 LIEHTPa OCYIIECTBIISIETCS MIPOBEPKa HCIIONB3YeMOH YCHUIIEHHOM
KBaJIUGULIMPOBAHHOHN 3NIEKTPOHHON MOAMUCH, KOTOPOH NOAIMMCaHb! NOCTYHBIIHE
3asBJICHHE U JOKYMEHTHI, Ha IpeIMET €€ COOTBETCTBHA CJIEAYIOIIUM TpeOOBaHU-
M

KBaTU(PHUIMPOBAHHBINA cepTUdUKAT CO3/1aH U BBIAAH aKKPEIUTOBAHHBIM yI0-
CTOBEPSIOLIUM LIEHTPOM, aKKpeJUTalusi KOTOPOro NeHCTBUTEIbHA Ha JeHb BBIAA-
4Y yKa3aHHOIO CepTU(HUKaTa;

KBaTM(DUUUPOBAHHBIA cepTUUKAT AEHCTBUTENEH Ha MOMEHT IOAMHCAHUA
3NIEKTPOHHOr'0 JOKyMeHTa (IpH HaJMYUH JOCTOBEPHON MHQOpMAaIHKX O MOMEHTE
NOAMMCAHUS SIEKTPOHHOTO JOKYMEHTA) WM Ha JeHb IPOBEPKU NeHCTBUTENHHO-
CTH YKa3aHHOTO cepTH(HKaTa, ecIi MOMEHT MONMUCAHMs 3JIEKTPOHHOTO IOKY-
MEHTa He ONpeJelieH;

MMeeTCs MOJIOXKUTENBHBIA pe3yNbTaT POBEPKU NPHUHAMIC)KHOCTH BIIaIeIb-
Iy KBaIU(UIHPOBAHHOIO cepTU(UKaTa KBATU(GUIIMPOBAaHHOK 3JIEKTPOHHON MOJ-
IIHCH, C IIOMOIIBIO KOTOPOH MOANMCAH 3JIEKTPOHHBIA TOKYMEHT, U MOATBEPXKIACHO
OTCYTCTBHE M3MEHEHHH, BHECEHHBIX B 3TOT JOKYMEHT IIOCJE €ro IOANUCAHUS.
Ilpu 3TOM npoBepKa OCYILECTBIISETCS C MCIONB30BAHUEM CPENCTB 3JIEKTPOHHOH
MOAINHKCH, TONYYMBILHUX IMOATBEPKICHUE COOTBETCTBUS TpeOOBaHUSIM, yCTAaHOB-
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JICHHBIM B COOTBETCTBUH ¢ PefepanbHbIM 3aKOHOM «OO6 3JIEKTPOHHOM MOIIHCHY,
U C KCIOJb30BaHUEM KBAM(UIHPOBAHHOTO CepTHGhOHKATAa JTHIA, MOAMMCABLIETO
3JICKTPOHHBIA JOKYMEHT;

yCHJIEHHAs KBaMTHQUUUPOBAaHHAA JJIEKTPOHHAA IOANHCH HCIONB3YeTcs C
YyUY€TOM OTpaHHYECHHH, CONepKALMXCS B KBAIM(QULHUPOBAHHOM CepTH(hHUKATE JIHIIA,
TOANKCHIBAIOIIErO 3JIEKTPOHHBIA JOKYMEHT (€CNIM TaKHe OTpaHMYeHHUs YCTaHOB-
JIEHBI).

YBeOMIIEHHE O NPUHATHU 3asBJICHUS, ITOCTYMMBIIETO B OPraH MECTHOTIO
caMoyIIpaB/eHus, NPEeIOCTaBIAIOIWUN IOCYJapCTBEHHYIO YCIYTY, B 3JIEKTPOHHOM
¢dopme mocpenctsoM EauHOro noprana U pernoOHaIBHOTO [TOPTANa, HANPABISETCS
3adBMTEIIO He NO3AHee pabodero oS, CIEAYIOLIETo 3a JHEM MOJaYd YKa3aHHOIro
3asBJI€HUA, B (OpPME DIEKTPOHHOTO NOKYMEHTa IO apecy 3JIEKTPOHHOM IOYTEHI,
YKa3aHHOMY B 3asBJIEHUH, WJIA NTOCPEACTBOM EnHMHOro noprajia u peruoHaJIbHOTO
ropra’na.

B03MOXHOCTE MONy4YeHHsS pe3ynbTaTa roCyAapCTBEHHOH yciyru B ¢dopme
3JIEKTPOHHOI'O JOKYMEHTa WJIHM JOKYMeHTa Ha OyMa)kHOM HocuTelne obecrnedrBa-
€TCs 3asBUTENIO B TEUEHHE CPOKa JECHCTBUSA pe3ysbTaTa NPeaOCTaBICHUA rocyiap-
CTBEHHOH yCIIyTH.

I11. CocraB, nocnenoBaTeNIbHOCTh U CPOKHU BBITOJTHEHHUS
aJIMMHHMCTPaTUBHBIX Npoleayp (aAeicTBuUil), TpeGOBaHUSA K IOPAIKY
UX BBINOJHEHHS, B TOM YHCJIe OCOOCHHOCTH BBIITOTHEHHS
aIMHHHUCTPATUBHBIX NpoLenyp (IeHcTBUN) B 3JEKTPOHHOH GopMme

3.1. IlocnenoBaTeNbHOCT AIMUHUCTPAaTUBHBIX Ipoledyp (neicTBuii)
IIPEOCTABIIEHUS [OCY IapCTBEHHON yCIyTrH (0J0K-cxeMa B MPUIOKEHIH 2)

IIpenocTaBieHre rocyAapCcTBEHHOH YCIyTH BKIIOYaeT B cebs clexyromue
aZIMAHHUCTPAaTHBHBIE TPOLIEAYPHI:

[IPEIOCTaBJIEHHE B YCTAaHOBJICHHOM IOpAJKE WH(QOpPMAIMU 3asBUTETIO U
obecrieueHre JOCTya 3asBUTENS K CBEIEHHUSIM O TOCYAapCTBEHHOH yCIyre;

MIPUEM U perucTpaius 3asiBJICHUN U JJOKYMEHTOB ISl IPUHATHUS PELIEHUS O
BblJjaue pa3pelleHus Ha U3MEHEHNe UMEHU U (paMUIHK peOeHKa,;

MOPSANOK OCYIIECTBJICHUS aJMUHHCTPAaTHUBHBIX IPOLEAYP B 3JIEKTPOHHOU
dopme;

pacCMOTpEHHE 3asiBNEHUN U JOKYMEHTOB JUIS IIPUHSITUS PELUEHHS O BblAYe
paspelneHns Ha U3MEHEeHHe UMEHU U paMuiIuy peOeHKa;

NOArOTOBKA YU HaIpaBJIEHUE 3asBUTENIO MMCbMEHHOIO yBEJIOMIIEHUsA 00 OT-
Ka3e B pa3pellleHNH Ha U3MEHeHUe UMeHHU U damunuu pebeHka;

[IOATrOTOBKA ITOCTAHOBJICHUS IJaBbl OpPraHa MECTHOrO CaMOYIPAaBJICHUSA O
paspellleHuU Ha U3MEHEHNE UMEHHU U (paMUINuU peGeHKa;

HOPSANOK HCIPAaBIICHUS] AOMYIIESHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yJibTare Npe0CTaBIEHHUs rOCy 1apCTBEHHOH YCITyTH TOKYMEHTax.

3.1.1. TlocnemoBaTeNbHOCTh aIMHUHHUCTPATHBHBIX JeHCTBUH (Ipoueayp)
[IpeIOCTaBICHHUA rocyJapCTBEHHOM ycinyrd B MOL]
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[Ipenocrasnenne rocynapcrseHHoN yciyru B MOLI He npemxycMoTpeHo.

3.2. IlpenocraBnenre MHPOpPMaLUU IO BOMNPOCaM IPENOCTABJIEHHS ToCy-
JapCTBEHHOU YCIIYTU

OcHoBaHueM nns npemocTaBieHUs HHQOPMALUMH 110 BOIPOCAM IPEIOCTAB-
JICHUS TOCYIapCTBEHHOM YCIYrH SIBISETCS JUYHOE OOpalleHre 3asBUTENS B OpraH
MECTHOI'O CaMOYIIPaBJIEHUs MIIM IOCTYyIUIEHHE ero oOpallleHHs B IHCHbMEHHOM,
3JIEKTPOHHOM BUJE Uepe3 ohHUIMAaTbHEIA caiiT opraHa MeCTHOTO CaMOYIpaBIeHHS
B cetu VlHTepHeT.

IlpenocraBnenne wHbopMauuu MO BoOMpocaM NPEAOCTaBIEHUS rocynap-
CTBEHHOH YCIIYI'H OCYILECTBJISETCS AOJKHOCTHBIM JIMLIOM OpraHa MeCTHOI'O CaMo-
yNpaBJICHHUS.

Cpok mpenocTaBieHus MHGOPMALMHU [0 BOIPOCAM MPENOCTABIEHUS TOCY-
JapCTBEHHOM yCNYyTd He IMPEBBIIIAeT 15 MUHYT Ha OJHOTO 3asBUTEIIS.

Pe3ynbraToM agMHUHUCTpaTHBHOHM MpoLexyphl SBIAETCS IPEeaOCTaBIECHHE
HH(OpMaIUH 3aBUTENIO B YCTHOM JIHOO B IIMCEMEHHOM BHJIE.

3.3. IlpueM u peructpanus JOKYMEHTOB 3asiBUTEIIS

3.3.1. OcHOoBaHMEM Ans Hayala NMPOLEAYpPH! MpUeMa U PerucTpally JOKY-
MEHTOB 3asiBUTENIA SBISIETCA ero oOpallieHue ¢ 3asBJICHUEM O BblJaue pa3pelleHus
Ha U3MEHEeHHe UMEHU U ¢aMunuu peGeHKa, ABJISIOLIUMCS NpUilokeHHeM 1 kK An-
MHUHHUCTPaTUBHOMY pETJIaMEHTY.

3.3.2. Ilpu mony4eHHU 3asBlIEHUS CO BCeMU HEOOXOIUMBIMH JOKYMEHTaMH
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 AENONPOU3BOACTBO, PETUCTPUPYET €ro U
IIpeJICTaBJIEHHBIE TOKYMEHTHI B COOTBETCTBUM C YCTAHOBJIEHHBIMM IpaBUJIaMH Jie-
JIONIPOU3BOJCTBA U NEPEaeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IpHEM
JOKYMEHTOB M 0(DOpMIIEHHE JIMYHOTO Aejia 3asBUTENIS.

3.3.3. JOIDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB U (GOpMHU-
pPOBaHUE JUYHOIO JeJia 3asBUTeA, yCTaHABIUBAET NIpeaMeT oOpallleHus, IpoBepsi-
€T JOKYMEHT, Y IOCTOBEPSIOLUN JINYHOCTD 3aBUTEIIS.

3.3.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB U 0opM-
JIEHHE JIMYHOTO Jena 3asBHTENA, IIPOBEpsAET COOTBETCTBHE NPEACTABIEHHBIX J0-
KyMEHTOB TpeOOBaHUSM, yCTAHOBJICHHBIM ITyHKTOM 2.6 AIMHHHCTPAaTUBHOIO pe-
IJIaMEHTA.

3.3.5. JIOI>KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IIPHeM JOKYMEHTOB H odopM-
JICHHE JIMYHOTO JeJa 3asBUTENs:

CBEpseT NPEACTaBIEHHbIE SK3EMIUISIPHl OPUTHHAIOB U KONMHH JOKYMEHTOB,
JienaeT Ha HAX OTMETKY 00 MX COOTBETCTBHH MOIMHHBIM IK3EMIUIIpaM, 3aBepsieT
CBOEH MOJIHUCKHIO C YKa3aHHeM (paMIJIMH U HHULAAJIOB,;

IPOU3BOIUT KOIHUPOBaHHE JOKYMEHTOB, €CJIH KOMUH HEOOXONUMBIX HOKY-
MEHTOB HE NPEACTaBIECHHI, JieaeT Ha HUX HaANUCh 00 UX COOTBETCTBUM MOIJIUH-
HBIM 3K3eMIUISIpaM, 3aBepsieT CBOeH MOJNHUCHIO ¢ yKa3aHHeM (haMUIMK U WHHULHKa-
JIOB.

3.3.6. JIomXHOCTHOE JIULIO, OTBETCTBEHHOE 32 MTPUEM AOKYMEHTOB U 0(opM-
JIEHWE JIMYHOTO Jejia 3asBUTEINs], IPOBEpseT HalHuhe BCEX HEOOXOIUMBIX IOKY-
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MEHTOB B COOTBETCTBHH C IMyHKTOM 2.6 HacToslero AIMUHUCTPATHBHOTO perja-
MEHTa, CBEPAS UX C OIMCBHIO0 JOKYMEHTOB B 3asBJICHUM O BbIJade pa3pellleHds Ha
HU3MEHEHHE UMEHU U dpaMuiiiu pebeHKa.

3.3.7. Ilpu ycraHOB/IeHHH (DAKTOB OTCYTCTBHS HEOGXOAUMBIX JOKYMEHTOB
HJIH HECOOTBETCTBHS IIPEJOCTABICHHBIX JOKYMEHTOB TpeOOBaHUAM, YKA3aHHEIM B
pasgene II Hacrosimero AIMHUHHUCTPAaTHBHOTO perjiaMeHTa, MOJDKHOCTHOE JIHILO,
OTBETCTBEHHOE 3a MPHEM AOKYMEHTOB U OQOpMIIEHHE JINYHOrO Aelia 3asBUTENS,
YBEAOMIISET €ro O HAJIMYUU IPENATCTBUHN AJ NpeJOoCTaBIeHUS IrOoCy1apCTBEHHON
YCIYrH, OOBSCHSET eMy COJep)KaHHe BBIIBJICHHBIX HEJOCTATKOB B IIPECTAaBJIEH-
HBIX JTOKYMEHTax, IpeiaraeT NPUHSITh MEPHI [0 UX yCTpaHeHUK. IIpu xenaHuu
3asBUTENI] YCTPAHUTh HENOCTAaTKM M IpPEMSATCTBUS, IIpepBaB NPOLEAYpY MOJa4YU
JOKYMEHTOB IS IPENOCTaBJIEHHs] TOCYJapCTBEHHOH yCIIyry, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB M O(GOpMIICHHE JINYHOIO JeNla 3asiBHTENs,
BO3BpalllaeT €My 3asBJICHUE U NPEACTaBIE€HHbIE UM IOKYMEHTHI.

3.3.8. Ecau npu ycraHoBiIeHMH ()aKTOB OTCYTCTBHS HOKYMEHTOB, YKa3aH-
HBIX B IIyHKTE 2.6 HacTosero AIMUHICTPAaTUBHOTO PErjiaMeHTa, HIM HECOOTBET-
CTBHS TIPEICTAaBJICHHBIX OOKYMEHTOB TpeOOBaHHSAM, yKa3aHHbIM B pasuene Il
HacTosIero AIMHUHUCTPAaTHBHOIO perjaMeHTa, 3asBUTENb HAaCTauBaEeT HA NIPHEMe
3asBJIEHHUA U JOKYMEHTOB ISl IIPEAOCTABICHUS [OCYyIapCTBEHHON YCIYTH, JOJK-
HOCTHOE JIML[O, OTBETCTBEHHOE 3a IPUEM JAOKYMEHTOB ¥ 0hOpMJIIEHHE JIMYHOTO Jie-
J1a 3asABHUTENA, IPUHUMAET OT HEero 3asBIIeHHe BMecTe C IpeJCTaBICHHBIMH IOOKY-
MEHTaMH, YKa3bIBaeT B 3asBJIICHUU BBISIBJICHHbIE HEIOCTAaTKH U ()aKT OTCYTCTBHUA
HE0OXOIUMBIX JOKYMEHTOB.

3.3.9. IomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB U 0hopM-
JIeHHe JIMYHOTO JeNa 3asiBUTeNs, IepelaeT IPUHATOE 3asiBJIeHUe O pa3pelleHHH Ha
U3MEHEHHEe HUMEHH H (aMUWINK peOeHKa Ha perucTpaiyio AOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a BEJICHUE 1eONPOU3BO/ICTRA.

3.3.10. JIOJN’)KHOCTHOE NHIIO0, OTBETCTBEHHOE 3a JE€JIONPOU3BOLACTBO, BHOCHUT
3allMCh O IpHeMe 3asBieHus B «KypHan peructpanuu 3asBJI€HUN U pa3peleHUui»
no Qgopme, SBISIOLICHCS NpUIOKeHHEeM 4 K HacTosuieMy AJIMHHHUCTPATHBHOMY
perjlaMeHTy.

3.3.11. MakcuManbHbIN CPOK BBIIIOJHEHUS YKa3aHHBIX aJMUHHUCTPATUBHBIX
neicTeuii coctapnseT 30 MUHYT.

MaxkcrManbHBIN CPOK HCHOJIHEHUWS! YKa3aHHOW aaMUHUCTPATHUBHOM mpolie-
nypsl — 1 pabouuii neHsb.

3.4. Ilopsnok ocymiecTBIEHNS aIMHUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOH-
HOH dopme

[Ipu mocTyIIeHUH 3asBJIEHUS U JOKYMEHTOB B 3JIEKTPOHHOM (opMe uepes
EnuHbIi opTan WM perHOHalbHbIN OPTal JOJKHOCTHOE JIULO, OTBETCTBEHHOE
3a IPUEM U PETUCTPALUIO TOKYMEHTOB:

bopMHpYyET KOMIUIEKT JOKYMEHTOB, MOCTYIIUBILKX B JIEKTPOHHOH (QopMe;



20

OCYIIECTBJIA€T IPOBEPKY IOCTYNHUBIIMX [AJA IIPEJOCTaBlIeHHSA Trocyaap-
CTBEHHOH YCIIYT'H 3asIBJICHHUS U JJIEKTPOHHBIX JOKYMECHTOB Ha COOTBETCTBHE Tpe-
0OBaHMAM, YKA3aHHBIM B IyHKTE 2.9 AZIMHHHCTPATHBHOIO PEIIaMEHTa;

IIpH HAJIMYHUH OCHOBAHMH IS OTKasa B IIpHEMe 3asABJICHUS U JIEKTPOHHBIX
JOKYMEHTOB, HEOOXONMMBIX Ui IPEeJOCTABIECHHS TOCYNapCTBEHHON yCiyry,
NpenyCMOTPEHHBIX IIYHKTOM 2.9 AIMUHUCTpaTUBHOrO periaMeHTa, WIH B Cly-
Jae €CJIH HampaBJIEHHOE 3asABJICHHUE M JJIEKTPOHHBIE NOKYMEHTBHI HE 3aBepeHbI
IIPOCTOM 3JIEKTPOHHOH MOJIMCHIO UM YCWJICHHOH KBAJIH(HIHPOBAHHOW 3JI€K-
TPOHHOH MOIMUCHIO 3asBUTENS, HAIPABIIAET 3asBUTENIO yBeAOMIIEHHE 00 OTKasze
B [IpHEME 3TUX JOKYMEHTOB,;

B Clly4ae €CJIH HallpaBJIeHHOE 3asiBJIEHHE U DJICKTPOHHBIC JOKYMEHTHI CO-
OTBETCTBYIOT TpeOOBaHUSM, IIPeAyCMOTPEHHBIM AJIMUHUCTPATHBHBIM perjiaMeH-
TOM, PETUCTPUPYET NpPEACTaBIEHHBIE 3asBJICHHE M JOKYMEHTHI U HalpaBJsieT 3a-
ABUTEINIO yBEIOMJIEHHE 00 UX IIpUEME.

IIpoBepka NOCTOBEPHOCTH NPOCTOM 3MEKTPOHHON MOAIMCH HIIN YCUIIEHHOM
KBaNH(DULUHUPOBAHHOU 3JIEKTPOHHOU MOAMUCH OCYLIECTBIAETCS eIUHONH CHCTEMOM
HIeHTUOHUKAIMY U ayTeHTHOUKAIIMHA B aBTOMATHYECKOM PEKUME.

IIpy npenocTaBaeHNN rocyJapCTBEHHOM YCIYrdl B 3JIEKTPOHHOU (opme 3a-
ABHUTEJIIO HANpPaBIAETCS YBEJOMIJIEHUE O IPHEME U PErUCTpaliH 3asBICHUS H
HHBIX JOKYMEHTOB, HEOOXOMUMBIX Ul IPENOCTaBIECHUS rOCYJapCTBEHHOM YCITy-
IH.

Ilo wuTOoram 3aBeplleHHs BBIOJHEHHUS aAMHUHUCTPATHBHBIX IPOLEAYD,
IPEIyCMOTPEHHBIX AJIMHHUCTPAaTUBHBIM perjlaMeHTOM, 3asBUTENIO HallpaBlIseT-
Cs yBEJOMIJIEHHE O 3aBEpIICHHM BBIIIOJHEHHUS OPraHOM MECTHOI'O caMOyTpaBlie-
HHs JEACTBHHA B CPOK, HE IIPEBBIAIOIIUN OOHOTO pabodero nHs Hocie 3aBepiie-
HUsS COOTBETCTBYIOLLErO ACHCTBUS, HA aipecC 3NEKTPOHHOU IOYTHl MJIU C UCHOJIb-
30BaHHEM CpEACTB OGHUHANBFHOrO caliTa OpraHa MECTHOTO CaMOYNpaBIICHUS,
EnuHoro noprajia, perMOHaJIbHOrO IopTaja B eANHBIH JTUYHBIA KaGHHEeT 1O BbI-
Gopy 3asgBUTENS.

3.5. PaccMoTpenue 3asBleHUNl U JOKYMEHTOB, NpEACTaBICHHBIX 3asBUTeE-
JieM, 171 IPUHATHUS pELIeHUs

3.5.1. OcHoBanMeM i Hauyana NpoLEeNyphl PacCMOTPEHMsI NOKYMEHTOB,
[PEICTaBIEHHBIX 3asiBUTENIEM, SIBISETCS MOJyYeHHE JOJDKHOCTHBIM JIUIIOM JIMYHO-
IO JieNia 3asiBUTE.

3.5.2. JIomKHOCTHOE JTUII0 paccMaTpUBaeT JOKYMEHTHI 3asBUTeNs U MpOBe-
psieT UX Ha NpPEeAMET NOJIHOTHI U IOCTOBEPHOCTH COAEPIKAIIMXCS B HUX CBEICHHIH,
[IPOBEPSIET COOTBETCTBUE 3asBUTENS] KPUTEPHUSM, YCTAHOBJIEHHBIM ITyHKTOM 1.2
AIMUHHUCTPaTUBHOTIO periiaMeHTa.

3.5.3. Ilpu noxaTBepXAeHUH NpaBa 3asgBUTEJN Ha MOJIyYeHHE rocyJapCTBEH-
HOU yCIIyTrd JOJKHOCTHOE JIUIIO:

B Te4eHHe | pabouero JHS TOTOBHUT IPOEKT PELICHHUS O NPEeLOCTaBICHHH
rocyJapCTBeHHOH yciyru ju6o o0 oTkaze B IpPelOCTaBIEHUM TOCYyAapCTBEHHOH
YCIIyTH;
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B TeyeHHe 1 pabouero qus obecrnednBaeT mpoBeqeHHE KOHTPOJIS PaBOMEp-
HOCTH IMPENOCTaB/IEH s IOCYJapCTBEHHOM yCIyru b0 OTKa3a B IIPEeAOCTaBICHHH
roCyIapCTBEHHOH YCIYI'H U BU3UPOBAaHUE MPOEKTAa COOTBETCTBYIOLIEIO IIPABOBOIO
aKTa y PYKOBOAMTEC/IA OpraHa MECTHOIO CaMOyIpaBli€HUA, NPEeNOCTaBISIOLIErO
roCyJapCTBEHHYIO YCIyTy.

3.5.4. Pe3ynpTaTOM aAMUHHUCTPATUBHON MPOLIEAYPHI SBJISAETCS:

1) nocranoBneHye rN1aBbl OpraHa MECTHOTO CaMOYIIPABIIEHHs O pa3pelleHHu
Ha U3MEHEHHE UMEHU U dhaMUnuu pebeHka,

2) mOCTaHOBIEHHE ITIaBbl OpraHa MECTHOIO CaMoyIIpaBiieHHs 00 OTKase B
paspelIeHUH Ha U3MEHEHHE UMEHHU U paMUIuH peOeHKa.

MaxkcuMallbHBEIH CPOK BBITIOJHEHUS 8 JMHUHHUCTPATUBHBIX JOeHCTBUN COCTaB-
nseT 7 nHew.

3.6. Opranu3anuus BbIOaYd [IOCTAHOBJEHHS IJIaBbl OpraHa MECTHOTO Camo-
YHIpaBJIEHHs O pa3pellieHNU Ha U3MEHEHNE HMEHH U (hamiuiny pebeHKa

3.6.1. OcHoBaHueM JuIs Havaja IMpOUEXyphl OpPraHW3alldd BEIAAYM I1OCTa-
HOBJICHHMS I'JIaBbl OPraHa MECTHOI'O CAaMOYIIPaBJIEHUs O pa3pelleHUH Ha H3MEHEHNE
UMEHH M (aMUINH pebeHKa SBISETCA MONYYCHHE JOKHOCTHBIM JIMIIOM, OTBET-
CTBEHHBIM 3a BBIIaUy MOCTAaHOBJIEHUSA, pa3pellleHUs PYKOBOAUTENS OpraHa MecT-
HOT'O CaMOyIpaBJICHUs, [IPEeJOCTaBIAIOIIEr0 rocyJapCTBEHHYIO YCIYTry, O Bhlade
ITIOCTAHOBJIEHUs I'JIaBbl OpraHa MECTHOI'O CaMOYIIpaBJICHUs O pa3pelieHUH Ha u3-
MEHEHHE UMEHHU U QaMuInK peGeHKa.

3.6.2. JIOIXKHOCTHOE JMLIO, OTBETCTBEHHOE 3a BBIAA4y ITOCTAHOBJICHHUS IJia-
BbI OpraHa MECTHOI'O CaMOYIIPaBJIEHHs O Pa3pelIeHUH Ha U3MEHEHHE UMEHHU U ¢a-
MIJIMH pebeHKa, BHOCHT HH(opMalHIio o Bbladye noctaHoBneHus B «XKypHai pe-
TUCTpAllUy 3asBJICHUI U pa3pelleHui» no ¢popme, IBISIOLIEHCS TPHUIOKEHUEM 4 K
HacTosleMy AJIMUHUCTPAaTHBHOMY PEIJIAMEHTY.

3.7. YBenoMiieHHE 3asIBUTEIIA

3.7.1. OcHoBaHMEM [JIs1 Hayaja [NpOoLEAyphl YBEAOMIICHHUS 3asiBUTENS SABJIA-
€TCsl U3JJaHKue NIOCTAHOBJICHUS O Bbljaye (0TKase) pa3pelleHHs] Ha U3MECHEHHE HMe-
HU U pamuiiuy peGeHka.

3.7.2. JIOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpPEJIOCTaBIIEHUE Trocyaap-
CTBEHHOMU YCIIyTH, YBEJOMIISIET 3aIBUTENSA O IPUHSATOM PEIICHUU.

3.7.3. MakcuManbHBIM CPOK BBITIOMHEHHS YKa3aHHBIX aIMHUHHCTPAaTUBHBIX
JIeCTBUI cocTaBisieT 7 THEH.

3.8. HanpaBnenue win BblIaua 3asBUTENO0 pe3ysibTaTa IPeJOCTaBIEHUS
rocyJapCTBEHHOU YCIyru

Ilpy nomy4eHuU NOCTAHOBIEHHUS TJ1aBBI OpraHa MECTHOTO CaMOYTPaBICHUS
0 paspelieHnH (OTKa3e) Ha H3MEHEHHE MMeHH H (amminu peOeHKa 3asiBUTENh
pacnuceiBaeTcs B «KypHase 3asaBAeHU U pa3pelieHHn.

3.9. Ilopsgok ucnpaBieHUs AOIMYIIEHHBIX ONEYaTOK M OMHOOK B BBIAAH-
HBIX B pe3yJIbTaTe NPeIOCTaBICHHS FOCYyJapCTBEHHOHN yCIIyTA JOKYMEHTaxX

HcnpasneHue O0MyMIEHHBIX ON€YaTOK U (MJIM) OLIMOOK B BBIIAQHHBIX B pe-
3yJIbTaTe€ NMPENOCTaBJIEHHUs TOCYJapCTBEHHOM YCIYrd NOKYMEHTaX OCYLIECTBIISA-



€TCS I10 3asABJIEHHIO 3asBUTENS B IPOU3BOJIbHON hopMme (Hmanee — 3agBiieHHe Ha
HCIIpaBlieHHe OUOOoK).

3adBJ/IcHHE Ha HCIpaBJIeHe oMUO0K pacCMaTPHBAETCS HOJKHOCTHBIM JIH-
LIOM OpraHa MeCTHOIO CaMOYIIpaBJICHNUs, B JOJDKHOCTHBIE 00S3aHHOCTH KOTOPOTO
BXOAMT obecrieuenue npeaoCcTaBlIeHHs TOCy1apCTBEHHOM YCIIyT|, OTBETCTBEHHOE
32 pacCMOTpEHHE 3asABJIEHUN Ha MCIpaBlieHHe OUIMOOK, B TeueHHe 3 paboymx
JAHEN C AaTel perucTpauuy 3asBJICHUS Ha UCIpaBlieHHe OUIMOOK B OpraHe MeCT-
HOT'O CaMOyIIpaBJIeHUs.

B ciydae BBIABIEHHS NOIYLICHHBIX ONEYaToK M (MIM) OIIMOOK B BBIJaH-
HBIX B pe3yJbTaTe IpeNoCTaBleHUS TOCYJapCTBEHHOH YCIYrd JOKYMEHTax
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PacCMOTpPEHME 3asABICHHM Ha HCIpaBie-
HHe OIMOOK, OCYIIECTBIAET 3aMeHY YKa3aHHBIX JJOKYMEHTOB B CPOK, HE MpPEBbI-
AUl 5 paboynx mHeH C JaThl perucTpallMd 3asABIEHHS Ha HUCIpPaBIEHUE
oKOOK B OpraHe MECTHOTO CaMOYIIPaBJIeHHS.

B citydae orcyTcTBUs oneyaTok U (MM) OMIMOOK B BBEIAAHHBIX B pe3yJibTa-
T€ NPEJOCTaBJICHUS IOCYIapCTBEHHOM YCIYrH AOKYMEHTaX HOJDKHOCTHOE JIHILO,
OTBETCTBEHHOE 3a pacCMOTpEeHHE 3asBJICHUH Ha HCIpaBleHHE OLIMOOK, MHUCh-
MEHHO COOOIIAEeT 3aABUTENI0 00 OTCYTCTBHUHM TaKUX OINEYaTOK U (MJIH) OIIHOOK B
CPOK, He IpeBBbIAoMNN 5 pabounx JHEH C HaThl perHCcTpaliy 3asBIEHUS Ha
HCIpaBlIeHHEe OIINOOK B OpraHe MECTHOI'O CaMOyIIPaBJIeHHS.

IV. ®opmel KOHTpOIIA 32 UCIIOJIHEHHEM AIMHHUCTPATUBHOIO
perjiaMeHTa

4.1. Texyuuit KOHTPOIb

Texymuit KoHTpone 3a coONOAeHHeM IOCIIeIOBATENbHOCTH JIEUCTBUM,
ONpeNeNeHHbIX aAMUHUCTPAaTUBHBIMU IIPOLIEAYpaMH 110 IPEAOCTaBICHUIO IOCY-
NApCTBEHHOM YCIIYI'H, M NPUHATHEM DELIEHHH NOKHOCTHBIMHU JIMIIAMM OpraHa
MECTHOI'0 CaMOYIIpaBJIEHUs, NIPEJOCTAaBIAIONIEr0 roCyIapCTBEHHYIO YCIIyTy, OCY-
LIECTBIIAETCS PYKOBOJMUTENIEM OpPraHa MECTHOTO CaMOYITPaBIICHUS WA 3aMECTUTE-
JIEM PYKOBOIUTENS ITyTEM BU3UPOBAHUS JOKYMEHTOB.

Texyumilt KoHTposIb 3a cobmoaeHueM paboTHUKaMU OpraHu3alui, yKa3aH-
HBIX B yacTd 1.1 crateu 16 @egepanbHoro 3axkoHa «O0 opraHu3anuu MpegoCcTaB-
JIEHUs TOCYNApPCTBEHHBIX U MYHULUINAIBHBIX yCIYT», NOCIEAOBATEIBHOCTH ACH-
CTBUM, YCTAaHOBJIEHHBIX PErl1aMEHTOM U WHBIMH HOPMaTHMBHBIMU IPaBOBBIMU akK-
TaMH{, YCTaHaBIMBAIOIIMMH TpeOOBaHUS K INPEJOCTaBICHHUIO TIOCYJapCTBEHHOH
YCIYTH, OCYIIECTBISETCS] pyKOBOJUTENSIMH OpraHMU3allNii, yKa3aHHbIX B 4acTH 1.1
crateM 16 DenepanpHoro 3akoHa «OO0 OpraHM3aldU MpPeNOCTaBIEHUS rOCyaap-
CTBEHHBIX ¥ MyHULIUIIAJIBHBIX YCIyT», €KEIHEBHO.

4.2. [1naHOBBIN U BHEIJIaHOBLII KOHTPOJIb

[InaHOBBIM KOHTpOJIb 32 UCIOJHEHHEM MOJIOKEHUH AIMHHUCTPATUBHOIO
periaMeHTa IO pe3yibTaTaM IpeJIOoCTaBIeHUs [OCYJapCTBEHHOM YCIYrd OCy-
LIeCTBIIIETCS €XEKBAPTAIbHO pyKOBOAUTEIEM OpraHa MECTHOIO CaMOYIIpaBIeHHH,
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AOJDKHOCTHBIMU JIHIAMKM MUHHCTEpcTBa 00pa3oBaHusi CTaBpOINONBCKOTO Kpasi, OT-
BETCTBCHHBIMH 33 OpraHu3aluio paboThI 0 KOHTPOJIIO.

BHeIIaHOBBINM KOHTPOJE 3a COOMIOAEHHEM IIOCIIEA0BATENLHOCTH AeiCTBHIA,
ONPENENICHHBIX aIMHUHUCTPATUBHBIMHM IPOLELYpaMH IO MNPEJOCTaBIEHUIO TOCY-
JapCTBEHHOH YCIIyTH, MPOBOAUTCS IO PaCHOPSKEHHIO:

MUHHCTepCTBa 00pa3oBaHusa CTaBpOMOIBCKOrO Kpas.

Ilo pesynapTaTtam NpoBeNEeHUS] NPOBEPOK, B Cilydae BBISBIEHUS HapyLICHUI
IIpaB 3asBUTENIEH, BUHOBHLIC JINLA IPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBET-
CTBMH C 3aKOHOJaTeJIbcTBOM Poccuiickoit @enepanumu.

4.3. Opran MeCTHOTO caMOYIpaBJIeHUs], ero JO/DKHOCTHEIE JIUIA, MYHHIIH-
najgeHele ciryxawue, ML, opranusanun, yxasaHHbsle B yacTd 1.1 ctateu 16 Pe-
JepalpHOro 3akoHa «OO0 opraHu3alUd MPEeNOCTABIICHUS I'OCYJApPCTBEHHBIX U MY-
HULUIAIBHBIX YCIYT», U UX pabOTHUKHA HECYT OTBETCTBEHHOCTE B COOTBETCTBHH C
3aKOHOJATENBCTBOM Poccuiickoit ®exnepaiiuu:

3a IIOJIHOTY Y Ka4€CTBO MPENOCTABIEHUS FOCY1apCTBEHHOM YCIIyIH;

3a pelleHus U AeHcTBus (6e3nelcTBre), MpUHIMaeMble (OCYILECTBIIIEMbIE)
HUMH B XOJl€ IIPEAOCTaBIEHUS I'OCY 1apCTBEHHOH YCIIyIH;

3a COOJIIOJIEHHE M UCIIONHEHHE TOJIOKEHMIT perjlaMeHTa U IPaBOBBIX aKTOB
Poccuiickoit ®enepannn u CTaBpONOJIBCKOro Kpas, yCTaHaBIIMBaIOIUX TpeboBa-
HUS K IIPEIOCTABJIEHUIO TOCYJaPCTBEHHOMN YCIIyTH.

IlepconanpHas OTBETCTBEHHOCTh NOJDKHOCTHBIX JIMI] OpraHa MeCTHOToO ca-
MOYTIPaBJIEHHs], MyHHALUNAIBHBIX CIYXalUuX, JOJDKHOCTHBIX Ul M®LI, paGotHu-
KOB OpraHu3anui, yka3aHHbeIX B 4yacTd 1.1 crateu 16 @enepanbHoro 3akona «O6
OpraHM3allly NPENOCTABIEHUSA I'OCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYI», OT-
BETCTBCHHBIX 32 WCIOJIHEHHE aJMHHHUCTPATHUBHBIX MPOLEAYP, 3aKpeIUISeTCs B UX
JOJKHOCTHBIX periaMeHTax B COOTBETCTBUH ¢ TpeOOBaHHMAMHU 3aKOHONATENBCTBA
Poccuiickoit Penepanuu 1 3akoHoAaTeabcTBa CTaBPOIIONBCKOTO Kpas.

4.4. TlonoxeHwusi, xapaKTepusylolUlne TpeOOBaHUSA K MOpAAKYy U dopmam
KOHTpOJI 3a IPEAOCTaBICHUEM IOCYJapCTBEHHOU yCIIyTd, B TOM YHUCIIE CO CTOPO-
HBI FPaXKJaH, UX O0beAMHEHNH 1 OpraHU3aIHii

KoHnTposns 3a npenocTaBieHHEM TOCYIapCTBEHHON YCIIyTH OCYIIECTBIAETCA
B MOpsAJKE U PopMax, yCTaHOBIEHHBIX 3aKoHoJaTenscTBOM Poccuiickoii denepa-
1107078

['paxxnane, ux 0ObEAUHEHUS M OpraHU3alMi MOI'YT OCYLIECTBIATh KOHTPOIb
IIPEeIOCTaBIEHUS TOCY1IapCTBEHHON YCIYTH IyTeM IOJy4YeHUs] HH(OopMauu o Hel
IIOCPEACTBOM Tee(OHHOM CBSI3H, 110 MUCHMEHHBIM O0palleHUsIM, 10 3JIeKTPOHHON
no4re, Ha oUIMATIFHOM CaliTe OpraHa MECTHOI'O CaMOYIIpaBJI€HUs, TIOCPENCTBOM
benepanbHON rocyZapCcTBEHHOW HHQPOpPMAIMOHHON cuctembl «EaMHBIA mnopran
roCyIapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT ((yHKIIHMA)».

V. Nocyne6Hslii (BHeCYAeOHBIN) MOpAAOK 00KaIOBaHUA PELICHUN
U nedcTBUil (6e31eHCTBHS) OpraHa MeCTHOIO CaMOyIpaBJIeHHU,
IPeI0CTABIAIOIIETO I'OCY IAPCTBEHHYTO YCIIYTy, MHOTOQYHKIHOHAIBHOTO
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LeHTpa, OpTaHUu3allMi, yKa3aHHBIX B 4acT 1.1 craten 16 @enepaiibHOro 3aKoHa
«0O06 opranu3alMy NPEIOCTaBIEHH TOCYIAPCTBEHHBIX U MYHULIMATEHEIX YCIyD»,
a TaKXe UX JOJDKHOCTHBIX JIHL, MyHHLUNATBHBIX CITyXallliuX, pa0OTHHKOB

5.1. Mudopmanus 1uid 3aMHTEPECOBAHHBIX JIMI 00 UX mpaBe Ha AocynebHoe
BHeCYyle0HOe) obxanoBanue neicTBuit (OespeiicTBus) U (HIM) pelIeHUH, TPUHA-
TBIX (OCYILIECTBIEHHBIX) B X0Jle IPEIOCTAaBIeHHUS TOCYAapPCTBEHHOMN YCIyTH

3asgBUTENb UMEET NpaBo Ha AocynebHoe (BHecymeOHOe) obxaroBaHue pe-
IIeHUH U (MIH) neiicTBUi (6e3nelicTBus), IPUHATEIX (OCYIIECTBIEHHBIX) OPraHOM
MECTHOTO CaMOYNPAaBJCHUs, €ro AOKHOCTHBIMH JIUIAMH, MYHHUIMIAJIbHBEIMH
CITyXallUMH, paOOTHHKAaMH B XOZe NpeloCTaBlIeHUs I'OCYIapCTBEHHON yCIyru B
IOpsAKe, NIPeNyCMOTpeHHOM TriaBoii 2 @enepanbHoro 3akoHa «O06 opraHuszaiuu
IIPEJOCTaBJIeHHUS TOCYJapCTBEHHBIX U MyHHIIMIIAIBHBIX YCIyr» (faee — xanoda).

5.2. lHdopMartus Ui 3aMHTEpEeCOBaHHBIX JIML 00 UX IpaBe Ha Aocyne6Hoe
(BHecyneOHoe) obxanoBanue nelcTBuil (6e3meiicTBus) 1 (WIKM) pelieHuH, TPUHS-
TBIX (OCYLIECTBIEHHBIX) B X0J€ MPeI0CTaBIeHU rOCYIapCTBEHHOMN YCIyTH.

5.3. Opransl ucnonHuTenbHOMH BracT CTaBpOMOJIBCKOIro Kpas U YIOJTHOMO-
YEHHBIE HA pacCMOTpPEHUE >KaIoObI JHIa, KOTOPEIM MOXXET OBITh HalpaBlieHa a-
no6a 3asBUTENs B JOCYAeOHOM (BHECYAEOHOM) ITOPSIKE

XKanoba MoxxeT ObITh MOJaHa 3asBUTEIEM WITH €r0 YIIOJIHOMOYEHHBIM MPeACTa-
BHUTEJIEM B IMCHBMEHHOH (opme, Ha PYCCKOM s3bIKe Ha GYMa)KHOM HOCHTEJIE IIOYTO-
BBbIM OTIIpaBJIEHHEM JIM0O B 3JIEKTPOHHOM BUJIE, & TAKXKE NPH JINYHOM IPUEME 3asBH-
TeJIsl WU €0 YTIONTHOMOYEHHOI'O [IPEACTABUTEIIS:

Ha uMs ['yOepHatopa CTaBpOIONBECKOTo Kpas, B ClIydae €CJIH O0XKayIOTCs pe-
IIEHHS PYKOBOIMTEJIS OpraHa MeCTHOT'O CaMOYTIPaBJICHUS,

B OpraH, IpeIOCTaBIIOIMI rOCyIapCTBEHHYIO YCIIYTY, B CiIydae, eciau o0xa-
JYIOTCA peleHHs W JedcTBUA (Oe3neicTBHE) OpraHa, NpeJoCTaB/LIOLIYI0 rocyaap-
CTBEHHYIO YCIYTY, U €ro JODKHOCTHOIO JINIIA, MyHHLIMIIAJIBHOTO CITyXallero, pabor-
HHKA.

Xanoba paccMmarpuBaeTcs B COOTBETCTBUH C MOCTaHOBNIEHHeM [IpaBuTeNnbCcTBa
Craspononsckoro kpast ot 22 HosOpst 2013 r. Ne 428-n1 «O6 yrBepxnenuu [Tomoxe-
HHs 00 0COOEHHOCTSIX MOZJa4Yu U pacCMOTPEHUs >kano0 Ha pelueHus U Aeicteus (6e3-
IefCTBUE) OPraHOB UCIOMHUTENLHOH BiacTH CTaBpOIOJIBCKOTO Kpasi, IMpeloCTaBIIs-
IOILMX TOCYAapCTBEHHbIE YCITYyTH, U UX JODKHOCTHBIX JIUI, TOCYJapCTBEHHBIX Ipa-
OaHCKUX ciyxanmx CTaBpOlONbCKOTO Kpas, MHOIO(YHKIMOHAIBHBIX ILIEHTPOB
IpEeOCTAaBICHUSI TOCYApCTBEHHBIX M MyHHULMNAIBHBIX YCIyr B (CTaBpOIOIBCKOM
Kpae U X pabOTHUKOBY.

5.4. CriocoOsl MHQOPMHUPOBaHUS 3asiBUTENIEH O HOpAAKe MOJavl U paccMOTpe-
HUA KasioObl, B TOM YHCJIE C HCIOJIB30BaHMEeM EavHOro moprana M peruoHaIbHOIO
nopraia

WudopmupoBanie 3asBUTENEH O TOPSJIKE MOJAYM U PACCMOTPEHHS KaJIoObI
OCYLIECTBIIIETCS MO TenedOoHy, PU JIMYHOM IpueMe, Ha EQMHOM noprane U peruo-
HaJBHOM IopTase.



5.5. IlepedeHb HOPMATUBHBIX NTPABOBBIX AKTOB, PErYJIMPYIOLIMX MTOPSIOK J0CY-
nebHoro (BHecyieOHOTO) obxanoBanus peuieHuii U aelicteuil (Ge3neiicTBrs) oprana,
NPENOCTaBIIIOLIErO N'OCYIapCTBEHHYIO YCIIYTY, @ TaKXKe ero JO/DKHOCTHBIX JIMLI, FoCy-
JApCTBEHHBIX IPAKAAHCKHIX CITy>KallllX

OrtHoleHMs1, BO3HUKAIOIIME B CBSI3H C JocyneOHbIM (BHECYAeOHBIM) 003KajioBa-
HHEM DelleHUH u aeicTBuil (be3nelicTBrsA) opraHa MECTHOTO CaMOYIIPaBJICHHs, a TaK-
€ €ro JOJDKHOCTHBIX JIMI, MyHULIMIIAJIBHBIX CIIy)KalluX, perynupyrorcs Penepaib-
HEIM 3aKOHOM «(O0 opraHH3alvy MPeAOCTaBICHH TOCYAapPCTBEHHBIX U MYHHIIHIIANb-
HEIX YCIIyI» U IocTaHoBieH1eM [IpaBurenscTBa CTaBpOMONIBCKOrO Kpast OT 22 HOAOpst
2013 r. Ne 428-n «O6 yrBepxnennu [lonoxenns 06 0cOOEHHOCTSX MOa4M M pac-
CMOTpEHHA kanod Ha pelieHns U AeicTBHA (Oe3neicTBHE) OPraHoOB HCIIOHUTEIBHOM
Bracty CTaBpoOIIOSIBCKOTO Kpasi, MPEeJOCTaBILIOIIMX I'OCYIapCTBEHHBIC YCIYTH, H UX
JOIDKHOCTHBIX JIHAL, IOCYJapCTBEHHBIX I'PaXTAHCKUX ciryxalx CTaBpOIoabCKOro
Kpas, MHOTO(YHKIIMOHATBHBIX LEHTPOB NPEAOCTaBICHUSA TOCYAapCTBEHHBIX U MYHH-
UNANBHEIX YCIIyT B CTaBpOMOIbCKOM Kpae B X pabOTHHKOBY.

5.6. Nudopmaryis, ykasaHHas B JAaHHOM pasfiele, MOJJISKHUT 00S3aTeIbHOMY
pasMeIeHuIo B eIepabHOM IroCy1apCTBEHHOH HH(MOPMALIMOHHOH cucteMe «EauHbIii
IIOPTAJI TOCY NAPCTBEHHBIX U MYHHUIHMITAIBHBIX YCIYT (PYHKIMHA)» ¥ Ha PETHOHAIEHOM
noprase.




[Ipunoxennue 1

K aJIMHHHCTPATUBHOMY PErJIaMeHTy
NpPeNOCTABIECHUA IOCY AaPCTBEHHOM
ycayrd «Beinavda paspeleHns Ha u3-
MEHEHHME UMEHH U haMIITHH pebenka
B CIy4asiX, IPeIyCMOTPEHHbIX 3aK0-
HOZJaTeNnbcTBOM Pocculickoit Menepa-
14707 03

®opmMma

3asBiieHuE

Ha IIPEJOCTaBIEHUE FOCYy JApCTBEHHOU yCIIyTH

Pykosogureno oprana MectHoro camo-
yIpaBJICHUS

o)

oT

ITPOXXNUBAKOUIECTO 110 anpecy,

(AApec MPOXABAHI)
3aperHCTPUPOBAHHOTO TIO apecy,

~ (&IpCT pCTACTPalAn o M&KIopTyy

3ASIBJIEHUE

[Ipomy pa3pelmnTs U3MEHUTH UM/ HaMHIINIO HECOBEPINIEHHOJIETHETO ChIHA/IOYEPH

GhaMunus, UM, OTIECTBO (TIPH HAJTMUMH)

azpecy:

Ha UMst/paMunnio

B CBA3H

ykasbIBaeTcs paMuiIus MaTepu/oTua

roja poXacHud, IpoXHUBaIOIHX 110

b

1

b

YKa3bIBAOTCA 00CTOATENBCTBA M3MEHEHMA NMeHW/ hamMuiny pebeHKa

Cornacue 3aNHTCPECCOBAHHBIX JIHIL




9

HoxkymenTel H (umm) mHbOpPMalys, HEOOXOZUMBIE JUIA IIOJNY4YEHHS TIOCYAAapCTBEHHOM
YCIIYTH, IPUJIararoTes.

Pesynprar mpenocTaBiaeHus rocyJapCTBEHHOM YCIIyTH IPOIIy:

BpyuuTh JIMYHO, HANpPaBHT MO MECTy OXKMTC/ABCTBA (MecTy npeObiBaHHA) B
(hopme oKyMeHTa Ha ByMaXHOM HOCHTENE (HYXKHOE OIYEPKHYTD).

Pemenne 06 oTkase B IpefOCTaBICHUH [OCYaPCTBEHHOM YCIYIH IIPOIIy: BPYYHTh JIHYHO,
HallpaBUTh IO MECTY JXHTEIBLCTBA (MeCTY npelbIBaHMs) B GOpMe JOKYMEHTA Ha OyMaXXHOM HOCH-
Tene (Hy>)XHOE MOTYEPKHYTS).

H, s
(pamurus, ums, oT4eCTBO (TIPU HATUYUH))
cBoOOJHO, CBOEHl BoJIel M B CBOEM HHTepece JAal0 COIVIaCHE YIOMHOMOYEHHBIM JO/DKHOCTHBIM
JHLaM ,
HAaHMCHOBaHHE OpraHa MECTHOTO CaMOYMNpaBJICHHA, NpeAOCTaBIAIOMErO rOCYJAPCTBCHHYIO YCIIYIy

PacIIoIOKEHHOTO 110 aapecy: ,
Ha ofpabotky (mmobGoe nelficTBHe (OmepalnHi0) WIH COBOKYIMHOCTb MAEACTBHUI (omeparmii),
COBEpIIAEMEIX C HCIIOJNB30BAHUEM CPEICTB ABTOMATH3aUMH WM 0€3 HCIIONB30BAHUS TaKHX
CPEICTB C IEPCOHAIBHBIMU JAHHBIMM, BKJIIOYas cOOp, 3alHCh, CHCTEMAaTH3aLHIO, HAaKOILIEHHE,
XpaHeHHWe, YTOYHEHHE (OOHOBJIICHHE, H3MEHEHHE), H3BICUEHHE, HCIIONb30BaHHe, Iepenady
(pacmpocTpaHeHHe, IpeNOCTaBIE€HHE, IOCTYyI), o0e3NuuuBaHKe, OJIOKHPOBaHME, YIAJICHHE,
YHHUTOXCHUE) CICAYIOIUX NEPCOHATBHBIX JAaHHBIX:

-haMHITHst, UM, OTYECTBO (TIPH HATHYUH), IaTa K MECTO POXKACHHUA, TPAKIAHCTBO;

-CTENEHb POACTBA, (paMIIINK, UMEHA, OTYeCTBa (MPH HAIMYHH), JAaThl POXKICHAS OIM3KUX
POICTBEHHHMKOB (Cynpyra (Cynpyru));

-MECTa POXKICHUS U AOMallHHe ajpeca OIU3KUX POICTBEHHUKOB (Cynpyra (Cynpyru));

-aJpec perucTpanuu ¥ GakTHUECKOro IpOXKHUBaHUS,

-JlaTa PErUCTPAINH I10 MECTY KHTEJILCTRA,

- acopT rpaxaaHuHa Poccuiickon @enepanuu (cepus, HoMep, KEM U KOrJa BblIaH);

-11acNopT, YAOCTOBEPSAIOMIMM JHYHOCTh rpaxaaHuHa Poccuiickoit @enepanuu 3a
npeaenamu Poccniickoit @eaepanuu (cepus, HOMEp, KEM U KOTIJa BbIIaH);

-HOMep TenedoHa.

Brineyka3aHHble IEPCOHATBHBIE JAaHHBIE IIPEAOCTABILAIO A1 00paboTKH B LIeTsXx obecrieye-
HU cOOMIOIEHNS B OTHOLIEHUH MEHS 3aKOHOAaTeNbeTBa Poccuiickoit @eneparnu B cdhepe oTHOLIE-
HHMH, CBA3aHHEIX C [IPEAOCTABICHHEM IOCYAapCTBEHHOM ycnyru « Beinaua paspelieHus Ha n3MeHe-
HHE HMEHH H daMuiny pebeHKa, B cyvasx, IPeAyCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoii
Qenepanun» AEHCTBYIOIUM 3aKOHOLATEIHCTBOM.

51 o3HakoMIieH(a), uTo:

1) cormacue Ha 00paboTKy NEpCOHAIBHBIX AAaHHBIX IEHCTBYET C JaThl IOANMCAHUS
HaCTOSIILEr0 COTJacusl U JO JAaThl OJAYH HMUCHMEHHOrO 3asBJIEHHMS B IPOH3BOJBHOH (popme 06
OT3bIBE HACTOSALIETO COTNACHS;

2) mnepcoHadbHBIE JdaHHBIC, NPCIOCTABIACMBbIE B OTHOIIEHHWM TPETBHX JHL, OynyT
oOpabaTbiBaTbcs  TOJNBKO B  LEIIX  OCYUIECTBJICHUS W  BBIIOJIHEHUS  BO3JIOXEHHBIX
3aKOHOIaTEIHLCTBOM Poccuiickoii Qenepanuu NOJIHOMOYHH H o0sg3aHHOCTEH Ha

HaNMCHOBAHUEC OpraHa MECTHOI0 CaMOYTIPABJICHUA, HPEA0CTABIIAIOLIErO rOCy AapCTBEHHYIO YCIIYTY

JaTa navana o6paboTky nepcoHaIBHBIX JAHHBIX:

(uncno, Mecsa, rom)

(o qnucek) (amunns, UMa, 0TIECTBO (MPH HATHIHH))



IIpunoxenue 2

K aIMHHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS [OCY 1apCTBEHHON
yclyru «Beimaya paspelieHus Ha u3-
MCHCHHC UMEHHU U (paMuinH pebeHka
B Clly4asX, npe}:[}y;CMOTpeHHPIX 3aKo-
HonaTebCcTBOM Poccuiickoit @enepa-
1105050

BJIOK-CXEMA

NPeOCTABIEHUS rOCYAapCTBEHHOH YOIy

HaumeHOoBaHue opraHa MECTHOIO CaMOYTIPABJIEHHS, IIPEAOCTABIAIOILETO FOCYAaPCTBEHHYIO YCIIYTY

A

HprIéM H pCrucCTpalua 10KYMEHTOB, MPEACTABICHHBIX 3asIBUTCIICM, B TOM
qHCIIe IpH 00palleHHH B 3IEKTpOHHOMU dhopme

A

@®opMHUPOBAHHE JIMYHOTO JieN1a 3asBUTENS

A

PaccMoTpenHe nokyMeHTOB (ycTaHOBIeHHE (aKTa HATHUHS OCHOBAHM UTA BHLAAYH
paspelleHHs Ha H3MEHEeHNe UMeHH U aMuru pebeHka)

4

Ortka3s B BbIAaY€e pa3pelieHNs Ha H3MEHe-
HHME UMEHU U pamnu peGeHka

A4

VYBegoMIIeHHE 3aIBHTENS

IMpunstue pelieHUs o BrlAaye paspelie-
HMA Ha U3MEHEHME UMEHH U (pamumu pe-
benka

4

OpraHu3auus BblOaYH paspelleHns Ha
H3MeHeHHe UMeHH U daMuuH pebeHka

A 4

[ I/ICHpaBHCHHC JAOMYLEHHBIX OMNeYaToK U OIHOOK B BEIIAHHBIX IIOKYMCHTaXJ




[Ipunoxenue 3

K aJ[MUHHUCTPaTUBHOMY pEeTIaMeHTy
NpeNOCTaBIEHUA FOCY TAPCTBCHHON
yciyru «Bsiiada paspellleHus Ha U3-
MeHEHHMEe UMEHH H paMuIun pebeHKa
B CIIy4asx, npenls;CMorgeHny 3aKo-
HopaTensCcTBOM Poccurickoil Menepa-
10050503

['PADOHK

pueMa rpaxxXzad rno JU4YHbIM BOIIpOoCaM

JoJ>KHOCTHOE U1,

OCYLLECTBIISIOLIEE MPUEM JlHu npuema Bpems
PykoBoauTes oprana MeCTHOTO C«__» 1o
caMOyTpaBJIeHUs «__»4acoB
3aMecTHUTeNb pyKOBOOUTENS OpraHa C«_ » 1o
MECTHOTO CaMOyHpaBleHHUS «__ »4acoB
PykoBoauTens yrioJlHOMOYEHHOTO B C«_»Jo
YCTAaHOBJIEHHOM IOPSIZIKE CTPYKTYPHOTO «_»4acoB
[IOpa3eNieHus OpraHa MecTHOTO
CaMOYIIPaBJIEHHUS 110 IPEIOCTaBICHUIO
rOCyJapCTBEHHOH YCIyTH
Crenuanucr, OTBETCTBEHHEIH 3a C«__»J0
IIPEAOCTAaBIEHUE IOCY JaPCTBEHHOHN YCIIyTrH «__»4YacoB




n

[Tpunoxenue 4

K aIMUHUCTPATUBHOMY perjaMeHT
NPEIOCTABIIEHUS rOCY1apCTBEHHON
yCIyrd «Bbiada paspeleHus Ha u3-
MEHEHHUE UMEHU U haMunuu pebeHKa
B ClIy4asx, npen CMOTECHH&IX 3aKO0-
HojaTenscTBOM Poccurickoii denepa-
180%0% 6

XYPHAJI

pErucTpalyy 3asBJICHUN U BBIAAYM pa3peleHui

n/n

Jara

Koppecnosn-
JEHT

Otmetka
O BBINIOJIHEHUU
rOCyapCTBEH-
HOH yCIyId
(moxmucek 3a-
SIBUTEJNS, AaTa
[IOJTy4eHHUs

pa3pelieHus )

Kpatkoe coaepxanue




