MHUHUCTEPCTBO OBPA30OBAHUS CTABPOIIOJBCKOI'O KPASI

IIPUKA3

08 mas 2020 zooa Ne 332-np

r. CraBponoasb

O6 yTBepXIeHHH AJMHHUCTPATUBHOIO DErjiaMeHTa NpPeJOCTaBIeHUsS MUHHCTEP-
CTBOM oOpa3zoBaHUs CTaBpOIOJNBCKOro Kpas rocyaapcTBeHHoOH ycnyru «Hasnauve-
HHE U BhIIUIaTa €JUHOBPEMEHHOr0 IocoOus mpH Nepeaade peGeHKa Ha BOCIIUTaHUE
B CEMBIO»

B cootBercTtBuM ¢ PenepanbHeiM 3akoHoM ot 27 utonsg 2010 . Ne 210-P3
«O6 opraHuzalyy NPeJOCTaBIEeHHS IOCYJapCTBEHHBIX H MYHULIMNIAIBHBIX YCIYT»,
nocraHosjaeHueMm [IpaBurtensctBa CraBpomonbckoro kpas ot 25 wumtons 2011 r
Ne 295-n1 «O6 yrBepxaeHun Ilopsaka pa3paboTku ¥ YTBEPXKIEHHS OpraHaMH HC-
NOJHUTENBHON BnacT CTaBpONOJBCKOrO Kpas aJMUHUCTPATUBHBIX DPErVIaMEHTOB
IPENOCTaBIEeHUs rocyqapcTBeHHBIX yciyr, [lopsigka pa3paGoTku U yTBEpXKAECHUS
OpraHaMy HCIOJHUTENBHON BiacTH CTaBpOIMOJIBCKOrO Kpas agMHUHHUCTPATHUBHBIX
pPENIaMEHTOB OCYIUECTBIEHHUSI rOCYyAapCTBEHHOro KOHTpouss (Hajazopa) U [lopsaka
IIPOBEIEHUS 3KCIIEPTU3bl MPOEKTOB aAMUHUCTPATUBHBIX pPErVIaMEHTOB IMPEJOCTaB-
JIEHUs] TOCYAApCTBEHHBIX YCJIYI' U IPOEKTOB aJMHUHHCTPATUBHBIX PEIIAMEHTOB
OCYIIECTBIIEHHUS rOCYyNapCTBEHHOIO KOHTpOIs (Haa30pa)», MPHUKa30M MUHUACTEPCTBA
9KoHOMHUecKoro pa3Butus CraBponosibekoro xkpas oT 01 utons 2011 . Ne 173/on
«O06 yTBepxkIeHUM NepeyHeld roCyJapCTBEHHbIX YCIYT, IPEAOCTaBIIEMbIX OpraHa-
MH HCIOJHUATENBHOH BJIaCTH CTaBPOHOHBCKOFO Kpaﬂ»

ITPUKA3BIBAIO:

1. YTBepauTe AIMUHHCTPaTUBHBIA periaMeHT MNpeNoCTaBIeHUS MHHUCTEP-
cTBOM 0OpaszoBaHus CTaBpOIOJILCKOrO Kpas rocyldapcTBeHHon ycayru «Hasnaye-
HHE Y BhIILIaTa €MHOBPEMEHHOTr0 NOCcO0us IMpH nepeaade pebeHka Ha BOCITUTAHUE
B CEMBIOY.

2. KoHTposb 3a UCNONHEHHEM HACTOSILETO MPHKa3a BO3JIOXKUTh Ha 3aMECTH-
tens muHucTpa 3ybenxo I'.C.

3. Hacrosmui npukas BcTymaeT B CHIIY Ha CIEAYIOIIMKA A€Hb IOCe JHS €ro
opuLKaIBEHOrO OMyOTMKOBAHHS.

Munuctp E.H.Ko3stopa



YTBEPXJEH
IPUKa30M
MHUHHCTEPCTBA 00pa3oBaHuUs

CTaBponoJIbCKOTo Kpast
oT 08.05.2020 roga Ne 532-np

AJIMHUHUCTPATVBHBIN PET JIAMEHT

NpeloCTaBIeHUSI MUHUCTEPCTBOM 00pa3oBaHusl CTaBpONOJIbCKOIO Kpas
rocyJapcTBeHHOH ycinyru «Ha3HadyeHne U BblIiaTa e IMHOBPEMEHHOIO MOCOOUs
npu nepenave pebeHKa Ha BOCIIUTAHUE B CEMBIO»

I. O61ue nonoxeHus

1.1. Ilpenmer perynupoBanust AJIMHUHUCTPATHBHOTO peryiaMeHTa

Hactosmmii AZMUHUCTpaTUBHBIA perjaMeHT MHUHUCTEpcTBa 0Opa3oBaHMs
CraBpononbckoro  Kpasi  ONpefenseT CPOKH M IOCIeHOBATEIbHOCTh
aJIMUHUCTPATUBHBIX NIpoLeayp (IeHCTBHH) IpH IpeaoCTaBIeHHH rOCy IapCTBEHHOM
ycayru «Ha3HayeHwe u BblIlaTa €JMHOBPEMEHHOrO MOCOOHMS MpH Iepenaye
peOeHKa Ha BOCIIUTaHUE B CEMbIOY (J1ajlee COOTBETCTBEHHO — A IMUHHUCTPATHBHBIN
perIaMeHT, MUHUCTEPCTBO, FOCYyIapCTBEHHAs yCIIyTa).

1.2. Kpyr 3asButeneit

3asBUTEJSIMU TOCYAApCTBEHHON YCIIYTH SIBJISIOTCS MPpaXKaaHe, MPOXKUBAIOLIHE
Ha TeppuTopuH CTaBpOIOJILCKOTO Kpas, KOTOpble YCHIHOBHJIH, B3SUTH IOJ ONEKY
(MONeYnuTeNnbCTBO), B  INPHEMHYIO  CeMblO, (Hajee  COOTBETCTBEHHO  —
€IMHOBpEMEHHOe 1oco0ue, 3aiBUTENb).

I'ocynapcrBeHHass yciayra NpefdOCTaBISIETCS [0 3asBIEHHIO 3asBUTEIS.
3agBUTeb MPENOCTABNIACT 3asBICHHE IO (QOpMe COTJIaCHO NPUIOKEHMIO |
K AIMUHHUCTPaTUBHOMY peTJIaMeHTY.

1.3. TpeboBaHust k TmOpsSAKY HHPOPMHPOBAHHUS O [IPENOCTABIEHUN
roCyapCTBEHHOH yCIyTH.

I'ocynapcTBeHHas yciayra MpefoCTaBlseTCs MHHHCTEPCTBOM OOpa30BaHMS
CraBponosibCcKoro Kpas.

Wudopmanuss o mopsjake MIpefoCTaBleHUs TOCYIApCTBEHHOM YCIyTH
NPENOCTABISIETCS JIOOBIM 3aHHTEPECOBAHHBIM JIMLIAM:

NIOCPEACTBOM UCII0JIb30BaHHUS benepanbHO rocyJapCTBEHHOH
MHGOPMAllMOHHON  cHcTeMbl  «EAMHBIA  mopTanl  IoOCyJapCTBEHHBIX U
MYHHUHMOANBHBIX YyCIyr (QyHKUM#)» (www.gosuslugi.ru) (manee — Enusbii
nopTan);

UCIOJb30BAHUSA  PETMOHAJIBHOTO  MOpTana  TOCYJAPCTBEHHBIX  H
MYHUUMNAJIbHBIX  ycnyr  (QyHkuui)  (www.gosuslugi26.ru) (manee —
pPEervoHaIbHbIN OpTan);




HCIOJh30BaHUA  OQUIMANBHOTO caiiTa MHHHCTEpPCTBA  00pasoBaHMs
CTaBpononabckoro Kkpas B HHOOPMAIMOHHO-TEIEKOMMYHUKALMOHHON CEeTH
«MurepreT» (Www.stavminobr.ru) (nanee — opuuuanbHbIH CalT MHUHUCTEPCTBA).

Ha oduumansHOM caliTe MUHUCTEPCTBA pa3MellaeTcs Cleayrollas
CIpaBOYHas HH(pOpMaLIHS:

MH(GOpMalKs O NOPsAKE NPEeJOCTABACHUSA TOCY1apCTBEHHOH yCIIyTH;

nepedyeHb HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
NPeNOCTaBsAETCs TOCYJapCTBEHHAS YCIIyTa,;

MCUEePIIbIBAIO LM nepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX  JJIA
NpPEeOCTaBIeHus] TOCYJapCTBEHHOH YCayrd, TpeOoBaHUS K OQOPMIICHHUIO
yKa3aHHBIX JOKYMEHTOB,;

oOpazel] 3aMo/HeHUs 3asiBJICHUs A7 TTOJyYeHHUs TOCYy 1apCTBEHHOM yCITyTH.

Anpec MuHucTepcTBa: ropoa CtaBpomnos, yiuia JlomoHocoBa, oM 3.

Tenedon nns crpabok (8652) 37-28-79.

['paduk paboTel: MuHHCTepcTBa 0Opa3zoBaHHs CTaBPOIOIBLCKOTO Kpas:
noHenenbHUK-nATHULA ¢ 09.00 no 18.00 uacoB, oGexmeHHbIH mepepriB ¢ 13.00
10 14.00 gacos.

1.3.1. Ilopsaok mosyuyeHus: KOHCYJbTAllMi MO MpoLeaype MpeaocTaBiIeHus
rocy1apCTBEHHOH yCIyTrU

1.3.1.1. HMHdopmanus o mnpolenype MpeloCTaBiIeHuss [oCylapCTBEHHOH
yCIIyTH MpeocTaBisieTcs: 6ecriaTHo.

Hoctyn Kk wuHpopMauuu O CpOKax U TMOPSAKE IpelOoCTaBlIeHUs
roCyJapCTBEHHOH YCIyTH, pa3MelleHHOH Ha EauHoM noprane, pernoHajJbHOM
noprane ¥ oQpULHATBHOM caliTe MUHUCTEPCTBA OCYLIECTBIAETCS 0e3 BhIMOJTHEHUS
3aABUTEEM KakKux-1ubo TpeOoBaHUM, B TOM 4uHciae ©0€3 HCIONIB30BaHUS
NPOrpaMMHOro o0OecreueHusl, yCTaHOBKa KOTOpPOro Ha TEeXHHYEeCKHe CpeicTBa
3asABUTENs TpeOyeT 3aKIOYeHMs JIMIEH3UOHHOTO WM HMHOIO COIJIAlIEHUs C
npaBooOiafareneM — MPOrpaMMHOIO  oOecreuyeHus,  IMpeayCMaTPUBAIOLIETO
B3MMaHUeE IJ1aThl, PETUCTPALMIO WIH aBTOPU3ALUIO 3asIBUTEJIS WM MTPelOCTaBIeHUE
UM NE€PCOHATBHBIX 1aHHBIX.

1.3.1.2. Ilonyyenue 3asButensmMu  HUHPOpMalLKMKM TO  IpoUeype
NpeOCTaBICHUS TrOCYyJJapCTBEHHOH  YCJIYTH OCYLIECTBIAETCS myTeM
VUHIUBUAYAIBbHOrO M mybnuuyHoro wuHbopmupoBanus. KHpopMmupoBaHUue O
npolenype NpeaoCTaBIeHusl TOCyAapCTBEHHON YCIYTH OCYILECTBISAETCS B YCTHOM
1 NACBMEHHOM opme.

1.3.1.3. HMuauBunyanbHoe ycTHOE MHGOPMHUPOBaHUE II0 MpOLEAYpe
NPENOCTaBIeHUss TOCYNapCTBEHHOM YCIYTM OCYIUECTBIISAETCS CIELHaIUCTaMu
MHUHHUCTEPCTBA, OTBETCTBEHHBIMM 3a IpPENOCTaBJIE€HUE IOCYAapCTBEHHOM YCIYTH,
pu oOpalIeHUH 3asBUTeNel TUYHO UK 110 TeledoHy.

1.3.1.4. nnuBunyanpHoe NUCbMEHHOE WH(OPMHUpOBaHHE IO IMPOLEAype
NPEeNOCTaBIEHHS MOCY1apCTBEHHON YCIyTH OCYLIECTBIseTCs CHElHaUCTaMu MpH
OOpallleHny 3asiBUTeJIeH ITyTeM IMOYTOBBIX HUIIH JIEKTPOHHBIX OTIIPABJIEHUH.




Nudopmanus o6 oTkaze B NpeNOCTaBIEHHH TIOCYAapCTBEHHOH YCIyru
coobuiaeTcsi 3asgBUTEN0 JUYHO JHOO HANpaBisSeTCs 3asgBUTEIIO IHCBMOM H
nyOnupyercs mo TeiaeoHy WIM 3JIEKTPOHHOM IouTe, yKa3aHHBIM B 3asBJIEHHU
(TIp¥ HaTMYKUK COOTBETCTBYIOLIMX AAaHHBIX B 3asBICHUH).

Nudbopmamus o cpoke 3aBepuieHUs OQOpPMIEHUS OOKYMEHTOB U
BO3MO>XHOCTHU UX MOJY4YEHHUs COOOIIaeTCs 3asBUTENIO MIPHU [ToAaue JOKYMEHTOB.

OtBeT Ha ofpalleHHEe JaeTCsi B IPOCTOH, 4eTKOM W MOHATHOH (opme B
ITUCBMEHHOM BHJI€ C yKa3aHHEM JOJDKHOCTH JIMLA, TOANMCABIIEr0 OTBET, a TaKXKe
bamMuIny, UTHULIMAJIOB M HOMepa TeledoHa NOJKHOCTHOIO JIMLIA MUHUCTEPCTBA,
0o(OpMHUBILIErO MUCEMEHHBIN OTBET.

1.3.1.5. Ily6auuHoe ycTHOe WHGPOPMUPOBAHHE OCYLIECTBIAETCH C
TIPUBJIEYEHUEM CPEACTB MaccOBOH MHGMOpPMalLMH - paauo, TeIeBUACHUA (Janee -
CMI).

1.3.1.6. [lybnuyHoe nmucskMeHHOe MHDOPMHPOBaHHE OCYLIECTBIISETCS MTyTEM
nmyOnukauuk WHGOPMALIMOHHBIX MarepuanoB B medyatHeix CMH, Bkirouas
UHTEPHET-CaNThl, a TaKXke - 0popMIIeHUSI THPOPMAILMOHHBIX CTEH/IOB.

II. Cranmapt npeaocTaBlieHUus roCy 1apCTBEHHON yCIIyTH

2.1. HaumeHoBaHMe rocyjapCTBEHHON yCIIyTH

«Ha3znaueHue ¥ BbIIIaTa €IUHOBPEMEHHOTO [TOCOOUS NpHU Nepegade pedeHka
Ha BOCITUTAHUE B CEMBIOY

2.2. HaumeHOBaHMe opraHa, NpeoCTaBISIOUIErO FOCYAAPCTBEHHYIO YCIYTy

IIpenocrtaBneHue rocyapCTBEHHOU yCIIyTH OCYILECTBIISIETCSA
MHHHUCTEPCTBOM 00pa3oBaHus CTaBpOIIONBCKOTO Kpasl.

B cooTBeTCTBMM C TOJOXEHUSMU AJIMHHUCTPATHBHOIO perjiaMeHTa OT
3afBUTENs He TpeOyeTcsl OCyllleCTBIeHHs NeHCTBUM, B TOM YMCJe COTIacOBaHUIM,
HEOOXONUMBIX AJS TOJIY4eHUs TOCYAapCTBEHHOM YCIyrM, CBA3aHHBIX C
oOpallleHUeEM B UHBIE OpraHbl, OPraHU3allid, y4acTBYIOLIHE B IIPelOCTaBICHUU
roCyJapCTBEHHON YCIyrH.

IIpu npenocraBiieHHH roCy 1apcTBEHHOR yCIyry 3amperaeTcs TpeboBaTh OT
3asiBUTEJIeN OCYLUECTBIEHUS AeHCTBUM, B TOM YHCJIE COIJIacOBaHMM, HEOOXOUMBIX
IUTS TIOJyYeHUs] IOCYyAapCTBEHHOM yCIYyrd U CBA3aHHBIX C OOpallieHHeM B HHbBIE
roCy1apCTBEHHbBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJeHHUs, OpraHU3alluu, 3a
UCKITIOYEHHEM TIIOJIYyYEHUsl YCIYr U IONy4eHUs AOKYMEHTOB M HHMOpMaluH,
NIPEIOCTABISEMBIX B PE3YNbTAaTe INPENOCTABIEHUS TaKUX YCIIYT, BKIIOYEHHBIX B
MIEPEYEHDb YCIIYr, KOTOPBIE SABISAIOTCS HEOOXOAUMBIMH U 00S3aTeNbHBIMH JUIs
NPEeJOCTABICHUS I'OCYJapCTBEHHBIX YCIYr M NPENOCTAaBISAIOTCS OpraHU3alUsIMH,
YYacTBYIOIIMUMU B TIPEAOCTABIEHUM TOCYJapCTBEHHBIX YCIYT, YTBEP)KIaeMBIX
HOPMaTHBHBIM I1PaBOBBIM aKTOM CTaBpOIOIBCKOro Kpas.

2.3. Pe3ysbTaT npelocTaBIeHUs IOCy IapCTBEHHOM yCayru

KoHeuHBIMM  pe3ynbTaTaMU  IIPEfOCTAaBICHUS TIOCYJapCTBEHHOW YCIyIrH
SIBIISIIOTCSL:



Ha3Ha4yeHHe U BBIIUIATa €JUHOBPEMEHHOIO 10COOUS;

OTKa3 B Ha3HA4€HHWH €IMHOBPEMEHHOTI'0 [TI0COOUS C HAaNpaBIEHUEM 3asiBUTEIIO
yBEIOMIIEHUsI 00 OTKa3e B Ha3HauUE€HUHU €AMHOBPEMEHHOIO I1OCOOUS U yKa3aHUEM
[IPUYUHBI OTKA3a.

2.4. Cpok npeiocTaBieHHUs TOCYJapCTBEHHOH YCIIYTH

['ocynapcTBeHHast yciayra npeaoctaBisercs He nosgHee 10 nHel ¢ gathl
npuema (perucTpalyy) 3asiBIEHHs CO BCEMH HEOOXOJUMBIMH JIOKYMEHTaMH,
yKa3aHHBIMHU B ITIyYHKTE 2.6 HacTOALEro AAMUHUCTPATUBHOIO perjaMeHTa.

2.5. HopmaTtuBHbIe NpaBoBble akThl Poccuiickoit @eaepauuu U HOPMAaTUBHBIE
npaBoBble akKThl (CTaBpONOJBCKOrO Kpas, peryJMpyrollie MpeloCTaBIeHUE
roCyAapCTBEHHOMN YCIIYTH.

['ocynapcTBeHHast yciyra NpeAocTaBisieTCss MUHUCTEPCTBOM 00pa3oBaHUs
CraBponosbCKoro Kpasi Ha 0€3B03Me3/HOH OCHOBE.

[lepeueHb HOpPMaTHUBHBIX IpaBOBBIX aKToB Poccuiickoin Penepauuu U
HOPMATUBHBIX IpaBOBbIX akKTOB (TaBpONOJBCKOTO Kpas, pETyJIHPYIOLIUX
IPENOCTaBIeHHe TOCYJAapCTBEHHOM yCiyrH (C yKa3aHHEM HX PEKBU3UTOB H
UCTOYHUKOB  O(ULHANBHOIO  OMyONHMKOBaHMS), IOAJIEXUT 00sA3aTENILHOMY
pasMeIlEeHUI0 Ha o¢uUUalbHOM caiiTe MuHHUCTEepCTBa B ceTu «MHTepHeT», Ha
EnnHOM noprase, Ha perHOHaJIBHOM MOPTaJIe U B PErHOHAILHOM peecTpe.

2.6. MHcuepnbplBaroliMii  NepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMHM C HOPMAaTHBHBIMH NIPaBOBbIMU aKkTamu Poccuiickoit ®eaepauuu u
HOPMaTUBHBIMH NPaBOBBIMU akTaMu CTaBpOIIOIIBCKOTO Kpasi JUIsl MPeoCTaBIeHUS
roCy1apCTBEHHOH YCIyTH

2.6.1. IlepeueHb  [OKYMEHTOB, HEOOXOAMMBIX  JAJS  MOJy4YEeHHS
roCy1apCTBEHHOH YCITyTH:

3asBJICHUE O Ha3HAa4E€HUH €IMHOBPEMEHHOIO IOCOOUS;

KOIMs IacropTa rpaxaanuHa Poccuiickoit Peaepauuu unu UHOH JOKYMEHT,
yIOCTOBEPSAIOLINH JIMYHOCTh, B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuickoit
®enepanuy,

KOIIHsl CBUJETENBCTBA O POXKACHUM PeOEHKa, NIEpPEelaHHOr0 Ha BOCIIUTaHHUE B
CEMBIO;

KOIKsI BCTYNIHMBLIETO B 3aKOHHYIO CUJIy PELICHUS Cya 00 YChIHOBICHUH JTUOO
BBINIMCKA M3 PELICHUS OpraHa ONEKH U IIONEYUTENHCTBA OO0 YCTAHOBJICHHH HAaj
peOEHKOM OIEKH ([IONEYUTENBCTBA), B TOM YHCJIE 10 JIOTOBOPY O IPHEMHOM CEMbE;

CrpaBKa, IOATBepXKaarollas (akT yCTaHOBJICHHUS WHBAJMAHOCTH, ~ JUIS JIULI,
YCHIHOBUBILHUX peOeHKa-UHBATUAR;

JIOKYMEHTBI, [TOATBEPKAAIOIINE POACTBEHHbIE OTHOLIEHHUS IeTel, — IS JIUII,
YCBIHOBHUBIIHX OpaTheB U (UJIH) CecTep;

HOKyMeHTh], yKa3aHHple B ab3amax 6 M 7 HacToslLero noapas/ena,
IIPEJICTABIAIOTCA B Cllyyae OTCYTCTBUSI B pELIEHUHM cyJa 00 YCHIHOBJICHHH
MH(QOPMalHHU O HAJIMYUK UHBAJIMAHOCTH pebeHKa (feTeit), a TakKe POACTBa MEXLY
YCBIHOBJIEHHBIMH JI€TbMH.

Ilpu nepenaue pebeHka Ha BOCHHTaHHE B CEMBIO B Cllyyae YCTaHOBJICHHS



orneKky (TONEUUTENbCTBA) WU Nepeaayd B MPUEMHYIO CEMBIO OIOJHHUTEIBHO
NPEJOCTABIISIIOTCS KOIIUU CIEAYIOIUX JOKYMEHTOB:

CBUJETENILCTBO O CMEPTHU poAuTeseil (B Ciaydae CMepTH pOAUTENEi);

pelleHHUE Cy/a O JIMIIEHUH PoauTeNell poAUTENbCKUX NpaB (00 OrpaHUYeHUH
B POJUTENBCKUX MpaBax ), MpU3HAHUK poauTesel Heleecr1oCOOHBIMU (OrpaHUYEHHO
J€eCIIOCOOHBIMHU), OE3BECTHO OTCYTCTBYIOIIMMHU WK yMEPIIUMH (B CilyYae, eciu
POOUTENN JIUILIEHBl POAUTENILCKUX IpaB, OrPaHUYEHBl B POJUTEIBCKUX IpaBax,
IpU3HAHBl  0E€3BECTHO  OTCYTCTBYIOIIMMHM, YMEPIIMMH, HEAeecloCOOHBIMU
(orpaHu4eHHO J1eecrOCOOHBIMN);

JOKYMeHT 00 oO0HapyXeHHH HaiijeHHoro (IOAKHHYTOro) pebeHKa,
BBLJI@HHBIA OpPraHOM BHYTPEHHHUX [IeJl WIX OPraHOM OIEKH U IONEYUTEbCTRa,;

3asBJICHUE POJUTENEHN O COIJIaCHU Ha YChIHOBJIeHHE (yaouepeHue) pebeHka,
O(OPMJIEHHOE B YCTaHOBJIEHHOM IOpsJIKe (B CilydasX oTKa3a oT pebeHKa IpH BceX
(dopmax ycTpoiicTBa pebeHKa Ha BOCIIUTaHHE B CEMBIO);

CIpaBKa O HaxOXJEHUHU pOJAUTENeH moa cTpaxeil unm o6 oTOBIBAHUH UMH
HaKa3aHUsi B BHJE JIMIIEHHS CBOOOJBI, BBIJAHHAs COOTBETCTBYIOIIUM
yUYpexAeHHeM, B KOTOPOM HaxOJSATCs WK OTOBIBAIOT HaKa3aHUe POJUTENH;

pelleHre cyna o0 YCTaHOBJIEHHHM (pakTa OTCYTCTBUSL POIAUTENHCKOTO
ToreyYeHus: HaJ peOeHKOM (B TOM 4HCle B CBSI3U C OOJIE3HBIO pojauTeneil) uim ob
UCKJIIOUEHUH CBEJEHUH 0 ponuTene(JisiX) U3 aKTOBOM 3alIUCH O POXKICHUH pebeHKa
(ecy poaUTENH YKJIOHSIOTCS OT BOCIMTAHHUs JeTeidl WIH OT 3alUThl MX MpaB H
HHTEPECOB, POAUTENM HMEIOT 3abosieBaHUE, HE IO3BOJIAIOIIEE OCYIIECTBISTH
BOCIIUTaHHUE JieTel);

aKT 00 ocTaBleHHMH pebeHKa MaTepplo, He MpeNbsIBUBIIEH JIOKYMEHTa,
YAOCTOBEPAIOIIEr0 €€ JIMYHOCTh, B MEJMLUHCKOH OpraHM3aluH, B KOTOPOH
IPOUCXOIUIN POJBI UIX B KOTOPYIO OoOpaTujach Marh IOCIe POoJOB (€CIH MaTh
TI0CJI€ POJOB OTKa3aJ1ach B3STh peOeHKa U3 MEJULMHCKON OpraHu3alrin);

CBUIETEILCTBO O POXAEHUHU, B CTPOKAX «MaThb» U «OTEL» KOTOPOTO CTOAT
NpoYepKH (Koraa poAUTeNIN HEU3BECTHBI);

JHULIEBOM CUET olleKyHa (NOone4yuTens), MIPUEeMHOr0 POIUTENS U PEKBU3UTHI
OaHka.

HMnoctpanHple rpaxpadHe W JyMua  0e3  TpaxJaHCTBa, ITOCTOSIHHO
IpOXHUBaroIye Ha TeppuTopuu Poccuiickoir @enepalind, NpeACTaBISIOT KOIHIO
JOKYMEHTa, yAOCTOBEPSIOILEro JUYHOCTh, B TOM YHCJIE C OTMETKOH O Bhljaue BHU/a
Ha XHUTEJIbCTBO.

HuocTpanHnble rpaxaaHe U auua 6e3 rpaX1aHCTBa, BpEMEHHO [TPOKHUBAIOILUE
Ha Tepputopun Poccuiickoii @enepauun U nopiexamme 00s3aTeNLHOMY
COLMAIbHOMY CTPaxOBaHHIO Ha ClIy4all BpeMEHHOH HETPYA0CIOCOOHOCTH 1 B CBA3H
C MaTepUHCTBOM, IIPEACTABJISIOT:

KOITHIO OKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTE;

KOIIMIO Pa3pelleHus! Ha BpeMEHHOe POXKUBaHHE,

KOIMIO TPYJAOBOH KHMXKH WM TPYJOBOIO JOTOBOpA.

BexeHLIbI IPEeACTaBIIAIOT KOMKIO yIOCTOBEpEHHs OexeHLa.



2.6.2. 3asBieHHe 3amNOJIHIETCS pa30OPUUBO OT PYKHU, HA PYCCKOM SI3BIKE.
IIpy 3anosiHeHMM 3asBJIEHUS JOIMYCKAeTCs HCIIOJIb30BaHWE OOLIENPUHATHIX
COKpalleHUH u abOpeBuaryp. McnpaBrneHus B 3asBJI€HUM HE JAoMyckarorcsi. B
cly4yae OTCYTCTBUSI CBEAEHHMH 3asBUTENb CTaBUT mpodepk. Ha 3asgBureins
BO3JIaraeTcs OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH CBENEHUM, YKa3aHHBIX B
3asBJI€HUU. JIOKYMEHTBI, COCTaBJIEHHbIE Ha HHOCTPAaHHOM #A3bIKE, MOJJIEXAT
NepeBOAYy Ha pycCKuil s3blK. BepHOCTh IepeBoja U NOMJIMHHOCTD NOIAMHCH
nepeBOJ4YMKa yAOCTOBEPSIOTCS HOTapUabHO.

3asiBIeHNE 3aBEPSIETCs TUYHON MTOANUCHIO 3asiBUTEIS.

CBeneHuss O JMUYHOCTU 3asABUTENS OTHOCATCS B COOTBETCTBUH C
3aKOoHonaTenbCcTBOM Pocculickoit Penepanuiu K epcOHaIBHBIM JaHHBIM IPaXkaaH
(dpusuueckux aun).

2.6.3. 3asBUTENb MOXXET MpPEACTaBUTh B MHHHCTEPCTBO 3alpoc B (QopMme
3JIEKTPOHHOT'O JOKYMEHTA C UCII0JIb30BaHUEM EIMHOro noprana. ¥ perHoOHalbHOTO
noprana, YCTaHOBJIEHHOM mnocrtaHoBieHuem IlpaButensctBa  Poccuiickoi
Oenepanuu ot 07 urons 2011 r. Ne 553 «O nopsiike opopMIIeHHS U IPEACTaBIECHUS
3aBJICHMA U HHBIX JOKyYMEHTOB, HEOOXONMMBIX Ui IMPeJOCTaBJIEHUS
rOoCy/lapCTBEHHbIX U (WIHM) MYHHUIHUIAIBHBIX YCIYr, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOBY.

QopmupoBaHue  3anpoca B (GopMe  3JIEKTPOHHOrO  JOKYMEHTa
OCYILLECTBJISIETCSI MOCPEACTBOM 3allOJHEHUS 3JIEKTPOHHOW (OpMBI 3ampoca Ha
EnvnoM noprane, peruoHaibHOM MopTaje 0e3 HeoOXOAUMOCTH AONOIHUTENbHOM
NoJlauu 3ampoca B KakoH-1100 HHOH dopMme.

Ha Enunom noprane, peruoHanbHOM MopTalle pasmelnaercs obpazen
3aII0JIHEHUS 3a1poca B (hOpMe JIEKTPOHHOT'O JOKYMEHTA.

Ecin nHa Egunom mnoprane 3asBuTento He oOecreyHMBaeTCs BO3MOXHOCTH
3allOJIHEHUS 3alpoca B (OopMe 3JIEKTPOHHOTO AOKYMEHTa, TO A (POPMHUPOBaAHMS
3anpoca Ha EqunoM noptane B nopsjke, onpeaesseMoM MUHHCTEPCTBOM CBS3H U
MaccoBbIX  KOMMyHuKauui  Poccuiickoit  ®enpepauuu,  obecnedyuBaeTcs
aBTOMAaTHYECKUI Mepexo] K 3alOoJIHEHUIO JJIEKTPOHHOW (OPMBI yKa3aHHOIO
3aMpoca Ha pEruoOHaIbHOM IOpTalle.

2.6.4. ®dopMaTHO-IOrMYeckas IpoBepka COHOPMHPOBAHHOIO 3ampoca
OCYILIECTBJISIETCS MTOCJIE 3ANIOJHEHUs 3asiBUTEIEM KaXKIOTO U3 IMOJIeH 3JIeKTPOHHOM
(dopmbl 3anpoca. Ilpu BbISIBICHUN HEKOPPEKTHO 3aMOJHEHHOTO IIOJIS 3JIEKTPOHHOM
(GOopMBI 3ampoca 3asBUTEb YBEAOMISETCS O XapaKTepe BBISIBIEHHOH OLIMOKK U
MOpsAKE €€  YCTPaHEHHUs TMOCPEACTBOM  UHGOPMALIMOHHOTO  COOOILEHHS
HETIOCPEACTBEHHO B 3JIEKTPOHHOH opMe 3ampoca.

IIpu popmupoBaHuM 3anpoca obecreynBaeTcs:

BO3MOKHOCTb KOIIMPOBAHUSI U COXPaHEHHUS 3aIIpoca;

BO3MOXHOCTh Il€4aTH Ha OyMa)XHOM HOCUTEeJe KONHMHM 3ampoca B
3JIEKTPOHHOU dopMme;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3ampoca 3HaueHUi B
000K MOMEHT M0 XEeNaHUIO 3asBUTES, B TOM YKCJIE IPY BOSHUKHOBEHHH OLIMOOK



BBOJa M BO3Bpare JI1 MOBTOPHOIO BBOJA 3HAUEHWH B 3JIEKTPOHHYIO (opMy
3aIpoca;

3al0JHEHHUE M0JEeHN 371€KTPOHHON GOPMBI 3alpoca 10 Havyajla BBoJa CBeICHUH
3agBUTEJIEM C HCIOJb30BaHWEM CBEIEHUH, pa3MelLIeHHbIX B (QeaepaibHOU
rocyaapcTBeHHOH HHbopMannoHHO# cucteMe «EauHas cucreMa uaeHTUGUKaLUU
U ayTreHTHOUKaUMM B HHQpacTpyKType, obecredyuBarolweil HHPOpMaLMOHHO-
TEXHOJIOTUYECKOE B3aUMOJeicTBIEe MH(POPMAIMOHHBIX CUCTEM, UCIIONIB3YEMBIX JUIS
IPEJOCTaBICHUs] TOCYJapCTBEHHbIX U MYHULMIAIBHBIX YCIyI B OJJEKTPOHHOH
dopme» (manee - eaMHas cUCTeMa HIAEHTHUOUKALUMKM M ayTeHTUGUKaALUHU), U
CBEIECHUH, ONyOJMKOBaHHBIX Ha EOMHOM mopTajie, perMoHaJbHOM IMOpTaje, B
YacTH, KacalouleWcss  CBEACHWH, OTCYTCTBYIOLIMX B  €IMHOH  CHCTEME
UAeHTU(GUKALUY U ay TeHTUDHKALINY;

BO3MOXHOCTb BEpHYTbCS Ha JIOOOM U3 3TAroB 3alOjJHEHUs 3JEKTPOHHOU
dopmbl 3arpoca 6e3 notepu paHee BBeACHHON HH(OpMaLNy;

BO3MOXXHOCTh JOCTyna 3asiBUTeNsl Ha EaWHOM mnoprane, perdoHalbHOM
noprajie uiM opULUaIbHOM CaiiTe MUHHACTEPCTBA K paHee MOJaHHBIM MM 3apocam
B TEUEHHE HE MEHEE OJIHOTO rojia, a TaKKe 4aCTUYHO ChOPMUPOBAHHBIX 3aPOCOB -
B TEUEHHE HE MEHee 3 MECSILEB.

2.6.5. 3ampoc, HampaBiaeHHBIH B ¢opMe BIEKTPOHHOrO JOKYMEHTa,
pacrneyaTeIBaeTCs Ha OyMa)KHBIMI HOCUTENb U PETrUCTPUPYETCS JODKHOCTHBIM
JULOM MHUHHUCTEPCTBA, OTBETCTBEHHBIM 3@ [IPUEM JIOKYMEHTOB, B )KypHaie ydyeTa
IpYeMa 3alpoCoB 3asBUTENEH B IEHb €0 MOCTYIUICHHUS.

JO/IDKHOCTHOE MU0 MHUHHUCTepcTBa ofecneyuBaeT [pUEM  3arpoca,
HEOOXOAKMMOro Ui NMPEeAOCTaBICHUs IOCyAapCTBEHHOW YCIYTH, U PEruCTpaluio
3anpoca 0€3 HeOOXOAMMOCTH NOBTOPHOrO MpeACTaBieHUs 3asgBUTENIeM 3TOTO
JOKyMeHTa Ha OyMa)XHOM HOCUTEJIe, €CIM MHOE He YCTaHOBJICHO (eleparbHBIMU
3aKOHaMWM W INPHHMMAaeMbIMU B COOTBETCTBMM C HUMHU akTamu IlpaBuTenbcTBa
Poccuiickoit ®enepanuy, 3akoHamu CTaBpOIMOJBCKOTO Kpass ¥ MPUHAMAEMBIMU B
COOTBETCTBHUHU ¢ HUMHU akTamu [IpaButensctBa CTaBpOmoabCKOro Kpas.

2.6.6. IlpenocraBneHue rocy1apCTBEHHOH yCJIyId HAaYMHAETCS ¢ MOMEHTA
npreMa ¥ perucTpaldd B MHUHUCTEPCTBE 3ampoca, HeoOXOAMMOro s
NPEAOCTaBICHUs FOCYJapPCTBEHHON YCIYTH, IOCTYIIUBLIETO B OopMe 3JIEKTPOHHOTO
JOKYMEHTa.,

YBenoMieHde O mpueMe U perucTpaluy 3amnpoca, HeoOXOAUMOro s
NpeAOoCTaBAeHNs TOCYJAapCTBEHHON YCIyrd, cojepxallee cBeIeHHS O QakTe
IpreMa 3anpoca, Heo0X0AUMOro I NpeJOCTaBIeHHUs roCy JapCTBEHHOM YCIyTH, U
Havyajge [poLedyphl  NPEeAOoCTaBICHUs TOCYyJapCTBEHHOW  yciuyrd, Jubo
MOTUBUPOBAaHHBIN OTKa3 B IpUEME 3alpoca, HeOOXOAUMOro IJis MpeJoCTaBIeHHMS
roCyJapCTBEHHOH yCIIyTH, TOCTYNUBIIEe B MUHACTEPCTBO B (hOpMeE 3JICKTPOHHOTO
JOKYMEHTA, HalpaBJIeTCs 3asBUTENIO HE MO3JHee paboyero AHs, CIEAYIOLIETO 3a
JHEM IoJa4¥ YKa3aHHOTrO 3arpoca, B opMe 3JIEeKTPOHHOTro JOKYMEHTa 110 aapecy
3JICKTPOHHOM MOYTHI, YKa3aHHOMY B 3allpoce, WJIM B NHUCBMEHHOW (opme o
IIOYTOBOMY aJpecy, yKazaHHOMY B 3a1poce.



2.6.7. ®opma 3anpoca, HeoOxoauMas AJisl [IpeIOCTaBIeHHsI TOCYAapCTBEHHOM
YCIIyTH, MOXET OBITh II0JyueHa 3asiBUTENIEM:

HEMOCPEACTBEHHO B MUHUCTEPCTBE;

Ha oULMaIBEHOM caiiTe MUHHCTEpPCTBA, EqMHOM MopTane u peruoHalbHOM
TIopTase;

B MH(OpMaLHOHHO-IpaBoBoil cucteme «KoncynpTantlnrocy.

2.6.8. Ilpu mpenocraBieHHWHM TOCYJAPCTBEHHOH YCIAyrd 3alpellaeTcs
TpeOOoBaTh OT 3asBUTENEH:

NPEeaCTaBICHUs JOKYMEHTOB U HH()OpPMALUKU UK OCYIIECTBICHUS NEHCTBUM,
NPEACTaBICHUE UM OCYLIECTBICHUE KOTOPBIX HE NIPEeNyCMOTPEHO HOPMATHBHBIMU
NPaBOBbIMU AKTaMH, PETYJIUPYIOLIMMH OTHOIIEHHUS, BO3HHKAIOLIME B CBSI3U C
NPEIOCTaBIEHUEM rOCYJapCTBEHHON YCIYyTH;

NpeACTaBleHUs [NOKYMEHTOB M HH(pOpMaluy, B TOM 4Hciae 00 omate
roCcyJapCTBEHHOHN INOLUIMHBI, B3UMAaeMOHN 3a MpPeAOCTaBJI€HUE TOCYAapCTBEHHOH
YCIYId, KOTOpBIE HAXOATCS B pPacCHOPSXKEHUM OPraHoB, IPEAOCTABIISIOLINX
roCyJapCTBEHHYIO YCJIYTY, UHBIX IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camoyIpaBjieHuss Ju00 MOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaMm WU
OpraHaM  MECTHOTO  CaMOYINpaBi€HUs  OpraHu3aldi, ydyacTBYIOIIUX B
NPeIOCTaBICHUN TOCYJAapCTBEHHBIX YCIYI, B COOTBETCTBUM C HOPMAaTHUBHBIMU
NpaBoOBbIMU akTamu Poccuiickoil denepanuu, HOpMaTHBHBIMU NTPABOBBIMU aKTaMH
CraBpomonbCcKoro Kpasi, 3a HCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B
onpeneneHHbIl uacTeio 6 crateu 7 PenepanbHoro 3akoHa «O6 OpraHu3aLun
NPEeNOCTaBIE€HUs] TOCYJapCTBEHHBIX M MYHULHUNAIBHBIX YCIyI» II€peueHb
JIOKYMEHTOB;

OCYLIECTBIICHUS NEUCTBUH, B TOM UYHCJIE COIIACOBAaHUH, HEOOXOAUMBIX IS
MOJIyYE€HHUs TOCYNApCTBEHHOW YCIyrM M CBSI3aHHBIX C OOpallleHHeM B HHbIE
roCy1apCTBEHHbBIE OpraHbl, OPraHM3alUH, 32 UCKJIIOYEHUEM IMONY4YEeHUS YCIyr H
MOJY4YeHWs JOKYMEHTOB M HWHGOpMauuM, MpelOoCTaBISeMbIX B pe3yJbTare
npeloCTaBlIeHUs] TaKUX YCJIYr, BKIIOYEHHBIX B MEPEYHH, yKa3aHHbIe B 4acT |
cratbh 9  ®@epepanpHoro 3akoHa «OO0 opraHu3alMK  IPeNOCTaBIEHUS
roCy1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIyT»;

NpeNCTaB/ieHHs OOKyMEHTOB H© HHbOpMalUuy, OTCYTCTBHE H (HJIH)
HEJOCTOBEPHOCTL KOTOPBLIX HE YKa3blBAIWChH IpH MNEPBOHAYAIBLHOM OTKaze B
IpueMe [JOKYMEHTOB, HEOOXOAUMBIX [UI IpeAOCTaBIEHHUS TIOCYIapCTBEHHOM
yciyru, nubo B NpedOCTaBI€HUM TOCYAApCTBEHHOH YCIIYIH, 3a HCKIIOYEHHEM
CIENYIOLINX Cy4YaeB:

a) U3MeHeHHe TpeOOBaHWH HOPMATHBHBIX NPABOBBIX AKTOB, KACAIOLIMXCS
NpeIOCTaBI€HUs] TOCYJapCTBEHHOH YCIyrd, I[IOC/e IepBOHAYaJIbHOM MoJayu
3asBJICHUS O IIPEJOCTABJIEHUU T'OCYAApPCTBEHHON yCIIyTH;

0) HamuuMe OmMOOK B 3asBlEHHH O MPEAOCTABIEHHUHM TOCYIaPCTBEHHOM
yCIIyId U TOKYMEHTaXx, NOJAHHBIX 3asBUTENIeM IOCJe NEPBOHAYAIBLHOIO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOOUMBIX i NPeJOCTaBlIEHUs TOCYIapCTBEHHOM
yCIIyTH, TM00 B MpedOCTaBICHUN T'OCYNApPCTBEHHOM YCIYTd M HE BKIIIOYEHHBIX B



NpeCTaBICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) UCTE€YEHHE CpOKa JEHCTBUS JOKYMEHTOB WIIM M3MEHeHHe HHGOpMalluH
MOCjie TIEpBOHAYAJIBHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEeJOCTaBIIeHUs.  rOCYJapCTBEHHOW  ycayrn, Ju6o B NpeloCTaBICHUH
roCyJJapCTBEHHOH YCIyTH;

I) BBIABIEHHE JAOKYMEHTAJIBHO TMOATBEpXACHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOIO WK NPOTHUBONIPABHOTO JeHCTBUS (0€31eiCTBH) JOMKHOCTHOrO JHIIa
MUHUCTEPCTBA, IOCYAApCTBEHHOI'O Cly)amero, paboTHHKa, HEOOXOAHWMBIX IJis
NpeJOCTaBICHUs]  TOCYJapCTBEHHOM  yciayrd, Jubo B  INPENOCTaBICHUU
roCyJJapCTBEHHON YCJIyr'¥, O YeéM B MUCBMEHHOM BHJE 32 IMOAIMUCBIO MUHHUCTPA
(mepBoro 3aMecTUTENs MUHUCTPA, 3aMECTUTENISI MUHUCTPA) MIPH [1€PBOHAYAIBHOM
OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX [Uisi  [peJOCTaBIICHUS
rOCyJapCTBEHHON YCJIYrH, YyBEIOMISETCS 3asiBUTENIb, a TaKXe IPHHOCATCS
M3BUHEHUS 3a JOCTaBJIeHHbIE HEYH00CTBA.

2.7. HcuepnblBalomuii NepevYeHb JOKYMEHTOB, HEOOXOAWMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMH NpaBOBBIMU akTamu Poccuiickoit Penepaunu u
HOpPMAaTUBHBIMH N1PaBOBBIMU akTaMu CTaBpOIOIBCKOIO Kpas sl MPedoCTaBIeHUS
rOCyJapCTBEHHON YCIyr'W, KOTOpbleé HaxoOATCS B pacCHOpPSHKEHUH HHBIX
OpraHM3alui, y4yacTBYIOIIUX B MPEAOCTABICHWH TIOCYJAapCTBEHHOH YCIyId, U
KOTOpBIE 3asIBUTEJIb BIIpaBe MPeACTABUTh

JIOKyMEHTBI, KOTOpblE 3asBHUTENb BIIpaBe MpPeACTaBUTH MO COOCTBEHHOM
MHULMATHBE B COOTBETCTBUU C ITyHKTOM 2 4yacTu 1 crarsu 7 PenepanbHOro 3akoHa
or 27 wmwong 2010 r. Ne 210-03 «0O06 opraHu3zauuu MNpegOCTaBICHUS
roCyIapCTBEHHBIX U MYHHUIIHUIAIBHBIX YCIYT», OTCYTCTBYIOT.

2.8. HcuepnbiBaromuii mepeuyeHb OCHOBAaHWH [IJIs OTKa3a B IpHeMe
JOKYMEHTOB, HEOOXOJUMBIX JJISl TIPEAOCTABICHHs TOCYAapCTBEHHOM YCIyru

B mnpueme  OOKyMeHTOB, HEOOXOAMMBIX  AJs  IIpeAOCTaBJIEHHUS
roCyAapCTBEHHOMU YCIIYT'H, OTKa3bIBACTCS, €CIIH:

C 3asBJIEHHEM O0OpaTUIIOCH HEYTIOJITHOMOYEHHOE JIUIIO;

3asBJICHHE HE COAEPXKUT TOJANUCH U yKa3aHus GaMHINK, UIMEHH, OTYECTBA U
(ecnu UMeeTcs) OTYECTBA 3asBUTENIS U €0 [TOUTOBOIO aapeca i OTBETA,

3asiBUTEIb HE MMEET PErucTpallld 10 MEeCTy XUTEIhCTBAa (HaHMEHOBaHHE
MYHHLIUNAIBHOIO palioHa WK ropojckoro okpyra CTaBpONoJbCKOro Kpas);

pebeHOK nepellaH Ha BOCIIUTAHUE B CEMBIO (YCBIHOBJIEH, BBIHECEHO OPraHOM
OIIEKH U MOIEUYHUTEIbCTBA pellieHHe 00 YCTaHOBICHUH ONeKH (TIONEeYUTENBCTBA) UK
3aKJIF0YEH JOroBOp O Iepenade pebOeHKa Ha BOCIUTAaHHE B MPHEMHYIO CEMBIO)
B ApyroM cyonekre Poccuiickoit @enepaliiyl U OTCYTCTBYET IOATBEPKAECHHE O TOM,
YTO BBIJIATa €JMHOBPEMEHHOr0 IOCOOHS HE IpPOU3BOJAMUIACH HAa TEPPUTOPHH
apyroro cyobsekra Poccuiickoit Penepanuy;

3asiBUTEJIEM IPEACTABIICH aKeT JOKYMEHTOB MTO3/IHEE ILIECTH MECSILIEB CO JHS
BCTYIUIEHHsS B 3aKOHHYIO CWJIy pelleHHs cyAa o0 YCHIHOBJIEHHH, WJIH CO JHS
BBIHECEHHS] OPI'aHOM OIEKHU U IMOMNEUYUTENbCTBA PEIIeHHS 00 YCTaHOBJIEHHH OIEKH
(mone4uTeNnsCTBa), WIKM CO AHS 3aK/IIOYEHHs JOroBopa O nepejade pebeHKa Ha
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BOCITUTAHHUE B IPUEMHYIO CEMBIO;

3asiBUTEJIEM MPEJCTABICH HENONHbIA NakeT AOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.6 HacTOAmEero AIMHHUCTPAaTHBHOIO PEraMeHTa.

Bo3o6OHoBneHHe mnpouenypel NpPeJOCTaBIECHHS TOCYAapCTBEHHOM YCIYTH
OCYILLIECTBIIIETCS IIPU NpPEAOCTaBIECHUU 3asBUTENEM JOKYMEHTOB, HEOOXOAUMBIX
JUIsl TIpeOCTaBJIEHUsl TOCYapCTBEHHOM YCIyrd, He IO3JHEE, 4YeM 4Yepe3 IIEeCTh
MECSILIEB CO JHS MOJy4Y€HHUs COOTBETCTBYIOIIETO Pa3bsiCHEHHUS.

JIONOJIHUTENBHBIMU OCHOBaHMSIMM 711 OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX 1JI NPEeNOCTaBIEHHUs rOCyAapCTBEHHOM yClyrd, MpY HanpaBlIeHUH
3alpoca B 3JIEKTPOHHOU popMe ABIAIOTCS:

HaJM4he NPOTUBOPEYMBBIX CBEACHWHM B MNpENCTaBICHHBIX IOKYMEHTaX H
3NIEKTPOHHOU PopMe 3ampoca,

3arnpoc, npeacTaBleHHbIH B (OpMe 3IEKTPOHHOI'O JOKYMEHTa, He MOaeTcs
OPOYTEHUIO W (MJIM) HE COOTBETCTBYIOT TpeboBaHMAM K QopMary ero
[peCTaBIEHUS.

He npomyckaercs otka3 B nmnpueMme 3ampoca, HeoOxoaumMoro Aans
[IPEIOCTABIIEHUs] MOCYapCTBEHHOM YCIYrH, a TaKXe OTKa3 B MpPENOCTaBIE€HHUU
rOCyJapCTBEHHON YCIyrH B cCly4yae, €ClId 3anpoc, HeoOXOoAUMBIH s
NPEOCTaBICHHs rOCYJapCTBEHHOM YCIIYTH, II0JjaH B COOTBETCTBUU C HHPOpMalLIHe
O CpOKax W IOpsAKe NPEeIOCTaBICHHS ITOCYJapCTBEHHOMN yCIyrH, OmyONIHKOBaHHOM
Ha EnuHOM noprase, peruoHabHOM IOpTaie.

2.9. HcuepnbiBarollluii MNepe4eHb OCHOBAaHUU [JIS MPHOCTAHOBIEHUS
NPEOCTaBIEHU TOCYAApCTBEHHOM YCIYyrM MIJIM OTKaza B IPENOCTaBIEHHUH
rocy1apCTBEHHOM yCIyry

['ocynapcTBeHHass ycnyra npHOCTAHAaBIMBAETCS TMPH YCIOBHH, €CIH
NpeJCTaBIeHHbIE JOKYMEHThI HE COOTBETCTBYIOT TpeOOBaHUAM, IIPEAbSABISIEMbIM K
HUM 3aKOHOZATENbCTBOM.

Bo3o6HoBneHne mnpouenypel NpeloCTaBle€HUS TOCYAapCTBEHHOW YCIyTrH
OCYILIECTBIIAETCS IPU NPEAOCTaBIEHUU 3asiBUTENeM AOKYMEHTOB, HEOOXOIHMBIX
JUIS IPEA0CTaBIICHHS TOCY JapCTBEHHOM YCIyTH.

3a4BUTENIO OTKAa3bIBA€TCsS B NPEJOCTABICHUH TOCYJapCTBEHHON YCIyrd B
ciydae:

NpPEACTaBJICHHUS 3asBHUTENIEM 3aBEJOMO HEAOCTOBEpPHOH wuHGOpMaluH,
UMEIOLIEH CYIIEeCTBEHHOE 3HA4Y€HUe I MpelOoCTaBleHHs TOCYJapCTBEHHOM
yCIyTH;

HECOOTBETCTBUA 3asfBHUTEN KaTerOpUM JIML, YKa3aHHBIX B IyHKTe 1.2
HacToALero AIMHUHUCTPaTUBHOTO PErIaMEHTa,

Ha3HAaY€HHS U BBIIJIATEl €JUHOBPEMEHHOIO TOCOOUSI Ha TEPPUTOPHUHU APYTOIO
cyobekTa Poccuiickoit @enepaniuu.

2.10. IlepeueHs ycnyr, HEOOXOIUMBIX M 00SA3aTENbHBIX I PEAOCTABIEHHS
roCy1apCTBEHHOM yCIyru

Ycenyru, HeoOxomumble ¥ o0sf3aTelbHblE  JUIS  NPEAOCTaBIICHHUS
rOCYJJapCTBEHHOM YCIyIrH, OTCYTCTBYIOT.
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2.11. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs rOCYAapCTBEHHOM MMOIIIAHBI
WJIA MHOM IUIaThl, B3UMaeMoOM 3a NpeocTaBleHUe roCy JapCTBEHHOH YCIyTH

["'ocynapcTBeHHas nouuivHa He B3UMAETCS.

WHag nnata 3a npefocTaBieHue rocy/1apCTBEHHOM YCIIYTM HE B3UMAETCS.

B ciyyae BHeceHMsT U3MEHEHHH B BBIA@HHBIA 110  pe3yJbTaTam
IIpeJoCTABIIEHUs] TOCYNAapCTBEHHOW YCIYTM JOKYMEHT, HamnpaBJ€HHBIX Ha
UCIpaBJeHNe OMHUOOK, AOMYIIEHHBIX [10 BUHE OpraHa U (UJK) AOXKHOCTHOTO JIULIa,
IiaTa C 3asBUTENISI HE B3UMaeTcsl.

2.12. MaxkcuManbpHBIM CpOK OXUAaHUS B ouepeau IpH Iojade 3armpoca O
NPEeNOCTaBI€HUN TOCYJApCTBEHHOM YCIYTM U IpU I[OJYYEHHUH pe3ysbTara
IIPEIOCTaBIICHUS TOCYIapCTBEHHOM YCIYTH

MakcumanbHOe BpeMsi 0XKUAaHUS B O4YEpeAU IpHU Mojade JOKYMEHTOB Ha
IPEeJOCTaB/IEHUE TOCYIapCTBEHHOM YCIIYrM, NpPUA MOJYYEHUU IOKYMEHTOB, IIpU
npHeMe is MOJy4E€HUsl KOHCYJIbTallui He JOJKHO IPEeBhIIATh 15 MUHYT.

MakcumanbHoe BpeMs Ipuema JOKHOCTHBIMU JHUIaMu cocrtasiser 30
MHUHYT.

2.13. Cpoxk ¥ nopsIoK perucTpanuy 3amnpoca 3asiBUTENS O MMPeAoCTaBIeHUN
roCy1apCTBEHHOH YCIIyTU

Cpok perucTtpauuu 3ampoca 3asBUTENIed U UX NpPECTaBUTENICH HE MOXKET
npeBbIIaTh 15 MUHYT.

3asBiIeHUE AJIS PEOCTaBICHUS TOCYAapCTBEHHOMN YCIYyTH perUCTpUpYeTCs
B MUHUCTEPCTBE, KaOuHeT Homep 110,

ITucemenHoe obpalleHre 3asBUTENS O IOJYyYeHHUH MHGOPMALMK O MOPSIKeE
NIPEAOCTAaBJIEHUsI TOCYAPCTBEHHON YCIYTM U CBECHUH O XOJI€ IMPeaOoCTaBIEHUS
rOCyIapCTBEHHON YCIIYI'M DETHUCTPUPYETCS B OTAENE pa3BUTUA CeMENHBbIX (hopm
YCTPOWCTBA AETEN-CUPOT U JIeTeH, OCTaBIIUXCS Oe3 MOIeUeHUs poauTeei, KaOuHeT
HoMmep 110.

Peructpanus 3asBieHus (3ampoca) ¥ JOKYMEHTOB (CBeAEHUI ), HEOOXOIUMBIX
JUIS  TIPEJOCTaBJIEHUS] TOCYAApCTBEHHOM YCJIYTM, HallpaBI€HHBIX II0 MOYTE,
NPEACTABIEHHBIX B (OpMe 3JIEKTPOHHBIX [JOKYMEHTOB, B TOM 4HCIE C
ucnojep3oBaHueM Epunoro mnoprana und  PervonanpHoro moprana, WM
nocpeactsoM ML, nocTynuBIIMX B MHUHHCTEPCTBO B BBEIXOAHOH, Hepabouuii
Npa3JIHUYHBIA [E€Hb WIM II0CJIE€ OKOHYaHHs paboyero IHS, OCYIIECTBIAETCS B
NIEPBBIH, CIEAYIOIIUHI 32 HUM, paOOYMii IeHb.

2.14. TpebGoBaHnus K TIOMELIEHUSIM, B KOTOPBIX MPEAOCTABIAETCS
rocynapCTBEHHas yCiyra, K 3ajly OXKHAaHHsl, MECTaM JJIs 3aIl0JHEHUS 3allpOCOB O
NPEeIOCTaBIC€HUN TOCYJAapCTBEHHOW YCIYrd, HHGOPMALIOHHBIM CTE€HJaM ¢
oOpasLaMM HUX 3alONHEHHS M IepeYHEM JOKYMEHTOB, HEOOXOAUMBIX AJIs
NpeIOCTABIICHUS KaXK[ 0l IOCY JapCTBEHHON yCIIyTH, pa3MeELIEHUIO U 0OPMIIEHUIO
BU3YaJIbHOH, TEKCTOBOM W MYJIbTUMEIUHHOW MHQOpMAlMd O IOPSIKE
NPeOCTaBIEHUs TAKOH YCIYTH, B TOM 4HUCJI€ K OOECIEUYECHUIO IOCTYITHOCTH IS
WHBAJIHWJOB YyKa3aHHbIX OOBEKTOB B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccuiickoii Penepanuu 0 COUUAILHOMN 3aIUTE UHBAIUOB
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2.14.1. TpeOGoBaHHS K TIIOMEIICHHSM, B KOTOPBIX IIPEIOCTABIAETCS
rocy1apCTBEHHAs yCIyra:

1) nomelwen s JOMKHBI UMETh MecTa I OKUAaHHs ¥ [IpHeMa 3asBUTeNel,
o0opyZoBaHHBIE CTONIAMHU (CTOMKaMI) ¢ KAHUEISPCKUMU MTPUHA/IE)KHOCTIMH LISt
O(OpPMJICHUS] JOKYMEHTOB, CAHHUTapHO-TEXHHYECKHE IIOMELIEHUs (CaHy3en) ¢
Yy4€TOM JOCTyIa HHBAIUA0B-KOJIACOUHUKOB.

Mecra oXuzpaHus MU IpuemMa 3asBUTeNed JODKHBI COOTBETCTBOBATH
KOMGOPTHBIM YCJIOBHUAM AJIS 3asBUTEIEH W ONTHMAaJIbHBIM YCIOBUAM A paboOThI
CIELNaJINCTOB.

2) noMeLeHus JOMKHBI COOTBETCTBOBATh CAHUTAPHO-MHAEMHOJIOTHYECKUM
[paBWJiaM ¥ HOpMaTHhBaM, NpaBUjIaM IMPOTHUBOIIOXApPHONW 0e30IacHOCTH, JOJIKHBI
obecrieynBaTh OECIIPENATCTBEHHBIN AOCTYI AJI MATOMOOUIIBHBIX FPYIIT FPpa)iaH,
BKJIIOYasl HHBAJIUJIOB, UCIIONB3YIOLLMX Kpecyia-KOMsACKH U cOOaK-IIpOBOIHUKOB.

Ilomelenns no/xHBI OBITE O0OpPYNOBaHBl IIaHyCaMHM, CIELUATIbHBIMH
OTPXIAEHUSAMH M TIEpUJIaMH, JIOJDKHO ObITh obecreyeHo OecrpensTcTBEHHOE
NIEPEIBIKEHHE U PA3BOPOT MHBAJIMHBIX KOJISICOK, CTOJMBI A5 HMHBAIUAOB JOJXKHBI
pa3sMelaTeCs B CTOPOHE OT BXOJa C YYETOM OeCIpensiTCTBEHHOro MoAbe3la H
IIOBOPOTa KOJISICOK.

2.14.2. TpeboBaHus K MecTaM MPOBEACHHUS TIMYHOTO IIpUeMa 3asiBUTENIEH:

1) pabouee MecTo crenmanucra, OTBETCTBEHHOTO 3a IPEIOCTaBliEHHE
roCyIapCTBEHHOM  YCIYrH, JAODKHO ObITh 000pYyIOBaHO TMEPCOHAIBHBIM
KOMITIBIOTEPOM M OPITEXHUKOM, TIO3BOISIOLLIMMH CBOEBPEMEHHO U B [I0OJIHOM 00BEMeE
I0oJly4yaTh  CIPaBOYHYIO HH(OpMaUMiO IO  BONpOCaM  IIPeIOCTaBICHHSA
rOCyJapCTBEHHOM YCIYIM M OpPraHHU30BaTh IPEJOCTaBJIEHUE ToCYIapCTBEHHOM
YCJIYTH B [TOJTHOM 00beMe;

2) CHeUMaNUCTBl, OCYLIECTBISIOLIME IIpHEeM, OGECIEeUYHMBAIOTCA JIMYHLIM
HarpyIHbIM OelkeM (HacTONbHOW TaONMYKOM) ¢ yKa3aHHMEM JOJKHOCTH,
(aMHUIMY, IMEHU U OTUECTBa CIICLHATHUCTA.

B nensax oOecneueHrs KOH(PUACHUHMANBHOCTH CBEICHHHW O 3asgBUTENSX
CIICLHAJIUCTOM OJHOBPEMEHHO BEAETCSA IPHUEM TOJIbKO OJHOIO 3asBUTENS, 3a
HCKIIOYEHHEM CIIY4YaeB KOJUIEKTUBHOIO O0OpallleH s 3asBUTENEH.

2.15. Iloxa3sarenn JOCTYITHOCTH M KaUeCTBa rOCYIapCTBEHHOM YCIYTH, B TOM
YHCTIe KONMMYECTBO B3aUMOIEHCTBUH 3asBUTENSA C AOKHOCTHBIMU JIMLAMH TIPH
NPEIOCTABICHHH TOCYJAapCTBEHHOM YCOYTH W HUX  IPOJOJDKUTEIbHOCTD,
BO3MOYXHOCTbD ITOJIyY€HHs MH(MOPMALMHU O XO€ NPeAOCTaBICHHUS roCyJapCTBEHHOM
YCIYTH, B TOM 4YHCJIE C HCIIOJIb30BaHHEM HH(GOPMaLHOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTHUH,

2.15.1. Iloka3zaTensMu JOCTYIHOCTH TOCYIAPCTBEHHOM YCAYIH ABIAIOTCS:

- BO3MOXXHOCTh IIOJy4aTb HEOOXOAMMYIO HMHGOpPMALHMIO H KOHCYJIbTAlHH,
Kacarolnecss pacCMOTPEHHS JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSILLEro
AJZIMMHHCTPAaTUBHOIO PErjIaMeHTa;

- OecnpenATCTBEHHBIH NOCTYN K MECTY NpeNOCTaBJIEHHs rOCYAapCTBEHHOM
YCIYrn O MaJOMOOMIBHBIX TIPYNIN  TIpaKdaH, BKIIOYas MHBAJIUIOB,



13

UCIOJIB3YIOLIMX Kpecaa-KoJICKH U cO0aK-ITPOBOIHUKOB,

- YAOBJIETBOPEHHOCTE 3asBUTENIeN KaueCTBOM [OCYJapCTBEHHON YCIyTy;

- TOJHOTA, AaKTyaJbHOCTh M JOCTOBEPHOCTh HH(pOpPMAUUH O MOPSAKe
NpeNOCTaBIeHUs [OCYIapCTBEHHOH YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOH (opMme.

2.15.2. Tloka3atensiMu Ka4yecTBa MPENOCTaBIEHUs] ITOCYIapCTBEHHOHN yCIyIrH
ABJIAIOTCS:

1) cBOeBpeMeHHOe pacCMOTpeHHe NOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6
HacTosero AJIMUHUCTPATUBHOIO perjiaMeHTa, B Cily4ae HeOoOXOOUMOCTH - C
y4acTHEM 3asIBUTEJIS;

2) yno6cTBO M JOCTYMHOCTH MOJy4eHUS HHGOPMAIUMU 3asBUTESIMU O
NOpsI/IKe TPeOCTaBIeHUs roCyapCTBEHHON yCIyry;

3) omnepaTHBHOCTb BBIHECEHUS pELIEHHUs [0 UTOraM pacCMOTPEeHUs
JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6 HacTosero AIMUHUCTPAaTUBHOI'O
periaMeHTa.

2.16. Huble TpeGoBaHMs, B TOM 4YHCI€ YYUTHIBAIOLIME OCOOEHHOCTH
NPEJOCTABICHUs] TOCyAapCTBEHHOM YCIYrM B MHOIO(QYHKUHMOHAJBHBIX LEHTpax
IPENOCTAaBICHUs] T'OCYJapCTBEHHBIX M MYHUUMNAIBHBIX YCIYr U OCOOEHHOCTU
NPEeNOCTaBIEHNsI TOCYIapCTBEHHOM YCIYTY B 3IEKTPOHHOU hopme

IIpy  npenocTaBlieHMHM  TrOCyAapCTBEHHOH  yciayru  obecleuynBaeTcs
BO3MOXHOCTb 3asiBUTEIIS C UCITI0JIb30BaHUEM MH(}OPMAaIIMOHHO-
TEJIEKOMMYHHKaUMOHHON ceTy MIHTepHeT uepe3 opuuuanbHbli calT MUHUCTEPCTBA
(ykazaTb anpec), Enunsiit nopran (www.gosuslugi.ru) ¥ peroHanpHbId HOpTa
(www.26gosuslugi.ru).

3asgBUTENAM MPENOCTaBISAETCS BO3MOXXHOCTHh JUCTAHIMOHHO IMOJYYHTh
(OpMBl NOKYMEHTOB, HEOOXOOUMBIE MIJIsl IMOJY4EeHHS [OCYIapCTBEHHOU YCIYIH.
YkasaHHble 00pasupl 3asBIEHUH pa3MeIlaloTCs B COOTBETCTBYIOLIEM paszelie
(yKa3bIBaeTCs HAUMEHOBaHUE CaiTa).

[IpenocraBnenue 3asIBUTEJISIM rocyapcTBEHHOH yCIYTY B
MHOrOQYHKIIMOHAJIBHBIX  LIEHTpax [pedoCTaBlieHUs  [OCYJAapCTBEHHBIX U
MYHHLHMIANBHBIX YCIyT (nanee - MOLL) He mpenycMOTpeHo.

IIpy npenocraBieHUM roCyJapCTBEHHOH yCIyrd B OJIEKTPOHHOH (opme
3asiBUTEJIIO HalpaBlseTCs:

| YBEIOMJIEHHE O IpPHEME M PEerucTpaluuu 3arnpoca, HeoOXOIUMOro mJis
NpeNoCTaBIeHUs TIOCYNApCTBEHHOH YyCIyrH, conepxkallee CBedeHHs o ¢akre
IIpHeMa 3alpoca, HeOOXOAMMOro AJIs MPelOoCTaBIeHUS roCyAapCTBEHHOM YCIYIH,
nu00 MOTHBMpDOBAaHHBI OTKa3 B HpUeMe 3ampoca, HeoOXOAUMOro  IJis
NPENOCTaBIIEHUs] TOCY JapCTBEHHOH YCIIyTH;

yBEIOMIIEHHE O pe3yJIbTaTax PACCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX AJIst
NpeaoCTaBIeHus roCyNapCTBEHHOM yClIyry, copepxallee CBEIeHHUS O MPUHATHH
MIOJIOKUTEJIPHOIO DELIEHUs O IMPENOCTaBIeHUH TIOCyJIapCTBEHHOW YCIYIH H
BO3MOXXHOCTH IIOJYYUTH Pe3yJbTaT MPeNOCTaBIEHUS] IOCYIApCTBEHHOW YCIyru
1160 MOTHBHPOBAHHEIH OTKa3 B [IPEIOCTABIEHUH I'OCYAapCTBEHHON YCIYTH.
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I1I. CocTaB, nocnenoBaTeNnbHOCTD U CPOKH BBITIOJIHEHUS
aIMMHHMCTPATUBHBIX NPOLIENYP, TPeOOBaHUS K MMOPSIKY UX BBITTOJTHEHHUS,
B TOM YHUCJI€ OCOOEHHOCTH BBINOIHEHUS aAMHHUCTPATUBHBIX IPOLEAYP
B 3JIEKTPOHHOH opMe, a TakKe OCOOCHHOCTH BBINOIHEHUS
aJIMMHHMCTPATUBHBIX NPOLIEAYP B MHOIO(YHKIMOHANBHBIX LIEHTPAX

3.1. [TocnenoBaTenbHOCTh aAMHHUCTPATHBHBIX NEHCTBUH (pouenyp)

[IpenocTaBneHne rocynapCTBEHHOH YCIyI'W BKJIIOYAeT B ceds cleayroliue
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) nmpegocraBiieHHe B YCTAaHOBIEHHOM NOpsAAKEe MHGOPMAIUH 3aiBUTENIO U
obecrieyeHue NOCTYyNa 3assBUTENIS K CBEICHUSM O TOCYIapCTBEHHOU yCIyre;

2) NOpsAOK OCYLIECTBIICHUS aAMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
hopme;

3) npueM K perucTpalus J0KYMEHTOB;

4) popMupOBaHHUE TUYHOTO JIefa 3assBUTENS;

5) NpUHATHE pELIeHUs O Ha3HAUYEHUH U BBIIIaTe € IMHOBPEMEHHOT'O OCOOHS
uy 06 OTKa3e B Ha3HAYEHHWHU U BBIIUIATE €AMHOBPEMEHHOTO MOCOOHS;

6) yBeJOMJIEHHE 3asiBUTENS O IPUHATOM pELIEHUH:

- O Ha3HAYEHHUH U BBIIUIATE €IUHOBPEMEHHOTO MOCOOUS;

- 00 OoTKa3ze B Ha3HAYeHWUH U BBIIIATE E€IUHOBPEMEHHOI'O MOCOOHS ¢
yKa3aHHUEM [PUYHH;

7) nepedMcleHHE NEHEXHBIX CPEeICTB Ha JIUUEBOM CYET YCBIHOBHUTEIS,
OTKpBITBIH B KpeAUTHOHN opraHusanuu Poccuiickoit Genepainy;

8) NOPSAAOK UCIIpaBIeHHs JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe NPeAOCTaBIECHUS TOCY IApCTBEHHOHN YCIYTrH JOKYMEHTAX.

3.1.1. IlocnemoBaTenbHOCTb aAMHUHHUCTPAaTHUBHBIX JAeWCTBUH (mpouenyp)
IpeNOCTaBI€HUs rocyJapcTBeHHON ycnyru B MOLI,

Ilpenocrasnenue rocynapcteeHHo# yenyru B MOLL He npeaycmoTpeHo.

3.2. IlpemocraBneHue HHPOPMAIMH [0 BOMPOCAM [PEIOCTABICHUS
roCcyJapCTBEHHOH YCIIyTH

OcHOBaHMEeM  [JIs1  NpefocTaBleHHss WHPOpPMALMH [0  BOIPOCAM
NPEIOCTaBI€HUs] TOCYIapCTBEHHOH YCIYIM SBJS€TCA JIMYHOE oOOpalleHue
3asBUTENIs UIIM NOCTYIUIEHHE ero oOpallleHHust B MUCbMEHHOM, 3JIEKTPOHHOM BH/IE
yepe3 O(QULHAIBHBIA NOpTal B UHGOPMALMOHHO-TEIEKOMMYHHKAIIHOHHON CETH
HurepHer.

Cpok nmpefocTtaBieHHs HHPOpMAaIMyd [0 BOMPOCaM IPEIOCTABIEHMUS
roCyIapCTBEHHOM YCIIyTH HE NPEBBIIIAET |5 MUHYT Ha OJJHOTO 3asBUTENS.

PesynpTaToM aIMUHUCTPaTHBHON MpOLEAYPHI SIBIAETCA MPENOCTABIEHHE
MHQOPMALUH 3asiBUTEIIO B YCTHOM JTUOO B TUCEMEHHOM BHJE.

3.3. Ilopsgok oCyLIeCTBICHHS aIMHHUCTPATHBHOM IpOLIEAYPHl B
3NIEKTPOHHOU dopMe.

Ilpu mocTynnenun 3asBieHUs U JOKYMEHTOB B 3JIEKTPOHHOHR hopMme yepes
EMWHEIA nOpTan WiKn perdoHanbHbIA MOPTAN JOKHOCTHOE JIMIO, OTBETCTBEHHOE
38 [PUEM U PETUCTPALIUIO JOKYMEHTOB:
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(GOpMHUpPYET KOMIUIEKT JOKYMEHTOB, OCTYIHMBILIKX B 3JIEKTPOHHOH (hopMe;

OCYIIECTBJISET  MNPOBEPKY  MOCTYNHMBIUUX  JIsi  IPEeNOCTaBJIEHHUS
rOCYJapCTBEHHOW YyCIYyTW 3asiBJI€HUs W JJIEKTPOHHBIX JIOKYMEHTOB Ha
COOTBETCTBHE TpeOOBAaHMIM, YKa3aHHbIM B NYHKTe 2.7 AIMHHUCTPaTUBHOIO
periameHTa;

IIpY HaJIMYMKM OCHOBAaHUM IJIs OTKasa B [IpHeMe 3asBJIEHUs U JJIEKTPOHHBIX
JOKYMEHTOB, HEOOXOOUMBIX MJisi MpPENOCTaBJIEHUS TI'OCYIapCTBEHHOHM YCIyrH,
[IPEAYCMOTPEHHBIX TYHKTOM 2.7 AIMHUHUCTPATUBHOI'O PETVIaMEHTA, WIIH B ClIy4ae
€CJIM HallpaBJICHHOE 3asiBJIEHUE U 3JIEKTPOHHbIE JOKYMEHTBI HE 3aBEPEHbBI IPOCTOH
9JIEKTPOHHONW NOANUCHI0 MM YCHJIEHHOH KBIM(UIUPOBAHHON 3JIEKTPOHHOM
NOAINHUCBHIO 3asiBUTENS, HAIIPABIISIET 3asiBUTEIIO YBEJOMIIEHHE 00 OTKa3e B IIpUEME
9TUX JOKYMEHTOB;

B CJlydyae €CJd HallpaBJIeHHOE 3asiBIIEHHE U 3JIEKTPOHHBIE JOKYMEHTBI
COOTBETCTBYIOT  TpeOOBaHHSAM, INPEeIyCMOTPEHHBIM  AJMHHHCTPAaTHUBHBIM
pEerIaMeHTOM, PETrUCTPUPYET INpPEACTaBICHHbIE 3asBICEHHE U JOKYMEHTBHl H
HaIpaBJIseT 3asiBUTENI0 YBEAOMIIEHHE 00 HX IpHeEME.

IIpoBepka 1OCTOBEPHOCTH MIPOCTOM 3JIEKTPOHHOM NOJANUCH WM YCUJIEHHOH
KBAJIM(DULIUPOBAHHOMN 3JIEKTPOHHOM MOANKCH OCYIIECTBIISETCS €HHON CUCTEMOM
HUACHTU(PUKALUH U ayTeHTU(PHKALMHA B aBBTOMATHYECKOM PEXHUME.

IIpy npengocTaBneHUU rocylapCTBEHHOH YCIYyrH B 3JIEKTPOHHOH dopme
3asBHTEJII0 HAIPaBJAETCA YBEAOMIIEHHE O IIPUEME U PErUCTPallMH 3asiBICHUS U
MHBIX TOKYMEHTOB, HEOOXOAUMBIX JJISl IPelOCTaBIeHHS rOCYJapCTBEHHOM yCIyTH.

[Io wroraMm 3aBepllieHHs] BBIIONHEHUS AaAMUHUCTPATUBHBIX MPOLENYD,
[IpeayCMOTPEHHbBIX AIMUHUCTPATUBHBIM PEerl1aMeHTOM, 3asiBUTENIO HallpaBiIseTCs
yBEOOMIJIEHHE O 3aBEPLUCHUH BBINIOJHEHHsS] MUHHUCTEPCTBOM JEHCTBUH B CPOK, HE
NpeBhIIIAKOIIMA OAHOro padodero AHS I0OCIE 3aBEpPIIEHHsS COOTBETCTBYIOILLErO
JEHCTBUSA, Ha aipec 3JIEKTPOHHOM MOYThl HJHM C HCIOJIb30BAaHHEM CPEACTB
O(HLIMAJIBHOIO CaiiTa MUHHCTEPCTBa, EAMHOrO nopraia, perHOHaJIBHOTO [opTaa
B €IMHBIH JIMYHBIA KaOUHET 110 BHIOOPY 3asiBUTEJIA.

3.4. Ilpuem u peructpauust JOKyMEHTOB

3.4.1. OcHoBaHMeM [UIs Hadana MpoLeNyphl NpHeMa H pPerucTPaliu
JOKYMEHTOB SsIBJISieTCsl OOpallleHHe 3asiBUTENsi B MHHHCTEPCTBO C 3asBJIIEHHEM O
HasHA4Y€HMH H BBbIIIaTE €JMHOBPEMEHHOIO IocoOHs IO OOHOM u3 dopM,
SBIIIOIIMXCA IPHIOKEHUSIMH 1 MM 2 K HacTosimieMy AJIMUHUCTPAaTUBHOMY
periaMeHTy.

3.4.2. llpy nomydeHuW 3asBIEHUS H BCeX HEOOXOIAMMBIX JTOKYMEHTOB
JOJUKHOCTHOE JIMIIO, OTBETCTBEHHOMY 3a IIPMEM NOKYMEHTOB M (OPMHPOBaHHE
JUYHOIO  Jejla  3adBUTENs, PErucCTpUpyeT IOCTYIUICHHE  3asBlIeHHS U
NIPECTaBJICHHLIX JOKYMEHTOB B COOTBETCTBHUU C YCTAHOBJICHHBIMH ITpPaBHJIAMH
JIeJIONIPOU3BOACTBA.

3.4.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB U
(GOpMHUpOBaHKE JIMUHOTO JeNa 3asBUTENs, yCTaHaBJIHBAET NpPeIMET OOpalleHus,
[IPOBEpsIET  NOKYMEHT, YAOCTOBEDPSIOIIMNA  JIMYHOCT, K  COOTBETCTBHE
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NpEICTaBIEHHBIX JOKYMEHTOB IIEPEUHIO, YCTAHOBICHHOMY ITYHKTOM 2.6 pasiena 2
HacTosIEero AIMUHUCTPAaTHBHOIO perjiaMeHTa.

3.44. [omKHOCTHOE JHMUO CBEpsAeT [PEACTaBICHHBIE JOKYMEHTEI
OpPUTMHAJIOB U KONHH JOKYMEHTOB, JI€jaeT Ha HUX HAJMHUCh 00 UX COOTBETCTBHH
IIOJUIMHHBIM 3K3eMIUIIpaM, 3aBepseT CBOEH MOANMNCBHIO C yKa3aHUeM (aMIIHU U
HUHULIKAJIOB.

3.4.5. JIoMKHOCTHOE JIMIO MPOW3BOJUT KONMHUPOBAaHUE JOKYMEHTOB, €CIIH
KOIIMY HEOOXOIUMBIX JOKYMEHTOB HE IPEACTaBIEHbBI, yIOCTOBEPSET COOTBETCTBHE
C ITOJUIMHHUKOM, 3aBepsieT CBOEH MOJMUCHIO ¢ yKasaHHeM (HaMUINU U HHULUATIOB.

3.4.6. Ilpu ycraHOBNEeHUH (PAKTOB OTCYTCTBHSI HEOOXOAUMBIX JOKYMEHTOB
WIX HECOOTBETCTBUS IPEICTaBICHHBIX JAOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
pasgene Il HacTosiero AJMHHHCTPAaTHBHOIO perjiaMeHTa, JOJKHOCTHOE JIHULO
YBEAOMJISIET 3asBUTENSl O HAJIWYUU TIPEMATCTBUH I IIPEelOCTaBICHHUSA
roCylapCTBEHHOH YCJIYI', OOBSCHSET EMY COAEepKaHUE BBISIBJIEHHBIX HEJJOCTATKOB
B IIPEACTABICHHBIX JOKYMEHTAaX, peanaraeT NpUHITh MEpBI 110 UX YCTPaHEHHIO.
IIpy XenaHUM 3asBUTENS YCTPAHUTh HEJOCTATKU W IPENSTCTBUS, INPEPBaB
IpoLEenypy NOAAUYU AOKYMEHTOB AJIS IPEAOCTAaBICHUS IOCYJapCTBEHHOU YCIIyTH,
JOJDKHOCTHOE JIMLIO BO3BpalllaeT €My 3asBJICHUE U IPEACTABICHHBIE UM
JOKYMEHTHI.

3.4.7. Ecnu 1py ycTaHOBJIEHUH (PaKTOB OTCYTCTBHUS JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HacTosero AAMUHUCTPATUBHOIO peryiaMeHTa, WM HECOOTBETCTBUS
NPEJCTaBJICHHBIX JOKYMEHTOB TpeOOBaHUsIM, YKa3aHHBIM B pazjiese Il HacTosmero
AJZIMUHHUCTPaTUBHOIO peryiaMeHTa, 3assBUTE/Ib HaCTAaUBaeT Ha IIpHUeMe 3asiBJIEHUS U
JOKYMEHTOB IJIsl [IPEAOCTaBICHUs FOCYJapCTBEHHON YCIyry, TOJKHOCTHOE JIUIO
NPMHUMAET OT HEro 3asBJCHUE BMECTE C IPEACTaBI€HHBIMU [JOKYMEHTaMH,
YKa3blBa€T B 3asBJICHUM BBISBJICHHbIE HEJOCTaTKU WM (AKT OTCYTCTBUS
HEOOXOAMMBIX JOKYMEHTOB.

3.4.8. JIOM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, BHOCUT
3allUCh O IpHeMme 3asBieHUs B «OKypHan peructpauuu 3asBieHUN» no ¢opwme,
SIBJISIOLLEHCS IIPUIIOKEHUEM 3 K HacTosiLeMy AIMUHUCTPAaTHBHOMY perJIaMeHTy.

3.4.9. MakcuManbHBIH CPOK IIpUE€Ma U PEerUCTPalli JOKYMEHTOB HE MOXKET
npespliaTs 30 MUHYT.

3.5. ®opMHpOBaHUe JIHYHOTO JIENa 3assBUTEIIS

3.5.1. OcHoBanueM 1 Havasla Npolenypbl GOPMHUPOBAHUS JHYHOTO J€1a
3asBUTEJIS SBJISETCS PETUCTPALUA JOKHOCTHBIM JIMIOM 3asBieHHUs B «KypHaie
PETUCTPALIMH 3asBJICHUI IpaXKaaHy.

3.5.2. JIomxHOCTHOE JIULO GOPMHUPYET JIMYHOE JEJI0 3asIBUTEIS.

3.6. IlpuHATHE pelIeHWs O Ha3HAYEHWH M BBIIUIATE €IUHOBPEMEHHOrO
nocoOus unu 06 0TKase B ero HazHaYeHUH

3.6.1. JMOMKHOCTHOE JHULO, OTBETCTBEHHOE 3a IIPHEM [OKYMEHTOB M
(GopMHpOBaHHE JMYHOrO AeNa 3asBUTENS, MPOBOJUT IKCIEPTH3Y AOKYMEHTOB,
YCTaHABJIMBACT IPHUHAJUIEKHOCTh 3asBUTENS] K KaTeropuu rpaxKaaH, UMEOIIHX
IIpaBO Ha IOJy4Y€HUE rOCYJapCTBEHHOM YCIIYTH.
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3.6.2. Ilpu mnoATBepKIOCHWM IpaBa 3asfiBUTENs Ha  IOJy4eHHUE
roCyIapCTBEHHOH YCIIyT'H JIOJDKHOCTHOE JIMLO TOTOBUT NPOEKT MpUKa3a UM HHOTO
HOPMAaTMBHOIO aKTa O Ha3HAaYeHWM U BbIILIaTEe €JUHOBPEMEHHOIo MOCOOUS U
NOJNUCKHIBAET Y MUHUCTPA.

3.6.3. JlomKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a  IIpeJOoCTaBJIEHUE
roCyJapCTBEHHOH YCIyrd, nepeaaeT B OyxTalTepuro MUHUCTEPCTBa NpPUKa3 O
Ha3HAY€HUU U BBIIIATE €JIMHOBPEMEHHOIO INOCOOUs C NMPUII0KEHHEM JIMLEBOrO
cuera 3asBUTENS U OAaHKOBCKUX PEKBH3UTOB.

3.6.4. Ilpu ycraHoBneHud (HaKTOB HaIW4YUSI OCHOBAHMH I OTKasa,
NpelyCMOTPEHHbIX 1. 2.8 Hacrosuero AJIMUHUCTPAaTUBHOIO perjaMeHTa,
JOJDKHOCTHOE JIMI[O0 TOTOBUT 3aKIIO4YeHHe 00 OTKa3ze B Ha3HAYEHUHM U BBIIIIATE
€ JMHOBPEMEHHOTI0 ITOCOOUHI.

3.6.5. MakcuManbHbBIM CpPOK BBIMOJIHEHUS] aAMUHUCTPATUBHBIX IEHCTBUH,
YKa3aHHBIX B II. 3.1, He ToJKeH npeBbllaTh 10 KaneHapHbIX AHEH.

3.7. YBeIOMIIEHUE 3asBUTES O IPUHATOM pPEILLIEHUH

3.7.1. OcHoBaHWeM Ui Hayaja NPOLELypbl YBEJOMJICHHUS 3asiBUTENS O
NPUHATOM DPEILICHUU SBIAETCS NPUHATHE PEIICHUsT O Ha3HauYeHWM M BBIILIATE
€IMHOBPEMEHHOr0 nocobus Uiy 06 oTKase B ero HazHaYeHUH.

3.7.2. IONXHOCTHOE IO YBEAOMJISICT 3asBUTENISL O IPUHATOM PELICHUH U B
cllyyae OTKaza B MpPENOCTaBJIEHUM TOCYJapCTBEHHOM YCIYrd BO3BpallaeT
NpeacTaBlIeHHbIE JOKYMEHThI. Konuu NOKyMEHTOB XpaHATCS B MUHUCTEPCTBE.

3.7.3. MakcuManpHbIl CPOK HCIIONIHEHMs] yKa3aHHOW aJIMWHHUCTPAaTHBHON
IPOLEAYPHI - 5 pabouux AHEH.

3.8. Ilopsimok ucnpasneHus: JOMYLIEHHBIX ONMEYaTOK ¥ OIIUOOK B BIIAHHBIX
B pe3ysbTaTe NPeAOCTaBIEHUs IOCY 1apCTBEHHON YyCIyTH JOKYMEHTax

Hcnpasnenne NOMyILIEHHBIX ONe4aToK U (WMIM) OLIMOOK B BBIAAHHBIX B
pesynbTaTe INpPENOCTaBIECHUS TOCYHapCTBEHHOM YCIYrd JOKYMEHTax He
OCYILIECTBJIIETCS B CBSI3U C TEM, YTO pe3yJIbTaT NIPeNOCTaBICHUS ['OCY 1apCTBEHHOM
YCIIYTH HE NpEeAnosaraeT Bollauy 3asBUTENIO JOKYMEHTOB.

IV. ®opMbl KOHTPOJIS 32 UCTIOTHEHUEM AMUHUCTPATHBHOTO perjlaMeHTa

4.1. Tekyuuii KOHTPOJIB

Tekymuii KOHTponb 3a COOJIOAEHUEM I10CIeOBaTeNbHOCTH JeHCTBUI,
ONpPEJE/IEHHbIX aIMUHUCTPATUBHBIMU IpOLEAypaMH IO  NPEAOCTaBICHUIO
rOCyJapCTBEHHOM yCIYyId, U IPUHATHEM pEIIeHHH IOJKHOCTHBIMM JIMLIAMH,
MCIOTHAIOLIMMH FOCYJapCTBEHHYIO yCIIYTy, OCYLIECTBIACTCS MUHUCTPOM (IIEPBBIM
3aMECTUTENIEM MUHUCTPA, 3aMEeCTUTENIEM MUHUCTPA).

Texymuii KoHTponb 3a coOmogeHueM pabOTHHKAMH —OpraHW3alui,
yKazaHHbIX B 4acTH 1.1 craten 16 ®enepanbHoro 3akona «OO0 opraHuzanuu
NPENOCTaBIICHUS rocyJapCTBEHHBIX u MYHULUIATBHBIX yCIIyI»,
NOC/ICAOBATENIbHOCTH  JEMCTBUH, YCTaHOBJEHHBIX pEIrJaMeHTOM ¥  HHBIMH
HODMaTUBHBIMH IPaBOBBIMM aKTaMH{, YCTaHaBIMBAIOIIUMH TpeOOBaHUSA K
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NPEAOCTABIEHUIO TOCYNaPCTBEHHON YCIyTH, OCYLIECTBISETCS PYyKOBOAUTENSIMU
OpraHM3auui, ykazaHHbIX B 4yacTu 1.1 cratem 16 demepanvHoro 3akona «OO0
OpraHM3alliy IpPEeJOCTaBIEHUSI TOCYNAapCTBEHHBIX U MYHUIMMNAIbHBIX YCIIYT»,
eXeIHEeBHO.

4.2. I1naHoBBI} ¥ BHEIJIAaHOBBIH KOHTPOJIb

[I51aHOBBIA KOHTPOJBb 32 UCIOJHEHHWEM IMOJIOKeHUH AIMHUHHUCTPATHBHOIO
pernamMedTa MO pe3yjbTaTaM MpefOoCTaBlIeHUs TOCYJApCTBEHHOH yCIyr#
OCYyILLECTBIISIETCSl €XEKBapTAJIbHO 3aMECTUTENIEM MUHUCTpa, OTBETCTBEHHOIO 3a
OpraHu3alui paboThl MO KOHTPOJK 3a MpeAoCTaBlIeHUEeM TOCyAapCTBEHHOU
YCIIyTH.

BHennaHoBEBIN KOHTPOJIb 3a COOIIOJEHUEM MOCIEeN0BATEIbHOCTH AEHCTBUM,
ONpPEAENIEHHbIX ~ aJMUHUCTPATUBHBIMU MpoLELypaMH MO MNPEAOCTaBIEHUIO
rOCyJJapCTBEHHON (YyHKIUM, MPOBOAUTCS IO pACIOPSKEHUIO MUHUCTEPCTBA
obpasoBanus CTaBpOMOJIBCKOTO Kpast.

[To pesynpTaTaM NpoBeNEHHs MPOBEPOK B Cly4yae BbBISBJICHUS HapyLUEHUN
npaB 3asBUTEJEHd BUHOBHBbIE JIMIIA MpPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUHM € 3aKOHOAATeNsCTBOM Poccuiickoil Penepanuu.

4.3  OTBETCTBEHHOCTh  MUHHUCTEPCTBA, €ro  JAODKHOCTHBIX  JIHL,
rOCyJapCTBEHHBIX TPaXAAHCKUX CIYXallUX U ero paOOTHUKOB 3a pEIEeHUS U
aeiictBus  (Oe3nedcTBUS), NpUHUMaeMble (OCYIIEeCTBIsieMble) MMM B XOJeE
NPEeNOCTaBJICHUS TOCY IapCTBEHHOH YCIIyTH

OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KaueCTBEHHOE IpefOoCTaBlICHHE
TrOCylapCTBEHHOH YCIYTM U HECBOEBpPEMEHHOE IIPUHATUE pEeIIeHUH mpu
NPENOCTaBICHUH TOCYAapCTBEHHOHM yCIyrM BO3JIaraeTcs Ha 3aMeCTUTEls
MHHHCTPA, OTBETCTBEHHOIO 3a OpraHu3anuio paboThl MO KOHTPOJIO 3a
MPEeNOCTaBIIEHUEM IOCY JAPCTBEHHOMN YCITyTH.

4.4 Tlonoxenus, xapakTtepusyromue TpeOOBaHUS K MOPAAKY WU (opmam
KOHTpOJIA 3a IPelOCTaBIeHUeM I'OCy1apCTBEHHOH YCIyTH

KOHTpoJIb 33 UCIOJIHEHHEM TOCYJapCTBEHHOH YCIYTM OCYIIECTBISETCS B
nopsiake ¥ Gopmax, yCTaHOBJIEHHBIX 3aKOHOAATeNIbCTBOM Poccuiickoit Oenepanuu.

I'paxxnane, ux o0beIMHEHNS U OpPraHU3aLHUH MOTYT OCYLIECTBIISATE KOHTPOJIb
NPeOCTaBJIEHUS FOCYJapCTBEHHOM YCIyry MyTeM MOJyueHUs MHPOPMallUU O Hel
IIOCPEACTBOM TeJIE(OHHON CBSA3U, MO MUCBMEHHBIM OOpalIeHHUAM, 110 JIEKTPOHHOM
MOYTe, Ha OQUUUAIBHOM CaiiTe MHHUCTEPCTBa, MOCPEACTBOM (eaepatbHOM
rocyAapCTBEeHHOH MH(QOPMaMOHHON CUCTeMBI « ENMHBIIM OpTai rocy1apcTBEHHEIX
U MYHULUINAIBHBIX YCIYT (QYHKIHN)».

V. HocyneGublii (BHeCY 1eOHBIN) MOPAAOK 00KaOBAHUS PEIIEHUH 1
AercTBui (O€31EHCTBUS) OpraHa MECTHOTO CaMOYIPaBJIeHHUs, ITPeIOCTaBIISFOLIETO
roCyapCTBEHHYIO YCIIYTY, MHoro%ngKuHOHaanoro LEHTpa, OpraHU3alui,
yKa3zaHHbIX B 4acTH 1.1 ctateu 16 DenepanpHoro 3akoHa «O0 opraHuzaiuu
NPeIOCTaBICHUSA TOCY IapCTBEHHBIX U MYHULUNIAJIBHBIX YCIIYT», @ TAKXKe UX
JOJDKHOCTHBIX JIML, MyHULUIIAJbHBIX CIIyXalluX, paOOTHHKOB
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5.1. Madopmanus qis 3aMHTEPECOBaHHBIX JIUII 00 KUX IIpaBe Ha JocyneOHoe
(BHecyneOHOe) oOxanoBaHue nAedCTBUH (Oe3medCTBUsA) W (MIM) pelleHUH,
NPUHATHIX (OCYLIECTBIEHHBIX) B X0/I€ NIPeIOCTaBIEHHs [OCY IapCTBEHHON YCIIyTH

3asBUTENb HMeEeT IIpaBO Ha jgocyaeOHoe (BHecyneOHOE) 0O0XaloBaHHUE
peweHnd u (uiau) pedcTBuil (Oe3medcTBUS), NPUHATHIX (OCYILECTBIEHHBIX)
MHHUCTEPCTBOM, €0 JOJDKHOCTHBIMU JIMLUAMH, FOCYIAPCTBEHHBIMH CIIY>KalLUMH,
pabOTHMKaMH B XOJe INpeAOCTaBICHUS TOCyAapCTBEHHOH YCIYrd B IIOPSIKE,
npegycMoTpeHHoM rraBo 2 ®epepanbHoro 3akoHa «OO6  opraHuzaunuu
[IPEeIOCTaBJIeHUs TOCYJapCTBEHHBIX U MYHUIIUITATIBHBIX yCIIYr» (Hanee - xanoba).

5.2. Madopmanus 1 3auHTEpECOBaHHBIX JIML 00 UX IIpaBe Ha JocyAeOHoe
(BHecyneOHoe) oOxanoBanue JneictBuil (6e3neiicTBus) U (WJIM) peLIEHHH,
NPUHATHIX (OCYILIECTBICHHbIX) B X0/1€ NIPeAOCTaBIEHHUS IOCY JapCTBEHHOH! YCIIyTH.

5.3. Oprasbl ucnonHUTenbHOH BrnacT (CTaBpPONONBCKOrO Kpas U
YIIOJTHOMOYEHHBIE Ha pacCMOTPEHHE >KaJloObl JIMLA, KOTOPBIM MOXET ObITh
HalpaBiieHa xajo0a 3asBUTENS B JOoCcyAeOHOM (BHECYIeOHOM) MTOPSAKE.

XKanoba moxer ObITh NOJaHA 3asABUTENEM WJIM €ro YINOJIHOMOYEHHBIM
IpeCcTaBUTENIeM B IMCbMEHHOMH (hopMe, Ha pyCCKOM SI3bIKe Ha 0YMa>XHOM HOCHTEJIE
IIOYTOBBIM OTIPABJIEHUEM JIMOO B 3JIEKTPOHHOM BHJE, @ TAKXKE MIPH JINYHOM IIpUEMe
3asIBUTEJIS UJIM €r0 YIIOJIHOMOUYEHHOTO MTPEeICTaBUTENIS:

Ha ums ['ybepHaTopa CTaBpONONBCKOIO Kpas, B Cllydyae eCciiid 00XallytoTcs
pelIeHUss MUHUCTEPCTBA,

B OpraH, NpeJOCTaBJISIOLIMH TOCyJapCTBEHHYIO YCIYTy, B Cllydae, ecliy
obOxaiyroTcst pelieHUst U AeHcTBUs (Oe3neHCTBUE) OpraHa, IpemoCTaBISIOLIYIO
rOCyIapCTBEHHYIO YyCIYry, U €ro JOJMKHOCTHOTO JIMI@, TOCYJapCTBEHHOTO
ClTyXaluero, paboTHHUKa.

XKanoba paccmarpuBaeTcsi B COOTBETCTBHM C  IIOCTAHOBJIEHHUEM
[IpaButenscTBa CraBpomnonbekoro kpas ot 22 HosiOps 2013 r. Ne 428-n «O6
yrBepxaeHun [lonoxenuss 06 ocobeHHOCTAX MoAavyu U PacCMOTPEHMS kajnod Ha
peuwieHuss U JedcTtBUs  (Oe3nelcTBHE) OpPraHOB HCIIONHUTENBHOH  BJIACTH
CTaBpononbCKOro  Kpas, MHOTO(DYHKUMOHAIBHBIX LEHTPOB IPEAOCTABICHUS
rOCYJapCTBEHHBIX ¥ MYHHUUHMNAIBbHBIX yclIyr B CTaBpONONBCKOM Kpae U HX
PabOTHUKOBY.

5.4. Cnocobbl MHGOPMHUPOBAaHUS 3asBUTENIEd O IMOPSAKE [IOJaYd U
PaccMOTpeHHMs KajloObl, B TOM YHUCIE C UCHOJIb30BaHMEM EIMHOro moprana u
PervonansHoro noprana.

Mudopmuposanue 3asBUTeNeR 0 NOPAAKE IOAAYH U PACCMOTPEHHUS HKAT00bI
OCYILECTBIIAETCS M0 TeledoHy, NpU JIMYHOM IpueMe, Ha EauHOM mopTane u
PerunonansHOM noprare.

5.5. IlepeyeHb HOpPMATUBHBIX HPABOBBIX aKTOB, PETYIUPYIOIUUX MOPSLOK
AocynebHoro (BHeCyne6HOro) 00anoBaHUs pelleHuid U aeiictuit (GesmeiicTBus)
oprasa, IpeJ0CTaBIIAIOILIEr0 roCyapCTBEHHYIO YCIIYTY, a TAKXKe €ro JOJKHOCTHBIX
JIUL, TOCYJapCTBEHHBIX IPaXIAHCKUX CITYKallKX.
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OtHomeHus, BO3HHUKAOUIME B CBA3M C JOCYAEOHBIM (BHECYAEOHBIM)
00)aloBaHHEM pelIeHHH U aeicTBuit (6e3aeicTBIA) MUHUCTEPCTBA, a TAKXKE ero
JOJDKHOCTHBIX JIML, FOCYJApCTBEHHBIX CIY)XallMX, peryaupyroTcs denepanbHbIM
3akoHOM «OO0 opranusalyy NpeAoCTaBIeHHs TOCYAaPCTBEHHBIX U MYHHULIMITAIBHBIX
ycllyr» U noctraHoBineHueM IIpaBurensctBa CTaBpOIMOJBCKOrO Kpas OoT 22 HOAOps
2013 1. Ne 428-n «O6 yrBepxaeHun IlonoxeHns o6 ocoOeHHOCTAX MOAAYU U
paccMoTpeHus xano0® Ha pemeHus U JedcTBus  (Oe3lelcTBHE) OpPraHOB
UCIONHUATENbHOX BnacTd CTaBpOMOJBCKOrO Kpas, MHOTOGYHKUHOHAIbHBIX
LUEHTPOB IMPEAOCTAaBIE€HUA TOCYJApCTBEHHBIX H MYHULHUIAIBHBIX YCIYr B
CraBpOITONIbCKOM Kpae ¥ UX pabOTHHKOBY.

5.6. Mudopmanus, ykasaHHas B JaHHOM pasjiele, IOUIeXKHUT 0053aTeTbHOMY
pasMelleHHI0O B (enepalbHOW TIOCyAapCTBEHHOW HHGPOPMALIMOHHON CcHCTeMe
«EIMHBIA NOpTaNn rocyAapCTBEHHBIX U MYHHUHMNAIBHBIX YCIyr (GYHKUHMHA) U Ha
PerunonansHoM nopraie».




Ilpunoxenue 1

K AJIMUHUCTPAaTUBHOMY pErjIaMeHTy
NpeaoCTaB/ICHUS MUHHUCTEPCTBOM
obpazoBanusi CTaBpOMOJBCKOIO Kpas
rocyaapcTBeHHo# ycnyru «HasHaueHue
¥ BBIIJIaTa €IWHOBPEMEHHOro nocobus
npu nepenave pebGeHKa Ha BOCHHUTAHHUE
B CEMBIO»

OOPMA

B MmHuCTepcTBO oOpa3oOBaHuUA
CTaBpOIOJIbCKOTO Kpasd
OT rpaxiaHuHa (Ku)

(rpaxmaHCTBO)

(®.U.0. (nosHOCTBIO), LHaTa POXISHMA)
nacnoptT

(N, xorma M keM BBLOAH)
CBeIeHMA O MEeCTe XUTEeNbCTBa,
MecTe npebbiBaHUA
(Ha OCHOBaHMM 3anucu B Macnopre
MM OOKYMEHTe, MNOoATBepxXIanilleM
permcrpaumio, ¢ yKas3aHuem
MMOYTOBOI'O MHIEKCa)

dbaxkTMUeCKM NpoOXMBamUero {(en)
o ampecy (MOuYTOBBM MHIEKC) :

SAABJIEHUE

A, (¢.1.0.), Ha OCHOBAHUM:

pemeHMAa cyna oT (naTa BLHECEHUSA pelueHrnns
cyna) o6 yCTaHOBJIEHMM YCHLIHOBJIEHUS

$./M.0. (nomnHocTbi0), HJaTa poxaeHMA pebeHka OO YCHHOBJIEHUSA)
MHOM (M MOel/MOMM Cynpyroi/cynpyromM

®. 1.0, (MONMHOCTHLIO) , BCTYNMBIIETO B 3aKOHHYK CUNY (mara) ;

NMOCTAHORJICHUEM (npnxaaom) aiMMHENCTRpaunm MYyHULINIATIBHOIO paﬁox—xa (I‘OpO,ﬂCKOPO

okpyra)CraBponojibCKOI'O Kpasd or

(maTa) N 00 YCTAHOBJIEHMM OleKM ([nonedmuTrenbCcTBa Han

(¢.11.0., (nonHOCTbIO) 5HaTa poxIOeHUs pebeHka);

OoroBopa OT (mara) N O nepenade MHe (M MoOeNt/Moemy

cynpyre/cynpyry ¢.1.0.)
(¢.1.0., nara pPOXIOeHuUs

pebeHka) B IIPUEMHYIO ceMblo, 3aKJIIOUEHHOTO C




(HaMMeHOBaHUe
opraHa OMneKM M MorNedYmTesIbCTBa MyHULMIAJBEHOI'O PaloHa (TOPONCKOTO OKpyra))

rpomy Ha3Ha4yMTbk M BEIUJIATUTbL MHE €IOMHOBPEeMeHHOe nocobue npu repenade pebeHka Ha
BOCIMTAHME B CeMhi0 B COOTBETCTBMM C denepanbHeM 3axkcHoM "O TrocynapCTBEHHBIX
nocoomax rpaxiaHaMm, yMeouM — gerei" Ha
(¢.M.0., npara poxnpeHusa pebeHka) .

[l[powy npom3BeCTU BHILJIATH MHE Ha CYyeT (ykaszeBawoTCA
PEKBU3UTHE CuUeTa, OTKPHTOI'O 3asBUTeJieM, HaMMeHOBaHMe opraHusaluuM, B KOTOPYL
OOJIXHO OBITh [epeducsieHO rnocobue, ©GaHKOBCKMNM MOeHTUOMKAUMOHHEN kon (BUK),
MIOSHTUPUKAUMOHHBIT HOMep Hajoromnarensumka (MHH) M Kon nNpuuMHBl NOCTAaHOBKM Ha
ydyer (KIIIl), mnpucCBOeHHBle IpK IIOCTAaHOBKE Ha ydeT B HaJOTOBOM OpraHe [0 MecCTy
HaxXOXOEeHMA OpraHM3alMy, HOMep cdYeTa =3asaBUTeJIAd)

EaMHOBpPEMEHHOe rnocobue MHe (n Moelt/MoeMy cyrnpyre/cynpyry) Ha

(».U.0. pebeHka, HaTa POXIOEHMs) paHee He Ha3HAYaJIoCb M He BBILIAYMBAJOCE.,

OTMeHa yYCBIHOBJIEHMS, OMNEKM (NorneuymTesbCTBa), PaCTOPXEHMEe OOTOBOPa O IPMEeMHOM
ceMbe B OTHOWEHuM pebeHka
(¢.1.0., maTa poxIeHMs) NPOM3BOIWMIMCHL, He MNPOU3BOIOUIIMCH.

06 OTBETCTBEHHOCTHU 3a OJOCTOBEPHOCTDE npeﬂCTaBﬂeHHMX CBeHeHMﬁ npenynpemneﬂ
(npenyrnpexneHa) .

YBenomsieH (a) © TOM, 4UTO B LEJIAX peanmM3alyMy MOEro NpaBa Ha eOMHOBpeMeHHoe rnocobue
npencTraBjieHHble cBeneHuA o000 MHe M pebeHKe, MNPUHATOM Ha BOCHMTAHME B MO CEeMEBIo,
a Takxe B ciiydae HeoOXOOuMMOCTM LOONOJIHUTEJIbHBIE OaHHble OyOyT I[IpedCcTaBJIATbBCSH
CTPYKTYPHEIM NOOPa3OeJIeHMAM MMHUCTEPCTBa OOpas0OBaHMsA M MOJIOOEXHOM MOJIMTUKY
CTaBpOrnosIbCKOTO Kpaf, MMHUCTepCTBa ¢mHaHcoB CTaBpONOJIBECKOT'O Kpas, MmHMUCTepCTBa
ofpasoBaHMa ¥ Hayku Poccunickon O®enepaumy, MuHucTepcTBa (QMHAHCOB PoCCUMCKON
denepaumn.

Hao cornacue Ha o6pa60TKy, NCNONIbE30BaAHME U XpaHeHMre MOMX [NepCOHAaJIbEHEIX
OAaHHBIX, COoOepXawrxCsa B HaCTOAWlEeM 3aABJIEHUM, M OOKYMEHTOB, MNpuilaraeMslx K HeMmy.

K zasaBneHupo npwiararp cjaenymoume OOKYMEHTHI:

(Koo peweHmMsa cyna o6 YCHHOBJIEHMM, BCTYMNMBUETO B SaKOHHYK® CWIly, KOIUIO
NNOCTAHOBJIEHMA OO0 yCTAHOBJIEHMM OMEKM M Ha3HaA4YeHMM BbILIAT, KOMNMIO NOCTAHOBJEHUMA 0O
YCTaHOBJIEHUM ornekuy, KOMNuIo IOCTaHOBJIEHUSA o HazHa4YeHun BHIILJIAT, KOIUIo
NOCTAHOBJIEHMA O CO3LaHMM [IPUEeMHOM CeMbM, KOMMI LOOTOBOpa O CO3OaHuM TMPUEMHON
CeMbM, KOMNMIO MacrnopTa C MNPONMCKOM, KOMMI0O PEKBUIUTOB /A [1epPeUMCIICHMSA, KOMNUIo
CBMIETEJIECTBA O POXOEHMM, KOMUIO CrpaBky 0O MHBAIMOHOCTU pebeHKa, KOMMI pelleHus
Cyna O JMIUIeHMM PpOoOMTesIbCKUX MNpap, KONMA pelleHra cyna O Oe3BecTu NporaBlleM, KOIM
pemeHus cyna o006 OrUpPaHM4YeHMy B POIMTEJNILCKMUX [IpaBax, KOMMI pelleHrus cyna o
NPU3HAHMM pPOoaMTesiell HeNeeCrnoCOOHEMM, KOMNMIO CEMOSTEJIbCTEA O CMEepTH, KOIMK akTa
006 of0HapyXeHuM [ONKMHYTOTO pefeHKa WM OCTaBJIEHHOTO pefeHka, KOMMI CrpaBKU O
HaxOXOEeHMM poIuTeslelt B MecTax JMlleHMs cBoOOIbl, KOMMUK cnpaeBku u3 3ACa o ToMm,
UTO pefeHOK BMMCAH CO CJIOB MaTepy, KOMMI0 MOCTAHOBJIEHMA 060 OTMEeHe OreKM) HyXHoe
MMOOYEPKHYTh .

1,

(¢o.1.0. cynpyrm/cynpyra, rnacrnopTHele OaHHbBe, alpec NPOXMBAHMUA), Hal CBoOe
corJylacue Ha Ha3HauveHMe M BHIUIATY €OMHOBPEeMEeHHOTO Iocobusa MoeMy
cynpyry/cynpyre Ha



(¢.M.0., mara poxneHusa pebeHKa)
(Ona cynpyXeckmx nap, COBMECTHO YCHHOBMBUMX peBeHKa MM NPUHABULMX B NPUEMHYD

ceMpi) .

JIaTa

Noanuce 3aaBuTesid pacmm@pOBKa nonnmcu

( )

NOONMCh Cynpyrm/Ccynpyra pacumbpoBka NoOnmcu




[Ipunoxxenue 2

K AIMHUHUCTPAaTUBHOMY perjaMeHTy
IpeIOCTaBIEHUS MHUHHCTEPCTBOM
obpazoBaHuss (CTaBpOMOJIBCKOrO Kpas
rocynapcTBeHHol ycnyru «HasHaueHue
¥ BBHIIJIaTa €IMHOBPEMEHHOro nocobus
npy nepenave peOeHKa Ha BOCIIUTAHUE
B CEMBIO»

OGOPMA
B MMHUCTEPCTBO 0Opa30BaHUA
CTaBpoOIIoJIbCKOT'O Kpas
OT TpaxmaHMHA (K1)
(TpaxnaHCTBO)

(¢.M.0. (NOJIHOCTEK) , OaTa POXOEHUS)
nacrnoprT

(N, xorma M KeM BBIIAH)
CBeOeHMs O MeCTe XMUTeJbCTRBRa,
MecTe npebelBaHUA
(Ha OCHOBaHMM 3aNMUCU B NACIOPTEe
WM OOKYMEeHTe, MNOIOTBepxXaapleMm
permcrpaumio, C yKa3aHueM
[IOYTOBOT'O MHIOeKca)

baKTHMueCcKM NpOoXMBawWero (emn)
o agpecy (MouYToOBBR MHOEKC) :

3SAABJIEHUE

[lpowy HasHA4YMTE M BHIJIATUTHL MHE eIMHOBpPEeMeHHoe rnocobue Ipu
YCHHOBJIEHUMM pebeHka-uHBaauua, pebeHKa cCTapue ceMmu JeT, OpaTbeB U
() cecrep (HyXHOe MNOOUEPKHYTH)

(¢.1.0., marTa poxneHus peOeHKa)

EoMHOBpEeMeHHOe rnocobue nIpowy 3ad4McCJIMTb Ha MOV GAHKOBCKMM CcueT
Ne

(yKa3HBAKTCA PeKBU3UTH cuera, OTKPHTOI'O 3aABUTENIEM, HaUMeHOBAaHue opraHu3s3aumm,
bunuana, OTHeJIeHMe M T.[I.), B KOTOPYK IOJKHO OHTH NEepeuyuciieHO nocoodue)

WHH\ KIIIT

P\c

k\c

BUK

EnnnospemernHoe rocobue MHe M Moel/MoeMy Cynpyre/Ccynpyry) Ha

(¢.M1.0. peGeHka, naTa POXIEHUA)



PaHee He Has3HadaJIOCk U HE BHIIJIAaYUMBAJIOCLh.

O nopsagke NpelOCTaBJIEHUsST eAMHOBPEMeHHOTO [0ocoBus o3HAaKOMIIEH (a) .

06 OTBETCTBEHHOCTM 3a JLOOCTOBEPHOCTL NPENCTABJEHHEIX CBeOEeHMN
npenynpexieH (npenynpexneHa).

YBemomsieH (a) © TOM, YTO B LeJAX peanMs3auMy MOero npaBa Ha
eIMHOBPEMEHHOEe rnocobue npencTaBieHHBE CcBeOeHMsa 000 MHe u pebeHke,
[IDMHATOM Ha BOCHUTAaHME B MOK CEeMbK, a TakKXe B Cllydae HeOOXOOMMOCTH
HDOMONHMTeNbHEle JaHHBE CYOYT NPEOCTaBNATLECA CTPYKTYPHBM NOOPA3AEJIEHUAM
MUHUCTepCcTBa ObOpa3oBaHMsa CTaAaBPONOJLCKOI'O Kpasf, MMHUCTepCcTBa OMHAHCOB
CTaBpPONONILCKOI'O Kpas, MumHuMCTepcTBa 0Opas30BaHMSA M Hayku Poccumckon
¢epmepaumm, MuHucTepcTBa $mHaHCOB Poccumckomn denepaumu. Jao coryacue
MVMHUCTEPCTBY oBpazoBaHuUs CTaBpONOJIBECKOI'O Kpasd Ha oBbpaboTky,
UCIIOJIb30BAHME M XPAaHEeHMEe MOMX I[1ePCOHAJBHBIX MOaHHBEIX, COOepXalMXCHa B
HacTosueM 3aABJIEHUM, U AOKYMEHTOB, NpuUJlaraeMbIX K HeMy .

K BaaBJeHMO Npuiaarap claepyioumse ITOKYMEHTH:

1.

HaTa

NOANMCH 3aABUTENA pacunppoBKa NOANKUCH




[Ipunoxenue 3

K AIMUHUCTPAaTUBHOMY perjlaMeHTy
MUHUCTEPCTBOM
oOpa3zoBaHus CTaBpOIOJIBCKOIO Kpas
rocynapcTBeHHoU yciayru «Ha3zHayeHue
U BBIIUIaTa €AMHOBPEMEHHOIO IOCOOUS
Ipu nepegadye peOeHKa Ha BOCIIMTAHUE

MNpcaoCTaBJICHHUSA

B CEMBIO»

XYPHAIJI
perucTpanuy 3asBlIeHUN

/1

JlaTta u UHIEKC

Koppecnonaent

Kpatkoe
colep)KaHue

OrMmeTka




