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TUTIOBOU AIMUHUCTPATUBHLIN PETJIAMEHT

NPEIOCTaBICHUS OPraHOM MECTHOIO CaMOYTpaBIIEHUS

MYHHLMIIAJIIBHOrO 06pa3oBanus (ropoackoro okpyra) CTaBpornojabCcKoro kpas

rocygapcTBeHHOU ycayru «HazHaueHHe exxeMeCsIYHOH BBIIIATEI Ha COAEpKaHne
pebeHKa B ceMbe OlNeKyHa (MONeYnTeIsi) i NIPHUEMHON CEMbE»

I. O6uue nonoxeHus

1.1. Ilpeamet peryaupoBaHusl aIMUHUCTPATUBHOrO perjiaMeHTa

Tunosol AIMHHHCTPAaTHBHBIA perinaMeHT TMPEAOCTaBIECHHS OPraHoM
MECTHOTO CaMOyNpaBjIeHHs MYyHHMLHMNAIBHOIO paifoHa (TOPOACKOro OKpyra)
CTaBpononbCcKOro Kpasi rocyaapcTBeHHOM yciayru «HasHaueHue exeMecsyHOM
BbIIIATHI HA COAEpXKaHHE peOEHKa B ceMbe ONeKyHa (IONMeYnTeNsl) U MPUEMHON
cembe» (Janee - AIMUHUCTPAaTUBHBIN perylaMeHT, TOCYJapCTBEHHAs YCIIyra, Opras
MECTHOIO CaMOYIPaBJIE€HHUS) YCTaHaBIMBAaeT CPOKH M IOCJIeI0BaTENbHOCTD
aIMUHUCTPATUBHBIX Npoueayp (AelcTBUi) UCIIONHEHUS FOCY AapCTBEHHOM yCIyTH.

1.2. Kpyr 3asBurteeit

3asfBUTENSIMH TPH MOJMYYEHHUH T[OCYNapCTBEHHOW YCIYI'H SBISIOTCS
rpaxaane  Poccuiickoit ~ @epepauuu, NpPOXKUBAKOIIKE Ha  TEPPUTOPUHU
CTaBponoJbCKOTO Kpasi, Ha3HAYeHHbIe ONEKyHaMHU (MTOTIEUUTESIMH ), IPUEMHBIMH
POIUTEISMH.

1.3. TpeGoBanus K nopsaky HHGOPMHPOBAHHUS O MPEIOCTABIECHUH
rocyJapCTBEHHOM yCIyTrH

Mudopmauns o mnopsake MNOpeaoCTaBle€HHs TI'OCYJApCTBEHHON YCIyru
NPeAOCTaBIseTCs JIFOObIM 3aUHTEPECOBAHHBIM JIULAM

NOCPEACTBOM OIyOJIMKOBaHHS B YCTAHOBJIGHHOM IOPSJKE HOPMAaTHBHBIX
npaBoBbIX aKTOB (CTaBpPOMOJLCKOrO Kpas M OpraHa MECTHOrO CaMOyMpaBieHHS,
ColepKalliX HOPMBI, pEryjJupyrollye OeATeJbHOCTh [0 IPEeAOCTaBIEHHUIO
roCyJapCTBEHHOH YCIyrd, B TOM YHCIIe NMyTeM pa3MelleHHs B ceTH VIHTepHeT Ha
ohuLMaIbHOM caiiTe opraHa MECTHOIO CaMOYIPAaBJIEHHsI, & TAK)KE MyTeM JIHYHOTO
KOHCYJIbTUPOBAHMS 3aMHTEPECOBAaHHBIX JIML MO ajpecy: (aapec opraHa MEeCTHOIO
camoyIpasieHus, rpaduk paboTel Oprana MECTHOIO CaMOYIIPABIEHHUS: C «___ » O
«___»4acoB; 00eIeHHBIA NEPEPBIB: C «___ » 0 «___ » YacoB);

NOCPEACTBOM  Pa3sMEIUEHHUs,  YTBEPXKIEHHOTO  OpPraHOM  MECTHOrO
camoynpas/ieHHsi, AIMUHUCTPAaTUBHOIO perjaMeHTa B 3JaHUH OpraHa MECTHOIO
caMOyIpaBJIeHUs Ha CTEHJE;

C MCIOJB30BAaHUEM CPEACTB TeNe(OHHOHN CBSI3U, a TakXke IPH YCTHOM H
MUCBMEHHOM 00pallleHUHY;

yepe3 (enepalbHYI0 TOCYJapCTBEHHYKO HH(POPMALMOHHYK) CHCTEMY



«EauHBIA MOPTaj rocy1apcTBEHHBIX M MYHHLIUIIATBHBIX yCIyT ((hyHKIMN)» (nanee
- Enuneii nopran) mo angpecy: www.gosuslugiru M rocyIapcTBEHHYIO
MH(OpMaLMOHHYIO cucTeMy CTaBporonsckoro kpasi «[lopra rocy1apcTBEHHBIX U
MYHHULMIAIBHEIX YCIYT ((QyHKIUI), MPEeJOCTaBIseMBbIX (MCIIOJIHIEMbIX) OpraHaMu
UCTIOJTHUTENBHON  BracTH (CTaBpONOJNBCKOTO Kpas U oOpraHaMH MECTHOTrO
CaMOYIIPaBI€HUs MyHUIUNAIBHBIX 00pa3zoBaHuii CTaBpOIOIBLCKOrO Kpasy» (nayee
- peroHalIbHBIN NIOpTal) Mo agpecy: www.26gosuslugi.ru.

Anpec (HaMeHOBaHUe oprasa MECTHOTI'0 caMOyIpaBeHUs,
NPEIOCTABIAIOLIEr0 rOCy AApCTBEHHYIO YCIIYTY).

Tenedonsl nns crnpaBok: (TenedoH opraHa MECTHOTO CaMOYIIPaBlIEHHS,
(akc opraHa MeCTHOTO CaMOYIpaBJIEHHUS ).

OdununanpHelil caiT opraHa MECTHOIO CaMOyNpaBieHus B ceTu MHTepHer:
(ampec caiita).

Anpec 371eKTpOHHON MOYTHL: (aJIpec MOYTHI).

1.3.1. Ilopsipok moJiyuyeHus: KOHCYJIbTAllMK IO Mpoleaype MpeaoCTaBIeHUs
roCy1apCTBEHHOH yCIyru

1.3.1.1. MudopManus o mnpouenype NpPedOCTaBIEHHS TIOCYIapCTBEHHOM
yCIIyT'Y IpeocTaBisieTcs: OecmiaTHo.

Hoctyn K HHGMOpMamMM O CpoKax U TMOpSAKe IpeloCTaBIeHuUs
rocyapCTBEHHOM YCIYrH, pa3MellleHHOM Ha EnnHOM mopraine, perdoHaIbHOM
nopraje M  OQHUUMANBHOM caiiTe opraHa MeCTHOrO CaMOYIpaBleHUs,
OCyLLECTBIsIeTCA O€3 BBLINOJIHEHUs 3asBUTENEM KaKuX-IuOo TpeGoBaHMiA, B TOM
qpciie 0e3 UCMONIb30BaHUs NPOrpaMMHOro o0ecreYeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENCTBA 3asgBUTENs TpeOyeT 3aKIIOYeHUs JHIEeH3WOHHOro WU
MHOrO COrjlallleHHs ¢ MpaBooOnajgareneM MNporpaMMHOro  obecredyeHus,
NPEeNyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PErUCTPALMIO WIHM aBTOPU3ALUIO
3asBUTENS UM NPEJOCTaBIEHUE UM EPCOHAIBHBIX JaHHbIX.

1.3.1.2. Ilomy4yeHue 3asBuUTENssMH HHPOpMALlMM IO  MpOLEeRype
NpeOoCTaBIeHUs roCyJ1apCTBeHHOH  yCIIyru OCylIeCTBIseTCs  IMyTeM
UHIMBHAYaJIbHOIO M MyOnu4yHOro wuHGpopMupoBaHus. WHbopMmupoBaHue o
NpoLELype NMPEAOCTABIEHHs FOCYIapCTBEHHOHN yCIyTH OCYLIECTBISETCS B YCTHOH
U IUCbMEHHOH (opMme.

1.3.1.3. HMuauBuayanpHOoe YCTHOE€ HWH(POPMHpPOBaHHE IO MpoLExype
NPEAOCTABIEHUs TOCYJapCTBEHHOM YCIYI'M OCYLIECTBISETCS CIeLHaIucTaMu
OpraHa MECTHOIO CaMOYIpPAaBJI€HUs, OTBETCTBEHHBIMU 3a IPEAOCTaBIEHUE
rOCyIapCTBEHHOM yCIIyru (Janee - CHELUAIUCTBI), IpU oOpalleHUH 3asBUTENEH
JUYHO WU 1O TeleoHy.

WMuauBuayalbHOE YCTHOE WH(QOPMHUPOBAHHE 3asBUTENEH IpHU JHYHOM
OOpallleHHH OCYILECTBISAETCS B COOTBETCTBUU IpadukoM (pUjioxkeHue 2).

1.3.1.4. MluauBuayaipHOE€ NMUCHMEHHOE HH(OPMUPOBAaHHE MO TNPOLEAYpE
NIPEIOCTABIIEHUs [OCYAAPCTBEHHON yCIyTd OCYLIECTBISAETCS CIELUANINCTaMU IpU
0OpallleHHH 3asBUTEJNEH MyTeM MMOYTOBBIX HIIM 3JEKTPOHHBIX OTIIPABIEHUH.

Orser Ha ofpallleHHe OaeTcsi B NPOCTOH, YeTKOW M MOHSATHOH ¢(opme B
IMICbMEHHOM BHJE C YKa3aHUEM JOJDKHOCTH JHIA, NOAMUCABIIETO OTBET, @ TAKKe
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(haMunIMy, MHMLKAIOB U HOMepa Telle(OHa AOJKHOCTHOTO JIMIA OpraHa MECTHOrO
camoynpaBJeHHs, 0QOPMHUBLIETO MUCHMEHHBIH OTBET.

1.3.1.5. IlybsnnuyHoe ycTHoe HHGDOPMHUPOBAHUE OCYLIECTBISAETCS C
[IPUBJIEYEHUEM CPEACTB MacCOBOM MH(OpMALUU - paauo, TejeBUAeHUS (danee -
CMD).

1.3.1.6. Ily6nn4noe nucbMeHHOE MHOOPMUPOBaHUE OCYIIECTBIIAETCS MTyTEM
myO6nvKauMd MHOOPMAaLMOHHBIX MaTepuaioB B mevaTHeIXx CMM, Bkmouas
MHTEPHET-CalThl, a TaKkKe - 0QopMIIeHUSI HHOOPMALIMOHHBIX CTEHIOB.

II. Cranmapt npegocTaBieHUs FOCY IapCTBEHHOM YCIYTH

2.1. HauMeHoOBaHue rocyaapCTBEHHOH yCIYyTH

«HasnaueHue exxeMecs4HOH BBIIVIATBHI Ha COJEp)KaHue peOeHKa B CeMbe
OrneKyHa (I1oneyuTeNs) ¥ MPUEMHOH CEMBbEY

2.2. HaumeHoBaHMe oprasa, peJoCTaBIsIOIIEro rOCYJapCTBEHHYIO YCIIYTY

IIpenocraBieHre TrocyAapCTBEHHOW YCIYTM OCYLIECTBISETCS OpPraHoOM
MECTHOI'O CaMOYIpaBJIEHUs] MYyHUULHUIAIbHOro obpa3zoBaHus CTaBpOIOIbCKOro
Kpas.

B cooTBercTBUM ¢ MOJNOXEHUAMU AJMUHUCTPATHBHOIO perjaMeHTa OT
3asBUTEN He TpeOyeTcs OCYILUEeCTBJIEHUS AeHCTBH, B TOM UHCJIE COMIaCOBaHMUIA,
HEOOXOAMMBIX A TIOJNyYeHUs TOCYJapCTBEHHOH YCJIYTH, CBS3aHHBIX C
oOpalleHMeM B HHBbIE OpraHbl, OpraHU3allM, YYaCTBYIOLIHME B IPeAOCTaBICHUU
roCy1apCTBEHHOM YCIIyTH.

IIpu npenocTaBiieHUU roCcyJapcTBEHHOM YCIYyTH 3armpeliaeTrcs TpeboBaTh OT
3asBUTEJIEN OCYILUECTBIIEHUS AEHCTBUH, B TOM YHCJIE COIJIaCOBAHUH, HEOOXOAUMBIX
JUIS TIOJyYE€HUS [OCYNapCTBEHHOM YCIYTM M CBS3aHHBIX ¢ OOpallleHWEM B HHbIE
roCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIpaBJIeHUs, OpraHU3aluy, 3a
UCK/IIOYEHHEM [IOJIyYEHHUS YCIYr M IMOJNYy4YeHUS [OOKYMEHTOB U MHGbOpMalui,
[IPENOCTAB/IAEMBIX B pe3yJibTaTe MPEeNOCTaBIE€HUS TaKHX YCJIYyr, BKIIOYECHHBIX B
[EpEeUYEHb YCIYr, KOTOpbIE SABIAIOTCA HEOOXOAUMBIMU U 0OsS3aTeNIbHBIMU IS
NPEeNOCTaB/IEHUs] TOCYNApCTBEHHBIX YCJIYr U MPEeNOCTaBJSAIOTCS OpraHU3alUsIMH,
YYacTBYIOIUMMU B I[PEJOCTaBJIE€HUU TOCYAApPCTBEHHBIX YCIYT, YTBEpXAaeMbIX
HOPMAaTHUBHBIM IIpaBOBBIM akTOM (CTaBpOITOIBCKOrO Kpasi.

2.3. Pe3ynbTat npenocTaBiieHHs FocydapcTBEHHOH yCayru

KoneunsiMM pesyjbTaTaMd [pPEJOCTaBJICHUS TOCYdapCTBEHHOM YCIYyru
ABJISIOTCS:

Ha3Hauye€HUe M BBIIUIATA AEHEXHBIX CpeACTB Ha cojep)kaHue pebeHKa B
ceMbe OreKyHa (IorneynTeNs) 1 MpUeMHON CeMbe;

OTKa3 B HA3HAYEHUH BBIIUIATHI AEHEXHBIX CPEACTB Ha coAepkaHue pebeHka
B CEMbe OINEKyHa (ITOIe4nTeNs1) U IPUEMHOH CeMbe, YKa3aHHe PUYMHBI OTKas3a.

2.4. Cpok npenocTaBieHUs TOCYJapCTBEHHOHN YCIyTH

['ocynapcTBenHas yciayra npefocTaBiseTcs B 15-AHEBHBIM CpPOK CO AHS
NnoJayd 3asfBUTENEM 3asABI€HUS M JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.6
HACTOALIEro AIMUHUCTPATUBHOTO perylaMeHTa.



2.5. HopmaTuBHBle mnpaBOBble akThl Poccuiickoil Qenepauyn H
HOpPMaTUBHBIC [IpaBoBble akThl (CTaBpONOJBCKOrO Kpas, peryJupyrolme
NpeAOCTaBIEHUE MOCY 1apCTBEHHON YCIYTH

l'ocynapcTBeHHass  yciayra — OpefoCTaBiseTCs  OPraHoM  MECTHOIO
camoynpasieHHs Ha 0€3B03Me3IHOH OCHOBE.

Ilepeuyens HOpMATUBHBIX MpaBOBBIX akToB Poccuiickoit Pegepaiun u
HOPMAaTUBHBIX IPaBOBbIX aKTOB (CTaBpOIOJBCKOrO Kpas, peryaupyrolmx
NpeoCTaB/IeHNe TIOCYJapCTBEHHOH ycnayru (C yKa3aHHEM HX pPEKBU3UTOB U
UCTOYHUKOB  O(QUIMANBHOIO  ONYOJUKOBAHUS), MOIEKHUT  00s3aTeIbHOMY
pasMelIeHUI0 Ha oQHUUAaNbHOM calTe MUHHUCTepcTBa B ceTu «VIHTepHeT», Ha
Enunom noprane, Ha peruoHaJIbHOM MOPTaJie U B pErHOHATIEHOM PEECTpeE.

2.6. HcuepnbiBatomuil mnepedeHb  JOKYMEHTOB, HEOOXOOUMEBIX B
COOTBETCTBUM C HOPMATHUBHBIMH IpaBOBbIMU akTamu Poccuiickoit ®Pepepanuu u
HOPMaTUBHBIMU MpaBOBbIMHU akTamu CTaBpOMNOJBCKOro Kpas AJ NpeloCTaBIeHH s
rocyJjapCTBeHHOU yciayru

2.6.1. TIlepeueHp  [OOKYMEHTOB, HEOOXOAMMBIX I  [OJYYEHHUS
rocyZlapCTBEHHON yCIyTH:

3asBJICHME O HAa3HAuY€HWM JCHEeXHBIX CPEACTB Ha colaepxaHue peOeHKa,
HaxoJSIIErocs MoJ oneKkoi (oneyuTeaIsCTBOM),

KOIUs JOKYMEHTA, YIOCTOBEPSIIOLIEro JHUYHOCTH ONEKyHa (IIONeUUTeIs);

KOIUSI CBUJAETENbCTBA O POXJAEHUM peOeHKa, HaxXOHSIIEerocs oA OIEeKOM
(mone4YuTeNTECTBOM);

KOIIUM JOKyMEHTOB, IOATBEPXAAIOUIMX (PAKT OTCYTCTBHUS MOIMEYEHUS HAJ
peOEHKOM €MHCTBEHHOIo Wi oboux poxutelsieil (MUCBMEHHOE COrjlacue MaTepu
(oTa) pebeHka Ha yCbIHOBJIeHHE (YJOUYEPEHHUE); CBUIAETENBCTBO O CMEPTH MaTepu
(oTua) peGeHka; cripaBKa O pOXACHUH, MOATBEPXKAAIOLIasl, YTO CBeJAeHUs 00 OTIe
peOeHKa BHECEHBl B 3allUCh aKTa O POXKICHUU Ha OCHOBAaHUU 3asBIIEHHS MaTepu
pebeHKa; CBUJETENbCTBO O POXKICHUH, He ColepiKalllee CBeAeHU o MaTepu (OTLe)
pebeHKa; pelieHUe Cyna o NUlleHUH MarepH (0Tla) peGeHKa pOAUTEIBCKUX IPaB;
peluenye cyna o6 orpaHu4YeHUM MaTepu (0THa) peOeHKa B POAUTENbCKUX MpaBax;
pewieHue cyaa o0 UCKIIOUEHUU CBeAeHUH o Marepu (oTie) pebeHKa U3 aKTOBOM
3allUCH O POXKJIEHUU; PELUEHUE Cyla O MPU3HAHWM IPUYHH HEYBa)KUTEIbHBIMHU B
CllydassX HENpOXMBaHUS poauTens (poauteneil) coBMecTHO ¢ pebeHkoM Oosee
LIECTH MECSIIEB U YKJIOHEHHUS OT ero BOCIIUTAHUS U COJEP KaHUs; pelieHre Cyia o
npu3HaHUM Matepu (oTma) pebGeHka HeneecrnocoOHONW (HemeecrocoOOHBIM)
(orpaHnueHHO JeecriocoOHON (ZeecriocoOHBIM); pelleHHe CyAa O I[PU3HAHUU
maTtepu (oTua) pebeHka Oe3BECTHO OTCYTCTBYIOIIEH (OTCYTCTBYIONIMM); akT O
JIOCTaBJIEHUU MTOJKUHYTOrO WM 3abnyauBLuerocs pebeHka (B ciyvyae BbISBIEHUSA
NIOAKUHYTOro pebeHka); akT o0 ocTaBleHHH peOeHKa B POAUIBHOM JIOME
(oTHeneHUM) WK MHOM MEOWIIMHCKON OpraHu3alluu; akT 00 OCTaBJlIeHUH peGeHKa
MaTepblo, HE INpPEeabSBUBLIEH JOKYMEHTa, YAOCTOBEPSIONIEro €€ JUYHOCTh, B
MEIULMHCKON OpraHM3alii, B KOTOPOH MpPOUCXOOWIM DPOABl WJIU B KOTOPYIO
obpaTtuiach MaTh I1OC/E POJOB; CIpaBKa O HaxXOXIeHUU MaTepu (0TLa) peGeHka
noJ CTpaxed uau o6 OTOBIBAHMM MMM HaKa3aHWs B BUJE JIMLIEHHUsS] CBOOOJDI,



BBIIaHHAsl COOTBETCTBYIOIIMM YUYPEXKICHHEM, B KOTOPOM OHH HAaXOMATCS HIH
OTOBIBAIOT HaKa3aHHE; NPUrOBOp CyJa O Ha3HAYEHHH HaKa3aHWs Marepu (OTIy)
pebeHka B BHIE JIMIICHUS CBOGOABI; [TOCTAHOBJIEHHE CyabH 00 HM3OpaHHUHM MepHI
npecevueHuss Martepu (otHy) peOeHka B BHAE 3aKIIOUEHHs O] CTPaxy,
NOCTaHOBJIEHHE CyJa O INPUHYIUTEIBHOM JIeUeHHH MaTepu (oTua) pebeHka B
MEIMLMHCKOM OpraHu3aluy, OKa3blBAlOIICH ICHXUATPHYECKYI0 TIOMOIIL B
CTAllMOHApHBIX YCIOBUSAX; pelleHue cya o0 oObsBIeHHH MaTepH (0TUa) pebeHKa
yMmeplled (yMmepliMM); pelleHHe cyaa o0 YCTaHOBIEHHH (akTa OTCYTCTBHS
POIOUTENLCKOrO MOne4YeHus: Haa peOeHKOM; CIpaBKa OpPraHoB BHYTPEHHHX el O
posbicke Matepu (oTua) pebeHka; clipaBKa OpraHOB BHYTPEHHHX I O TOM, YTO
MECTO HaX0XIEeHUs MaTepH (oTua) peOeHKa He YCTaHOBJIEHO; aKT OpraHa OIeKH U
norneyuTenbeTBa 00 oToOpannu pebeHkKa; peleHre cyaa 00 OTMEHe YCHIHOBJICHHS
(ymouepeHus); akT 00 ocraBieHUH pebGeHKa B OpraHu3alliM; IOKYMEHTEHI,
CBUIETENBCTBYIOIME 00 HHBIX ClIydasX OTCYTCTBHS POAUTEILCKOIO MOIMEYCHHUS,
IpenyCMOTpPeHHBIX NyHKTOM 1 crateu 121 CemeitHoro koaekca Poccuiickoit
Qenepauuy;

CIpaBKa C MecCTa JXUTenbcTBa peOeHka, HaxOISIEerocs MOI OMNeKOi
(1omne4yuTenbCTBOM), B IPHUEMHOH ceMbe, MOATBEPXKAAOIAsi €ro COBMECTHOE
IPO>XHUBAaHHUE C OMEKYHOM (IONeYuTeNeM), IPUEMHEBIM pOAUTENEM;

cnpaBka 00 oOydyeHun B oOpa3oBaTelnbHON opraHu3auuu pedeHKa,
HaXOASIErocs MoJ NONeunTeasCTBOM, cTaplile 16 ner;

BBIIIMCKA U3 PELUEHHs OpraHa OINEKU U IOINEeYUTENbCTBA 00 YCTaHOBIEHUU
Haz peOeHKOM OrekH (MOMeYrTeNbCTBRA ),

JIOTOBOP O CO3JaHUU IPUEMHOHN CeMbH;

CIpaBKa O IPEKpalllEHUH BBIILIATHl €XEeMEeCSYHOro rnocobus Ha pebeHka,
Ha3Ha4Y€HHOI'0 B COOTBETCTBUHU € 3aKOHOM (CTaBpOIOJILCKOTO Kpasi;

JULEBOM CUeT OMNeKyHa (MoIMe4yuTens), IPUeMHOr0 POAUTENs U PEKBU3UTHI
OaHka.

2.6.2. 3asgBUTENb MOXET IMPEICTABUTE B OPraH MECTHOI'O CaMOYIpaBICHH
3arpoc B popMe 3JIeKTPOHHOTO JOKYMEHTa ¢ UCIoNb30BanueM EnuHoro noprana u
PETHOHANIBHOIO [OpTajia, YCTAHOBJIEHHON mnocTaHOBIeHHWeM [lpaBuTenscTBa
Poccuiickoit ®enepaunu ot 07 urong 2011 r. Ne 553 «O nopsake ohopmieHus u
NPEICTaBIE€HUs] 3asBI€HUA W  UHBIX JOKYMEHTOB, HEOOXOAMMBIX  AJIs
IPEJOCTaBIEHNs TOCYNapCTBEHHBIX U (WIM) MyHULMUIIAIBHBIX YCIYr, B (opme
3NIEKTPOHHBIX JOKYMEHTOBY.

2.6.3. ®opmupoBaHue 3anpoca B ¢oOpMe INIEKTPOHHOIO JIOKyMEHTa
OCYIIECTBIIIETCSl MOCPEACTBOM 3allOJHEHHS 3JIEKTPOHHOH (opMBbl 3arpoca Ha
EnvHoM nopraine, peruoHaibHOM nopTaie 6e3 HeoOXOAUMOCTH JOMOJHUTEIbHON
NI0JIa4y 3ampoca B kakoi-nubo uHoit hopme.

Ha EguHoM moprane, perdoHajlpbHOM IOpTajie pa3Mmellaercss obpasell
3all0JIHEeHHUSI 3a1poca B popMe 3JIeKTPOHHOrO IOKYMEHTA.

Eciu na EauHoM noprane 3asBuTento He o0ecreurBaeTcs BO3MOXKHOCTb
3aII0JIHEHUS 3arpoca B (opMe 3JeKTPOHHOrO JTOKYMEHTa, TO A (GOpMUPOBAaHHUS
3anpoca Ha EnvHoM nmoprasie B mopsiake, onpeaenseMoM MHUHUCTEPCTBOM CBSI3U U



MacCcoBbIX  KOMMyHHUKauui  Poccuiickod — ®epepauuu,  obecrneynBaercs
aBTOMAaTU4eCKUH [epeXo] K 3alOJHEHUIO 3JICKTPOHHOU (OPMbI YKa3aHHOI'O
3aIIpoca Ha PerMOHAIBHOM IOpTAaJIe.

2,64, ®opMaTHO-JIOTHYECKass IpoBepKa COHOPMHUPOBAHHOIO  3ampoca
OCYILIECTBJIAETCS IIOCHIE 3AI0IHEHUs 3asBUTENIeM KaXXOro U3 [oJied 3eKTPOHHOU
¢opmel 3anpoca. [Ipy BEIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO 10 3J1€KTPOHHOM
opMbI 3ampoca 3asBUTENb YBEAOMIISETCS O XapaKTepe BbIABIEHHON OIIMOKH M
NOpsiiKe €€  yCTpaHEHUs IOCPEeACTBOM  HMH(OPMALMOHHOTO  COOOILIEHHS
HETIOCPEACTBEHHO B 3NEKTPOHHOU dopMe 3ampoca.

2.6.5. IIpu popmupoBaHuH 3anpoca obecreunBaeTcs:

BO3MOXXHOCTb KOIIMPOBaHUS U COXPaHEHHS 3aIpoca;

BO3MOXHOCTb Ile4aTM Ha OyMaXHOM HOCHUTEJe KOIHMH 3ampoca B
3NEeKTPOHHOU opme;

COXpaHeHHe paHee BBEIEHHBIX B JIEKTPOHHYIO (opMy 3ampoca 3HaYEHUH B
1000M MOMEHT M0 JKENTaHUIO 3asBUTENS, B TOM 4YHCIE IPHU BO3HUKHOBEHHUU
OmMOOK BBOAA M BO3Bpare Ul MOBTOPHOTO BBOJA 3HAYEHHH B IJIEKTPOHHYIO
dbopMy 3amnpoca;

3all0JIHEHUE II0JIEH OJJIeKTPOHHOM ¢opMbl 3ampoca [0 Hauyaja BBoAa
CBEICHUH 3aiBUTENEM C HCIIOJNB30BaHUEM CBENEHUH, pa3MEUIeHHBIX B
(enepanbHOl rocyrapcTBeHHOW HHGOpPMAlMOHHOM cucTeMe «EnuHas cucrema
UICHTUUKAUUK U ayTeHTHUOUKaUuK B HHQpacTpykType, obecneynBarolen
MH(OPMaLHOHHO-TEXHOJIOIMYECKOe B3auMOJeiicTBIEe MH(GOPMALIMOHHBIX CHCTEM,
HCIIONIB3YEMBIX JIsl IPEAOCTaBIECHNs IrOCYJapCTBEHHBIX U MYHHULMIAIBHBIX YCIYT
B ONIEKTPOHHOM dopme» (namee - eAuHas cuUcTeMa UISHTHQUKAUUU U
ayTeHTU(UKALUUK), K CBeNeHHH, omyOnukoBaHHbIX Ha EauHoM mopraie,
PErHMOHAJIBHOM MOpTajie, B YacTH, Kacarouleidcsi CBEJEHUH, OTCYTCTBYIOUIMX B
eIVHOHN cUcTeMe UACHTU(DUKALNY U ayTeHTU(DUKALINH;

BO3MOXXHOCTb BEpPHYTHCSI Ha JIOOOW M3 3TAlOB 3allONHEHHUS 3JIEKTPOHHOMH
(dopmsl 3ampoca 6e3 noTepy paHee BBeJeHHON HHPOpMAaIny,

BO3MOXHOCTh AOCTyna 3asBuTenss Ha EauHOM mnoprajie, peruoHaJIbHOM
nopTaje WX O(ULUHAIBPHOM CaiiTeé opraHa MECTHOIO CaMOYyIpaBlIeHUS K paHee
IOJaHHBIM MM 3alpocaM B TeUEHHE He MeHee OJHOIO roja, a TakXe YaCTHYHO
c(OpMHUPOBaHHBIX 3aIIPOCOB - B TEUCHUE HE MeHee 3 MeCHLEB.

2.6.6. 3anpoc, HampaBieHHBIH B (¢GopMe 3JEKTPOHHOTO JOKYMEHTAa,
pacrieyatbBaeTcsi Ha OyMaXKHbIH HOCHUTENb M PErMCTPUPYETCS JODKHOCTHBIM
JWLIOM opraHa MECTHOTO CaMOYyIpaBlE€HUs,, OTBETCTBEHHBIM 3a IPUEM
JOKYMEHTOB, B JXypHaJe ydeTa IpHeMa 3alpocoB 3asiBUTENed B [JEHb ero
NOCTYIICHHUS.

HOMKHOCTHOE JULO oOpraHa MECTHOrO CaMOYIpaBieHUs obecrneynBaeT
IpUEM 3arpoca, HeoOXOAUMOTro AJIs MPEAOCTABICHUS rOCY JapCTBEHHOR YCIyTry, U
perucTpanuio  3ampoca 6e3 HeoOXOAUMOCTH IOBTOPHOI'O  IMpEACTaBlIEHHUS
3afBHUTEJIEM 3TOro JOKYMEeHTa Ha OyMaXXHOM HOCHTeNe, €ClIH HHOe He
YCTaHOBIEHO (pelepalbHbIMU 3aKOHAMHU U NPUHUMAaeMbIMU B COOTBETCTBUMU C
HUMHU aKTaMu IlpaButensctBa  Poccuiickoit ®enepauuy, 3aKOHaMu
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CTaBpoOnmoJbCKOro Kpas W NPUHUMAEMBIMH B COOTBETCTBMM C HMMH aKTaMHU
IlpaBurensctBa CTaBpONOILCKOTO Kpasi.

IlpenocTaBnenue rocy1apcTBEHHOH yCIyrd HauHHAETCS ¢ MOMEHTa MpHeMa
M PETUCTpalid OPraHOM MECTHOI'O CaMOYIpaBJIeHHs 3ampoca, HeoOXOAUMOro s
NPEeIOCTaB/I€eHHs  IOCYJapCTBEHHOW  ycClyrW, MOCTyNHBLIEro B  (opMe
3JIEKTPOHHOI'O JOKYMEHTA.

VBenoMJIeHHe O MNpHeMe W PEeruCTpalyH 3ampoca, HeoOXOOHUMOro Jis
IIPEJIOCTaBJIEHHs] TOCYJapCTBEHHOM YCIyrH, cojepikalllee CBeAeHUs O (akre
npyeMa 3arpoca, HeoOXOUMOro s NPeIOoCTaBIeHUs roCyIapCTBEHHON YCIYTH,
H Ha4yaje MpoLeaypbl IPEeNOCTaBIE€HUs T[OCYyNapCTBEHHOHM YCIyrd, Jubo
MOTHBHPOBAHHBIN OTKa3 B MpHEMe 3ampoca, He0OXO0AUMOro sl MPeAOCTaBIeHUS
rOCyJapCTBEHHOM YCIIyrH, MOCTYNHUBIUEE B OpraH MECTHOIO CaMOYINpAaBIEHHUS B
(opMe 3IeKTPOHHOIO JOKYMEHTa, HallpaBIIsieTCsl 3asBUTENIO He M03(Hee paboydero
JHS, CHEAYIOLIEro 3a JHEM MOAAayYM yKa3aHHOIO 3ampoca, B (popMe 3JeKTPOHHOIo
JOKYyMEHTa IO aJpecy 3JIEKTPOHHOM IOYTHI, yKa3aHHOMY B 3alpoce, WU B
NMCbMEHHOM (popMe 10 MOYTOBOMY aJipecy, yka3aHHOMY B 3arpoce.

2.6.7. Q®opma  3ampoca, HeobOxogumass A8 NPENOCTaBIEHHS
roCyJapCTBEHHOH YCIIYTH, MOXKeT ObITh OJNy4Y€Ha 3asBUTEJIEM

HEIMOCPEACTBEHHO B OPraHE MECTHOI'O CaMOYIPaBJICHUS;

Ha oOGHUUHAIBHOM CcalTe oOpraHa MECTHOTO caMOyIpaBieHHs, EnuHom
[opTaje U perMOHAIBHOM NOPTae;

B MH(OpMaLMOHHO-NIpaBoBoH cucteme «KoHcynprantl imrocy.

2.6.8. Ilpu mpenocTaBIEHHUHM TOCYHapCTBEHHOM YCIYyrd 3amnpelaeTcs
TpeOOoBaTh OT 3asiBUTEJNIEH:

NPENCTaBJI€HUs JOKYMEHTOB W HMHGOpPMalUMd MJIA OCYLIECTBJICHUS
AEWCTBUH, NPEICTaBICHHE MM OCYIIECTBIEHHE KOTOPBIX HE INpPENyCMOTPEHO
HOPMAaTHBHBIMH  MPaBOBbIMM  aKTaMH,  PEryJUpYIOLUIMMH  OTHOLUEHHUS,
BO3HHUKAIOLIHE B CBA3HU C IIPEAOCTABIEHUEM IrOCYJapCTBEHHOM YCIyTH;

NpEeNCTaBJIEHUS AOKYMEHTOB M HH(pOpMauuy, B TOM 4YHcIe 00 oruiare
roCcy1apCTBEHHOH NOIIMHBI, B3UMAaeMOH 3a MpeNOoCTaBlIEHHE TOCyAapCTBEHHOU
YCIIyI'H, KOTOpblE HAXOAATCS B PACIOPSIKEHHH OpPraHoOB, INPENOCTaBISIOLINX
roCy1apCTBEHHYIO YCIIYr'y, MHBIX I'OCYIapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO
caMOyIIpaBJIeHHUs JIMOO MOJBEJOMCTBEHHBIX TOCYHapCTBEHHBIM OpraHaM MIIH
opraHaM  MECTHOIO  CaMOYIIpaBJIEHUs]  OpraHu3alui, Yy4YacTBYIOLIMX B
NPEeJOCTaB/I€eHNH T'OCYAApPCTBEHHBIX YCJIYr, B COOTBETCTBMM C HOPMAaTUBHBIMH
npaBoBbIMHU akTaMu Poccuiickoit denepauniv, HOpMaTUBHBIMU MTPaBOBBIMH aKTaMHU
CTaBpoIONIbCKOTO  Kpasi, 3a MCKIIOYEHHEM JOKYMEHTOB, BKJIOYEHHBIX B
onpeje/ieHHbIM vacTeio 6 cratbu 7 PepepanpHoro 3akoHa «OO6 opraHuzauuu
NPEeNOCTaB/IeHHs] TOCYNapCTBEHHBIX M MYHHULHUNAIBHBIX YCIYyID» HE€pedYeHb
JIOKYMEHTOB;

OCYLIECTBJIEHUS AEMCTBUH, B TOM YHCJE COIVIACOBAaHHUH, HEOOXOAUMBIX VIS
NOJIyYeHUsl TOCYHNapCTBEHHOW YCIYyrM M CBSI3aHHBIX C OOpallleHHEM B WHbBIE
roCy1apCTBEHHBIE OpPraHbl, OPraHU3alUH, 3a HUCKIIOYEHHEM MOJIY4YEHHS YCIyr U
NONyYeHHsI JOKYMEHTOB M HH(MOpMaUHWH, MpPEAOCTaBIISIEMbIX B pe3yJbTaTe



NPEAOCTaBICHUs TaKUX YCIyr, BKIIOYEHHBIX B MEPEYHH, YKA3aHHbIE B 4acTu |
cratbh 9  @epepanpHoro 3akoHa «OO6 oOpraHM3allMyd  IIPENOCTAaBICHHS
roCy1apCTBEHHBIX U MYHULMIIAABHBIX YCIYI»;

NpeACTaBJICHUS JOKYMEHTOB M HHGQOpMaluM, OTCYTCTBUEe U (WiIH)
HEMOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IpPU IEpBOHAYAJILHOM OTKa3e B
NpyeMe JOKYMEHTOB, HEOOXOAUMBIX [UIsi MpPEAOCTaBIEHHUS TOCYyIapCTBEHHOM
yciyry, ubo B NpEeNOCTAaBIEHUM [OCYJapCTBEHHOM YCIYrH, 3a MCKIOUEHHEM
CJIEAYIOLIUX CITy4Yaes:

a) U3MeHeHHe TpeOOBaHMH HOPMAaTHUBHBIX MPAaBOBBIX aKTOB, KaCAIOLIUXCS
NpeNOoCTaBlIeHNUs TOCYyJapCTBEHHOM YCIYrH, IIOC/ie IepBOHAYaJbHON IOAauu
3asBJIEHHs O IIPEAOCTABIEHUH roCy AapCTBEHHON YCIYyTH;

0) Hanuuue OMWHKOOK B 3asBIEHUU O MNPENOCTABIEHHH TOCYIAapCTBEHHOM
YCIYTd ¥ JNOKyMEHTax, [IOJaHHBbIX 3asBUTENIEM IOC/e NepBOHAYaIbHOIO0 OTKa3a B
npydeMe JOKYMEHTOB, HEOOXOAUMBIX Ui IIPEeNOCTaBICHUS TOCYAapCTBEHHON
yClyry, 1100 B IpEeNOCTaBICHUU IOCYAApCTBEHHOM YCIYyrd U He BKIIOYEHHBIX B
IPEACTaBICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTE€YEHUE CPOKA JAEHCTBUS NOKYMEHTOB WM U3MEHeHHe HH(OpMallUH
II0CJI€ MEPBOHAYallbHOTO OTKa3a B IIpUeME AOKYMEHTOB, HEOOXOAUMBIX IS
NPEeJOCTaBIE€HUss  IOCyJapCTBEHHOHM  ycinyrd, Jub0 B IpeAoCTaBICHUHU
rocy1apCTBEHHOH yCiyry,

I) BbIABJICHME JOKYMEHTAJIbHO IOATBEPXXIAEHHOro ¢akra (MpU3HAKOB)
OLIMOOYHOTO WM NPOTUBOINpPaBHOro AedcTBUs (0e34eMCTBUsI) AOHKHOCTHOIO
JHML@a OpraHa MECTHOIO CaMOYIIpaBl€HHUS, MYHULHUNAIBHOTO CIyXallero,
pabOTHMKA, HEOOXOAUMBIX AJIS IPENOCTABICHUS FOCYJapCTBEHHON yCIyry, 6o B
IIPEJOCTaBICHUH TOCYyNapCTBEHHOH YCIYrH, O 4YeM B IIMCBMEHHOM BHIE 3a
INOAINMCBIO  PYKOBOAWTENS ~ OpraHa  MECTHOTO  CaMOYyIpaBleHHS  IpHU
IIEpBOHAYaJIbHOM  OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX  AJA
IIPEIOCTABJIEHUs] IOCYNapCTBEHHON YCIYrd, YBEAOMJISETCS 3asiBUTENb, a TaKke
IIPUHOCATCS U3BUHEHHUS 3a IOCTaBJICHHbIE HEyROOCTBa.

2.7. HcyepnelBaromil  nepeyeHb  JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMAaTHUBHBIMHU IpaBOBbIMU akTaMu Poccuiickoil @enepauuu u
HOPMaTHUBHBIMH [IPaBOBBIMU akTaMU CTaBpOINOJBCKOIO Kpas AJis MPeAOCTaBICHUS
rOCYAapCTBEHHOM yCIyIrH, KOTOpble HaxOAATCA B pPacHOpPsSKEHUM HHBIX
OpraHu3allii, y4acTBYIOIIMX B IPEJOCTaBICHUM TOCYAApCTBEHHOH YCIyru,
KOTOpBIE 3asIBUTENb BIIPaBe NPeICTaBUTh

JIOKYMEHTBI, KOTOpBIE 3asBHUTENb BIIpaBe INPEACTaBUTh N0 COOCTBEHHOH
HHHLIMATHBE B COOTBETCTBUM C IIYHKTOM 2 4acTH | crtathy 7 PelepalbHOrO 3aKOHa
or 27 wmrona 2010 r. Ne 210-03 «O0 opraHuMzalMyd IpeAOCTaBICHUS
roCyapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT», OTCYTCTBYIOT.

2.8. HcuepnplBaromui InepevyeHb OCHOBaHUM JUisi OTKaza B IIpUeMe
JOKyMEHTOB, HEOOXOAUMBIX JUIsl TPEeJOCTaBIEHHUS rOCy 1apCTBEHHOM yCIyTrH

B  mpuemMe = OOKYMEHTOB, HEOOXOAMMBIX  AJi  INPEAOCTaBICHHUSA
rOCyAapCTBEHHON yCIyTy OTKa3bIBaeTCs, €CIIU:

C 3asBJIEHMEM 0OPaTUIIOCh HEYIIOJTHOMOYEHHOE JIULIO;



3asBJICHHE HE COAEPXNKUT INOANKCH U yKa3aHUsS (aMUIUH, UMEHU U (eClu
MMEETCS) OTYECTBA 3asBUTEINS U €r0 IIOUTOBOTO a[peca s OTBETA;

3asBUTEJIb HE MMEET PETUCTPALMM IO MECTY XUTEIbCTBA (HaUMEHOBaHHUE
MYHHMLMIIAIIEHOTO palioHa UM FOpOoACKoro okpyra CTaBporosibCKOro Kpas);

3asiBUTEJIEM I[IPEICTAB/IEH HEMNOIHBIM MakeT AOKYMEHTOB, YyKa3aHHBIX B
NyHKTE 2.6 HacTOsIIero AIMUHICTPATUBHOI'O PETIAMEHTa;

Ka4€eCTBO JOKYMEHTOB HE COOTBETCTBYET CJIELYIOLIUM TPeOOBAHUSIM:

TEKCThI IOKYMEHTOB HallMCaHbl HEPa3OOpUKBO;

daMunuu, UMeHa U (ecny MMeeTcs) OTYecTBa (GU3UYECKUX JIHI, apeca MX
MECT >KUTEJIBCTBA HAIIUCAHbI He NOJHOCTHIO;

B JOKYMEHTaX UMEIOTCS MOAYUCTKH, IPUITUCKH, 3aUEPKHYThIE CJI0BA U UHBIE
HE OrOBOPEHHBIE UCIIPABIIEHUS;

JOKYMEHTBl HE€ YIOCTOBEPEHBI, HE CKpEIUIEHBl I1€YaTsIMH, HE HMEIOT
HaJuIeXallX IMOANMUCEeH CTOPOH WIM ONpENETEHHBIX 3aKOHOAATENLCTBOM
JOJDKHOCTHBIX JIULL;

JOKYMEHTBl HMEIOT CEPhE3HbIE IOBPEXKACHUS, HAIWYME KOTOPBIX HE
M03BOJISIET OJHO3HAYHO UCTOJKOBATh UX COJEPKAHUE;

OTCYTCTBYIOT OpHUIMHalbl JOKYMEHTOB, YyKa3aHHbBIX B IMyHKTe 2.6
HACTOSILEr0o AIMUHUCTPATUBHOIO perjiaMeHTa (B Cliyyae €Cjy OHH He 3aBEPEHBI B
YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Pocculickoit Denepauum nopsaxe).

JIOTIONMHUTENBHBIMUA OCHOBaHUSIMHU ISl OTKa3a B IIpHeMe JIOKYMEHTOB,
HEOOXOAMMBIX IS IIPEeJOCTABIEHUS IOCYyIapCTBEHHON YCIIyTH, MPU HAIPaBIeHUH
3aIpoca B 31EKTPOHHON (hOpMe SIBIISIFOTCH:

HaJlM4ue TNPOTHUBOPEUUBBIX CBEJEHUH B NPEACTABIECHHBIX JOKyMEHTaX H
3JIEKTPOHHOM popme 3ampoca;

3aIpocC, IPEACTABICHHBIHN B OpMe 3J€KTPOHHOTO IOKYMEHTA, HE IOAdaeTCs
NpOYTEHHIO U (MNIKM) HEe COOTBETCTBYIOT TpeOoBaHUSAM K (GopMaTy ero
NpEeCTaBIECHHUS.

He ponmyckaeTcs oTkaz B mnpueMe 3ampoca, HEOOXOIHMMOro  [uls
IIPENOCTABIEHNS] T'OCYJapCTBEHHOM YCIyrM, a TaKXe OTKa3 B IPEeAOCTaBICHUU
roCyJapCTBEHHON YCIYyrM B Cily4ae, €CJId 3alpoc, HeOoOXOAUMBIA ISt
NPEJOCTABIIEHUS TOCYHAapCTBEHHOW YCIYrd, TIOJaH B COOTBETCTBUU C
nHbOpMaled 0 Cpokax M IMOpSAKE NPEeAOCTaBJICHHs TOCYJApCTBEHHON YCIYTH,
onmyOnuKoBaHHOHN Ha EAMHOM MopTare, perioHajJbHOM IOpTale U OQUIHAILHOM
calTe OpraHa MECTHOT'O CaMOYIIpaBJIEHHS.

2.9. HcuepnblBaloliMii INepeyeHb OCHOBaHWW [N TNPHOCTAHOBJIEHHS
NPENOCTABIIEHUAs. TOCYAApCTBEHHOM YCIYrd HJIM OTKa3a B MPedOCTaBIEHUN
roCy1apCTBEHHOH yCIyru

['ocymapcTBeHHass yciayra IpHOCTaHaBIMBAeTCS TMpPH YCIOBHH, €CIIH
NPEACTaBIEHHbIE JOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSM, IPEABIBISEMBIM K
HUM 3aKOHOJATEeJIbCTBOM.

Bo3o6HoBaenue npouenypbl NpeAOCTaBICHUS TI'OCYIAPCTBEHHOH YCIYrH
OCYWIECTBIAETCS IPH YCTPAHEHUH HApyLIeHU B OGOpPMIEHHH IOKYMEHTOB,
HEeOOXOJMMBIX TS IPENOCTABIEHHUS FOCY IAPCTBEHHOM YCIyTH.
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3asBUTENIO OTKAa3bIBAE€TCS B NPENOCTABICHUH TOCYJApPCTBEHHOW YCIYTH B
ciy4ae:

NpEACTaBIEHUsl 3asABUTENEM 3aBEAOMO HEJOCTOBEpPHOHW HHQOpMaLuH,
UMeEIoLIe CYLIecTBEHHOE 3HAYeHUE JJIs IpPeJOCTaBICHUs] TIoCyAapCTBEHHOH
YCIIyTH;

HECOOTBETCTBHUS 3asABUTENs KaTCrOpUM JIML, YKa3aHHBIX B MyHKTe 1.2
HACTOALIEro AJMUHUACTPATUBHOTO perjiiaMeHTa.

2.10. Ilepeuens ycnyr, He0OXOAUMBIX ¥ 0053aTeNbHBIX AJIs IpeA0CTaBIeHUs
rOCyAapCTBEHHON yCITyry

Yenyrn, HeobxoauMele U oOs3arenbHble  JUISL  [IPEeOCTaBICHHUS
roCy1apCTBEHHOH YCIyTd, OTCYTCTBYIOT.

2.11. Ilopsnok, pa3mMep ¥ OCHOBaHMS B3UMaHKUS TOCYJapCTBEHHOH ITOLUIMHEI
WY MHOM IIAaThl, B3UMAEMOH 3a NPeJ0CTaBIeHUEe roCyAapCTBEHHON yCnyru

['ocynapcTBeHHas nouuiHa He B3UMAETCSl.

Muas nnara 3a npefocTaBieHne roCyJapCTBEHHOHN YCIIyTry He B3UMAETCs.

B cnyyae BHeceHMs M3MEHEHUH B BBIAAHHBIA 10 pe3yjbTaTaM
NPEAOCTaBIEHUsT TOCYJAapCTBEHHOM YCHYyrd [OKyMEHT, HalpaBl€HHBIX Ha
UCIpaBlieHWe OWIMOOK, MOMYLIEHHBIX 10 BUHE OpraHa u (W) AODKHOCTHOIO
NUlla, IaTa ¢ 3asiBUTENs He B3UMaeTCsl.

2.12. MakcuManbpHbI CPOK OXHMJAHUS B oyepenu IpH Mojadye 3ampoca o
NPEJOCTaBJIEHUH TOCYJapCTBEHHOW YCIyrM U Ipd MOJy4YeHUM pe3yjibTaTa
NPEAOCTaBIIEHUs ITOCYJapCTBEHHON yCIyru

MakcrManlbHOe BpeMsl OXXKHJaHUSI B ouepeau IpU Iojade JOKYMEHTOB Ha
NPEOCTaBIIEHHE TOCYJapCTBEHHON YCIyrd, NpU MOJYyYEHUU JAOKYMEHTOB, IpH
npUeMe JUIs IOJY4YEHUs KOHCYNbTallMd He JOJDKHO NPEBHIIIATh 15 MUHYT.

MaxkcumanbHOe BpeMsi NpueMa JOJDKHOCTHBIMHM JMUaMu cocrtaBiser 30
MHUHYT.

2.13. Cpok ¥ NOpsAOK perucTpalry 3amnpoca 3asBUTENS O IPeJOCTaBIeHIN
roCy1apCTBEHHOH yCyry

Cpok perucTpauuu 3ampoca 3asiBUTENed U MX MpeaCTaBUTE W HE MOXKET
IpeBBIIATh 20 MUHYT.

3asBneHue AJIS [IPEOCTABICHUS FOCYAaPCTBEHHOMN YCIYT PerkuCTpUpyeTcs
B OpraHe MECTHOro caMoyIpaBieHus, kabuHet (ykazatb Ne kaOuHeTa).

ITuceMeHHOe oOpalleHue 3asBUTeNs O NOJyYeHUH MHPOPMALUU O HOpPSIKe
NPeJOCTaB/IEHUs TOCYJapCTBEHHON YCIyrM U CBEJEHHUH O XO0je MpeAoCTaBlIeHUS
rOCyJapCTBEHHOH YCIIYIM perucTpupyercs B oOLIeM OTjele OpraHa MECTHOrO
camMOyInpaBieHUs (yKa3aTb HoMep kKaOuHeTa).

2.14. TpebGoBaHMs K [OMEIUEHUSM, B KOTOPBIX MPEAOCTABJIAETCS
rocyaapCTBeHHAs yCilyra, K 3aly OXHAaHUs, MeCTaM JJIS 3al0JIHEHHS 3alpOCOB O
NPEJOCTaBJIECHUH TIOCYyAApCTBEHHON YyCiIyrd, WH(OpPMAlMOHHBIM CTE€HAAaM C
obpasllaMy MX 3alOJHEHUss U [epevyHeM JOKYMEHTOB, HeOOXOMUMEIX IS
IpeJOCTaBIeHNs KaXK 10 rocyapCTBEHHON yCIIyTH, pa3MeLIeHUIO 1 0(hopMIIEHUIO
BU3yaJlbHOH, TEKCTOBOM U MYJIBTUMEAUHHON HHPOpPMALMU O IOpSAAKE
NpPeAOCTaB/IEHUs] TAKOH yClyrd, B TOM 4YUcie K 0OeCrneyeHUI0 AOCTYITHOCTH AJIs
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VUHBAJIMAOB YKa3aHHBEIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoi Menepaiiun o colranbHOMN 3allUTE MHBAINIOB

2.14.1. TpebGoBaHMs K IIOMEIIECHUSM, B KOTOPBIX IPEAOCTABIIACTCS
rocy1apCTBEHHas yciyra:

1) momeleHUs JOJKHBI UMETh MECTa [UIs OXKUIAHUA M IIpHeMa 3asBUTENeH,
000pyOBaHHbIE CTOJNAMHU (CTOMKaMK) ¢ KaHUEIAPCKUMH [TPUHAIEKHOCTAMH s
ohOpMIIEHUST JOKYMEHTOB, CaHHTAPHO-TEXHHYECKHE IIOMelIeHus (caHysen) ¢
Y4Y€TOM JOCTYIa UHBAJIUIOB-KOJSICOYHUKOB,

Mecra oxumaHus U rpueMa 3asBUTeNIell JOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM YCIOBHSIM AJIS 3asiBUTENIEH M ONTUMAIBHBIM YCIOBUSM JUIs paboThI
CIIELIUAIUCTOB,;

2) IOMeLIEeHHUs JOMKHBI COOTBETCTBOBATh CAHUTAPHO-3ITHAEMUOIOTMYECKUM
[IpaBHJIaM ¥ HOpMAaTHBaM, IpaBUJIaM IPOTHUBOIOXKApHOH 0e30MacHOCTH, JOJIKHEI
obecrieynBaTh OECIPENATCTBEHHBIR OCTYII UI MalOMOOUIIBHBIX IPYIIN IpaXkaaH,
BKJIFOYasi MHBAJIUAOB, UCIIOJB3YIOIIMX Kpecaa-KOMsICKU U COOaK-ITPOBOAHHUKOB.

[Tomemenuss ROMKHBI OBITH OOOpPYZOBaHBI MAHAYCaMH, CIEeLHaTIbHBIMU
OrpaXIAEHUSAMU U IIepUJIaMH, JOOJDKHO ObIThb ofecredyeHo OeclpensTCTBEeHHOE
Iepe/IBKEHNE U Pa3sBOPOT UHBAIMIHBIX KOJISICOK, CTOJIBI JUISl MHBAJIUAOB AOJKHBI
pasMelaTbCsi B CTOPOHE OT BXOJAa C YYETOM OECHpelsTCTBEHHOIo Ioabe3fa U
II0BOPOTAa KOJISICOK.

Odopmnenne BU3yanbHON, TEKCTOBOW U MyJbTUMEAUHHON MHGMDOPMALMH O
IOpAAKE IPENOCTaBICHUs TOCYJAapCTBEHHOM  yClyrd, pa3MelleHHOH Ha
MHGOPMAaLMOHHBIX CTeHJaX WIM B MHOOPMALMOHHBIX AJIEKTPOHHBIX TepMHUHANAX,
JO/DKHO ~ COOTBETCTBOBaTb  ONTUMAJIbHOMY  3PUTEIBHOMY U CIyXOBOMY
BOCIIPUATHIO 3TOH UH(OpMALIUY 3asIBUTEIISMH.

JomkHo ObITh oOecrieyeHO AyOaupoBaHHE HEOOXOOUMOM AJIi MHBAIIHAOB
3BYKOBOM M 3pUTENIBbHON HHpOpMaLMM, a TakkKe HaAMUCced, 3HAKOB W HHOU
TEKCTOBOM M rpadudeckoil MHGOpPMalMM 3HAKaMH, BBIIOJHEHHBIMU pelbedhHO-
TOYEYHBIM IpudTOM bpaiins.

2.14.2. TpeGoBaHUs K MecTaM IPOBEJEHUS JIMYHOTO [IpUeMa 3asBUTENEH:

1) pabouee MecTo crneuuanucra, OTBETCTBEHHOrO 3a IIpeJOCTABJICHHUE
rocyJapCTBEHHOM  yClIyrd, JODKHO OBITb OOOpYAOBaHO  IMEPCOHAIBHBIM
KOMIIBIOTEPOM M OPITEXHUKOM, IO3BOJISIIOIIMMHM CBOEBPEMEHHO H B ITOJIHOM
o0beMe IOJydaTh CIIPABOYHYIO HH(OPMALMIO I10 BOIPOCAM IIPEIOCTABJICHHS
roCyJapCTBEHHOM YCIyrM M OpraHuW30BaTh IIPEJOCTaBIEHHE TOCYAapCTBEHHON
YCJIYTH B [TIOJTHOM 00BEME;

2) CHeLMaNUCTBl, OCYLIECTBISIOIIME ITpUEM, OOECIIeYMBAIOTCS JIMYHBIM
HarpyAHbIM Oel/pkeM (HacTONbHOM TaOmu4kod) ¢ yKa3aHMeM JOJDKHOCTH,
(amMuuy, UIMEHHU M OTUECTBA CIIELMAIMCTA.

B nensx oOecniedyeHuss KOHOUAESHUMANBHOCTH CBEACHHHM O 3asBUTENAX
CIEeLMATUCTOM OJHOBPEMEHHO BEIETCS IIPUEeM TOJBKO OJHOTO 3asBUTENS, 3a
HCKJIIOYEHHEM Clly4aeB KOJNIEKTUBHOTO O0paIleHus 3asiBUTEIEH.

2.14.3. TpeboBaHus K MHQOPMALUOHHBIM CTEH/IAM.

B moMelleHusx opraHa MECTHOTO CaMOYIIpaBJIeHUs, [TpeIHa3sHAYEeHHBIX IS
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paboTel ¢ 3aABUTENSIMM,  pasMelaloTcs  WH(GOPMAaLMOHHBIE  CTEHIEI,
obecneuynBaroIKe NOMyYeHHe HHPOPMALMHE O NPENOCTABIEHHH IOCYAApCTBEHHOMN
YCIIyTH.

Ha uHQOpMaNMOHHBIX CTeHJax OpraHa MECTHOIO CaMOYIIpaBJIeHHUs
pasMelLaroTCs cleqyrole HHPOPMaMOHHbBIE MaTepHaIb:

U3BJIEYEHHs] M3 3aKOHOAATENBHBIX WU HOPMATUBHBIX IIPABOBBIX AaKTOB,
COHEPKALMX  HOPMBI, peryjJupylollde OeATEIbHOCTb IO  HUCIOJIHEHHIO
rOCyAapCTBEHHOH yCIYIH,;

TEKCT AIMUHUACTPATUBHOIO pPerjaMeHTa;

UH(OpMaLUs O NOPsIKEe UCIIOTHEHHUS TOCY1apCTBEHHOH yCIyTH;

NepeveHb NJOKYMEHTOB, MPEJCTaBIsSEMBbIX AJIs MOJNYYEHUsI TOCY 1apCTBEHHOM!
yCIIyTH;

(dopmbl ¥ 00pa3ibl JOKYMEHTOB [UIs 3aMIOJTHEHHUS.

IIpy n3meHeHUH MHGOPMALIMK 1O HUCMOJHEHUIO OCYAapCTBEHHOM YCIyrH
OCYLLECTBIISETCS €€ Nepuoanueckoe 0OHOBIEHUE.

2.15. TlokasaTenu OOCTYNMHOCTHM M KauecTBa IOCYJAapCTBEHHOH YCIIYrH, B
TOM YHCJI€ KOJMYECTBO B3aUMOJEHCTBUHM 3asBUTENs C JODKHOCTHBIMHU JIMLAMU
NpH NPEeNOCTaBICHUH TOCYJapCTBEHHOM YCIYrM M HUX MNPOAODKUTENBHOCTD,
BO3MOXXHOCTB NOJy4eHHUs] ”HHOPMALIUK O XOA€ NPENOCTaBIECHHS IOCy1apCTBEHHOM
YyCIyI'd, B TOM 4YHUCJI€ C UCIIONb30BaHUEM HH()OPMaLIMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTUI

2.15.1. TTokazareneM AOCTyNHOCTU MPHU NPEAOCTABIEHUHU T'OCYAapCTBEHHOM
YCIIyTH SIBJISIIOTCSL:

- BO3MOXHOCTb II0JIy4aTb HEOOXOAUMYIO HMH(OpPMaLUIO U KOHCYJIbTAlUH,
Kacawluecs pacCMOTPEHUs NOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HAcCTOSLIETO
AIMUHUCTPATUBHOIO PErNIaMEHTa;

- OECIIpEeNsTCTBEHHBIN JOCTYN K MECTy NpPeNOCTaBJIEHUs rOCyAapCTBEHHON
YyCIYyrd i MaloMOOMNBHBIX [PYHIl TpaXJaH, BKIOYas HHBAJIUIOB,
UCIOJB3YIOLIUX KPECIa-KOMsACKH U coDaK-IIPOBOAHUKOB;

- Qyb6nupoBaHue HEOOXOAMMOM Ul MHBAaJIUAOB 3BYKOBOM W 3PUTEIBHON
MHOOpPMaLUK, a TaKXe HaANMUCel, 3HAKOB M HMHOM TEKCTOBOM M rpaduyeckoit
MH(OpPMaLUK 3HAKaMH, BBINIOJHEHHBIMU pelbedHO-TOUYEeYHbIM mprudTOoM bpaiins,
JOIIYCK CypAONEpEeBOAYNKA U TU(DIOCYpAONEPEBOIUNKA,

- OKasaHue pabOTHHUKaMH OpraHM3alU{, MPeJOCTABIAIIIUX YCIYyTH
HaceleHW1o, IIOMOIUM HHBaJIWAaM B MpPEOAOJNeHUH OapbepoB, MEIIAIOILINX
NIOJIyY€HHUIO MMM yCIIYT HapaBHe C JpyTUMHU JIMLIAMH.

2.15.2. TlokazarensiMy KayecTBa NPeIOCTaBIE€HUS IrOCyNapCTBEHHON YCIYTrH
ABJISIFOTCSA:

1) cBOEBpeMEHHOE PacCMOTPEHHE NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6
HacTosAlEero AIMUHUCTPATUBHOIO perjiaMeHTa, B cllydyae HeOOXOOMMOCTH - C
y4acTHEM 3asiBUTES,

2) ynoOCTBO M MAOCTYNHOCTb MOJNYyYEHUS HHGOPMAIMK 3asABUTEISMH O
TIOPSAKE NIPEIOCTaBIEHU FOCY JapCTBEHHOMR YCIyTH;

3) oOmepaTUBHOCTb BBIHECEHHS pELIEHHs II0 MTOraM pPacCMOTPEHHMS
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JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 Hacrosiero AJIMHUHUCTPaTUBHOTO
periaMeHTa.

2.15.3. B npouecce npefocTaBlICHUs IOCYAapCTBEHHON YCIyru 3asBUTENb
BlipaBe oOpallaTbcsl B OpraH  MECTHOTO  CaMOYIpPaBiICHHS 110 Mepe
HEOOXONMMOCTH, B TOM 4YHCJIe 3a [OJNydeHHeM HHPoOpMaluu o XoJe
NPEeNOCTaBIeHUsT TOCYNapCTBEHHOH yCiayrd, JIMYHO, @O TIOYTeé MWIH C
MCII0JIB30BaHUEM MH(DOPMaIMOHHO-KOMMYHHUKAILIMOHHBIX TEXHOJIOTHA.

2.16. HHpie TpebGoBaHMs, B TOM 4YHCJIE YYHUTHIBAIOIIHE OCOOEHHOCTH
NpeJOCTaBIEHUs TOCYAapCTBEHHOM YCJIYrM B MHOTIO(YHKIMOHaNBbHBIX LEHTpax
NPENOCTaBIEHUs TOCYJapCTBEHHBIX M MYHHULHUNAIBHBIX YCIYr U OCOOEHHOCTH
NpelOCTaBIEHUs rOCY IapCTBEHHOH YCIyTry B JIEKTPOHHOHR (opme

[Ipyu npenocTtaBlneHMM  rOCyJapCTBEHHOM — yciyru — ofecrneduBaeTcst
BO3MOXHOCTh 3asiBUTEJIA C UCIOJIb30BaHUEM MHGOpPMaLOHHO-
TEJIEKOMMYHUKAllUOHHOH cetu MHTepHer uepe3 oduUHUanbHBIA calT opraHa
MECTHOI0 caMoynpasieHus (ykazaTh aapec), Enunbii nopran (www.gosuslugi.ru)
Y peruoHajpHbIi nopran (www.26gosuslugi.ru).

3asgBUTENSAM IIPEAOCTaBASETCS BO3MOXXHOCTb JAHUCTAHIMOHHO IOJYYUTD
¢dbopMbl JOKYMEHTOB, HEOOXOAMMBIe )i IOJyYeHHS TOCYAapCTBEHHOH YyCIyrH.
YKka3zaHHple 00pa3ubl 3asBJICHUH pa3MeIlaloTCss B COOTBETCTBYIOILEM pazierne
(YyKa3plBaeTcsi HAMMEHOBaHUe caifta). 3asBUTENb UMeeT BO3MOXXHOCTH O(OPMUTH
BCce HeoOXoAuMble NOKYMEHTHl B yOOOHOM MJii HEro MecTe Ui MOJa4yd B
(HaMEHOBaHME OpraHa MECTHOrO CaMOYINpaBleHUS, IPeJOCTaB/ISIOLIETO
roCyJapCTBEHHYIO YCIIYTY).

[IpenocraBnenue 3asIBUTEISIM rocyAapcTBeHHON yClIyru B
MHOTOQYHKLMOHAJBHBIX  LEHTpax NpPeAOoCTaBIeHUS TOCYAapCTBEHHBIX U
MyHHUUUNAIBHBIX yeyT (nanee - MOLI) He mpeaxycMoTpeHoO.

[Ipy opraHuzauuy 3anuCcH Ha NPUEM B OpraH MECTHOI'O CaMOyIIpaBJICHUS
3asBUTENIO 00eCIIeurnBaeTCss BO3MOXKHOCTD;

O3HaKOMJIEHHUS C paclUcaHheM paboThl OpraHa MECTHOTO CaMOYIMpPaBJIEHUs
1160 AOMKHOCTHOrO JIMLA YIIOJHOMOYEHHOIO OpraHa, a TakKe ¢ JOCTYIHBIMH ISt
3allMCH Ha [IpYeM JaTaMH U UHTEpBaJlaMHi BPEMEHH IIpUeMa,;

3anucyl B JroOble cBOOOAHBIE A NIpHeMa JaTy U Bpems B Ipenenax
YCTaHOBJIEHHOTO B OpraHe MECTHOIO caMOynpaBieHus rpaduka npueMa
3asBUTENEH.

[Ipy ocylecTBIeHUH 3allUCH Ha IpUEM OpraH MECTHOIO caMOyIpaBJICHHUS
He BIIpaBe TpeOOBaTh OT 3asABUTENS COBEPLUCHHS MHBIX OEHCTBUM, KpoMe
NPOXOXACHUsT MACHTUPUKALMKM U ayTeHTU(PUKALIMK B COOTBETCTBUH C
HOPMaTUBHBIMHU IIpaBOBbIMU akTaMU Poccuiickoit ®enepaiuu, ykazaHus LeTd
OpUeMa, a TakKe IPEeAOoCTaBIE€HUs CBeIeHHH, HeoOXOAMMBIX [UIs pacyera
JJIUTENIEHOCTA BpEMEHHOT0 UHTEpBaJla, KOTOPbIH Heo0XoauMo 3a6pOHUpOBAaTh 1is
npuema.

3anuch Ha NPUEM MOXKET OCYIIECTBISATHCS IOCPEICTBOM pPErHOHAIBLHOIO
nopTana.

Ilpy npenocTaBieHUH TOCYAapCTBEHHOM YCJIYTH B 3JIEKTPOHHOU (opMe
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3asBUTEJIIO HAIIPaBJIAETCS:

YBEIOMJICHHE O 3allMCH Ha IIPMEM B OpraH MECTHOTO CaMOyIpaBlieHHs,
COAepIKallee CBEIEHUS O JaTe, BPEMEHU U MECTE IIPHeMa,;

YBEOOMIICHHE O IIpUEME M PETHCTpaluu 3arpoca, HeOOXOAUMOTO MAJis
NpeJoCTaBICHUs TOCYAapCTBEHHOHW YCIyTH, COJEpkalllee CBEACHHS O akTe
npueMa 3amnpoca, HeoOXOAMMOrO IJIsl MTPENOCTABICHUS TOCYyNIapCTBEHHOH YCIYyTH,
nubo MOTHBHUPOBAHHBI OTKa3 B INpHeMe 3arnpoca, HEOOXOOUMOro s
NPeNOCTABIIEHHs I'OCY JapPCTBEHHOH YCIyTH;

YBEJOMIIEHHE O pe3yJIbTaTax pPacCMOTPEHUS NOKYMEHTOB, HEOOXOIUMBIX
JJIs  [IPEAOCTaBJIEHHUs TOCYJAapCTBEHHOHM YCIyTrH, coJep)kalllee CBEASCHHS O
NPUHATHH [IOJIOXKHUTENBHOIO PpELIEHHUS O [IPEAOCTaBIE€HUU TOCYJapCTBEHHOM
YCIyTH U BO3MOXXHOCTH IOJNIYYHUTh PE3yJIbTaT IPEJOCTaBIeHUS] rOCyJapCTBEHHOM
ycayru nu00 MOTHMBHUPOBAHHBIM OTKa3 B INpeNOCTABIEHHH TOCYIapCTBEHHOM
YCIIyTH.

[II. CocraB, nocnenoBaTeNbHOCTD H CPOKU BEITIOJTHEHHUS
aIMMHHCTPATUBHBIX IIPOLENYP, TPeOOBAHUS K MOPSAKY X BBITOJHEHMUS,
B TOM YHCJI€ OCOOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHLIX IPOLELYP
B JJICKTPOHHOH (hopMe, a TaKk)ke OCOOEHHOCTH BBITNIOJHEHH S
aJIMHMHUCTPATUBHBIX [IPOLEAYP B MHOTO(YHKLHOHAIBHBIX LIEHTPaX

3.1. IlocnepoBaTrenbHOCTh aJAMUHHCTPATHBHBIX JEHCTBHHE (mpoueayp)
NPEAOCTABIEHUS FOCY IapCTBEHHOH YCIIYTH

IIpenocraBneHne rocyJapcTBEHHOH YCIIyTM BKIJIIOYAeT B ceOsl CleAyIOLIHe
aIMHMHHMCTPATUBHBIE IIpOLEyphI (OJ10K-cXeMa B IPHIIOKEHHH 4):

1) npenocTaBneHye B yCTaHOBJIEHHOM NOpPsiaKe HHGOPMALHMK 3asBUTENIO H
obecrniedeHre OCTyIa 3asiBUTENIS K CBEJCHHSAM O rOCYJapCTBEHHOM yCIIyTe;

2) MOpANOK OCYIIECTBICHUS aJIMHHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
dopwme;

3) npyeM U perucTpanus J0KyMEHTOB, IPEACTaBIEHHBIX 3asBUTEIIEM;

4) hopMHpOBaHUE JTMYHOTO JIE/Ia 3asiBUTEJIS;

5) mpuHATHE pelIeHHMs O Ha3HAUYeHWM M BBIIIaTe NEHEXHBIX CPEACTB Ha
cozepxaHue peOeHKa B CeMbe ONeKyHa (IONEeUUTeIs) U PHUEMHOMN CeMbe;

Ha3HAaYeHHWEe M BBIIIJIaTa AEHEXHBIX CPeACTB Ha cojAepxXaHUE peOeHKa B
CeMbe OIeKyHa (IIONeYuTeNs) U IPHEeMHO ceMbe.

6) yBeJOMJICHHUE 3as8BUTEJIS O [IPHHATOM PEIlCHHUH:

- HasHauYeHME M BBIIIJIATa ACHEXKHBIX CPEACTB Ha coaepxaHHe peOeHKa B
CeMbe OIeKyHa (IIONeYUTeNs ) U IPUEMHOM ceMbe;

- OTKa3 B Ha3HAYCHUM BBIIUIATBl JEHEXXHBIX CPEICTB Ha COAepXKaHHe
pebeHKa B ceMbe OlleKyHa (TIONeYUTeNsl) U NIPHEMHOM ceMbe, yKa3aHHe MPHUYHHBI
OTKa3a;

7) nepeuHCleHHe [AEHEeXHBIX CpPeICTB Ha JIMIEBOM CYEeT OIeKyHa
(ronevuTens) UIM HPHEMHOTO POMUTENs, OTKPBITBIA B KPEIUTHOH OpraHU3allyu
Poccuiickoit denepanumy,

8) MOpsAOK MCIPABIEHHs NOMYLIEHHBIX OMEYaTOK M OLIMOOK B BEIAAHHEIX B
pe3yabTaTe NpeJIoCTaBIEHUs TOCY JTapCTBEHHOH YCIYTH TOKyMEHTaX.
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3.1.1. TlocnenoBarenbHOCTh aIMUHUCTPATUBHBIX JEWCTBHH (mpouenyp)
NIPeNOCTaBIECHUs rOCyAapCTBEHHOM yciyru B ML,

Ilpenocrasnenue rocynapcrseHHod yenyru B ML He npeaycMoTpeHo.

3.2. IlpenoctaBneHue wuHPOPMAMH MO BONPOCAM IPeNOCTABJIEHHUS
roCy1apCTBEHHOU yCIIyTrH

OcHoBanueM [ INpeAoCTaBl€HUs UHGOpPMALMM IO  BONpPOCaM
NPENOCTABIEHUs] TOCYJAapCTBEHHOM yCIyru sBJSIeTCS JIMYHOE oOpalleHue
3asiBUTEJIS B OpraH MECTHOI'O CaMOYyIpaBJI€HUs WU MOCTYIIEHHE €ro oOpalleHus
B IIUCbMEHHOM, 3JIEKTPOHHOM BUJE depe3 opULMaNIbHBIN [TOpTall OpraHa MeCTHOIO
caMoyIIpaBJIeHUs B HH()OPMaLMOHHO-TeIeKOMMYHUKAIIMOHHOH ceT MHTepHeT.

IlpenocraBnenne  MHopMaluM 1O  BOmpocaM  IPeAOCTaBIEHUS
roCyJapCTBEHHOH YyCIYIM OCYILECTBISAETCS MAOJDKHOCTHBIM JIMLOM OpraHa
MECTHOI'O CaMOYIIPaBJICHHUS.

Cpox mpenocrtaBieHus HHOOPMAMK MO BONpOCaM INPEAOCTaBJICHUS
rOCYapCTBEHHOM YCIIYTd He IpeBblllaeT 15 MUHYT Ha OJIHOTO 3asiBUTEJIA.

Pe3ynpraToM aAMMHHUCTPAaTUBHON NpOLEAYphl SBJSETCA IpeAOCTaBIEeHUE
MH(OPMaIH 3asBUTEINIO B YCTHOM JHOO B TUCHbMEHHOM BH/IE.

3.3. Ilopsmok OCYILIeCTBIEHHS aIMUHUCTPATUBHOH NpOLEAYPhl B
3NEKTPOHHO! QopMe.

IIpy NOCTyIIEHNH 3aABJIEHUS U TOKYMEHTOB B 3JIEKTPOHHON dopMe Hepes
EnuHBIA NTOpTan WK perHoHaIbHBIN MOPTaN AOKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a [IPUEM U PETUCTPALUIO TOKYMEHTOB:

(GopMUpYET KOMIIJIEKT JOKYMEHTOB, MOCTYIIUBIIUX B 3JIEKTPOHHOU (hopMme;

OCYLIECTBJIIET  NPOBEPKY  NOCTYNUBIIMX  JJIS  IPeJOCTaBJICHUS
rOCyNapCTBEHHOM yCIYrd 3asBI€HUS M JJEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBUE TpeOOBAHUSM, YKa3aHHBIM B IYHKTe 2.7 AIMHHHCTPaTHBHOIO
pernaMeHTa;

IIPY HAJIMYHUU OCHOBAaHUM JJIA OTKa3a B IpHUeME 3asBJICHUS U JJIEKTPOHHBIX
JOKYMEHTOB, HEOOXOAUMBIX MJi IPEeAOCTaBJIEHUS TOCYyAapCTBEHHON YCIIyrH,
NpeJyCMOTPEHHBIX MNYHKTOM 2.7 AJMHWHHUCTPAaTHBHOIO perjiaMeHTa, WJIH B
Clly4ae eCJIM HallpaBJIEHHOE 3asBJICHUE U DJIEKTPOHHBIE TOKYMEHTBI HE 3aBEpEHEI
IPOCTOH  3JIEKTPOHHOH IOANUCBIO WIH YCHUJICHHOM KBaJIHM(PHIUPOBAHHOM
3JIEKTPOHHOM IOJNHUCHIO 3asABUTEJS, HANpPaBISIET 3asBUTENIIO yBeIOMIIEHHE 00
OTKaze B IIpUeMe ITUX JOKYMEHTOB,;

B Cllyuyae €CJIM HallpaBJIEHHOE 3asBJIeHUE U JJIEKTPOHHbIE JOKYMEHTBI
COOTBETCTBYIOT  TpeOOBaHUAM, MNPEAYCMOTPEHHBIM  AIMHHHCTPAaTUBHBIM
periaMeHToOM, pPETUCTPUPYET INpEACTaBICHHblE 3asBJIeHWE W JOKYMEHTBl H
HanpasJsieT 3asBUTENIO YBeAOMIICHHE 00 UX MpHEME.

IIpoBepka AOCTOBEPHOCTH MPOCTOM IIEKTPOHHON MOANUCH HIH YCHIEHHON
KBAJIM(DULIMPOBAHHON 3JIE€KTPOHHOM MOAMUCH OCYIIECTBIAETCS €IUHON CHCTEMOM
UICHTH(QHUKALUH U ayTEHTU(QUKALUHN B aBTOMAaTHYECKOM PEXKHME.

Ilpy npenocTaBieHUH rOCYyJapCTBEHHON YCIYrH B 3JEKTPOHHOU (GopMe
3asBUTEJIIO HAIIPAB/IAETCSA YBEAOMIJICHHE O IPUEME U PEeruCTpalldd 3asABJIEHUS U
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MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUI1 IPeJOCTABIEHUS TOCYAapCTBEHHOM
yCIYTH.

[To wroram 3aBepuieHHs] BBIIONHEHUS AAMHHHCTPATHUBHBIX IPOLELYD,
NpeyCMOTPEHHbIX AJIMUHHCTPAaTUBHBIM perjiamMeHToM, 3asIBUTEIIIO
Hamnpap/iseTCs YBEIOMJIEHHE O 3aBEPIICHUM BBLINOJHEHHS OPraHOM MECTHOIO
CaMOYIIpaB/IeHHS NEHCTBUH B CpPOK, He IpeBBbIIAIOLIWNA OJHOro paboyero AHS
T10CJIe 3aBEPIICHHs] COOTBETCTBYIOUIETO ACHCTBHUSA, HA aipec DJIEKTPOHHOHN MOYTHI
WIM C HCIOJNB30BAaHUEM CpeACTB O(HUHAIBHOIO caiiTa OpraHa MECTHOTO
camoynpaBnjieHus, EAMHOro noprana, pernoHajibHOTO NMOpTajia B € AMHBINA JIMYHBIN
KaOUHeT 110 BLIOOPY 3asBUTEJIA.

3.4. Ilpuem u peructpanus J0OKyMEHTOB

3.4.1. OcHoBaHueM [UIs Hayaja MpOLEAYpPhl IpUeMa W pPEerucTpaluu
JOKYMEHTOB sIBJIsieTCs OOpalleHNe 3asiBUTel B OpraH MECTHOTO CaMOYIIpaBIIeHHUS
C 3asBJICHUEM O Ha3Ha4YeHWHM M BBIIJIaTe JEHEXHBIX CPEACTB Ha COJEpKaHHE
peOeHKa B ceMbe ONeKyHa (IomeduTens) W IPHEMHON ceMbe IO ¢opMme,
SBIISIOLLEHCS MpuilokeHueM | K HacTosleMy AIMUHUCTPAaTUBHOMY PerjlaMeHTY.

3.4.2. Ilpn nomy4yeHuum 3asBleHHUS U BCeX HEOOXOAHUMBIX JOKYMEHTOB
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, PETHCTPUPYET
[IOCTYIUICHHE 3asBJI€HUSI U IIPEACTaBIIEHHBIX AOKYMEHTOB B COOTBETCTBHHM C
YCTaHOBJIEHHBIMH IpaBUJIaMU JI€JONPOU3BOACTBA U NepefaeT X AODKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 32 IpUEM JOKYMEHTOB M (OPMHpPOBaHHE JIMYHOTO Aejia
3asiBUTEJIS.

3.4.3. JIO>KHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIpHEM JOKYMEHTOB H
(GopMHUpOBaHHE JIMYHOTO Jejia 3asABUTE/s, YCTaHABJMBAET NpeAMET OOpalleHHs,
NpOBEpsieT  AOKYMEHT, YAOCTOBEpSIOMIMH  JIMYHOCTb, W  COOTBETCTBHE
IIpeCTaBJIEHHBIX JOKYMEHTOB [I€PEYHIO, YCTAaHOBIEHHOMY ITYHKTOM 2.6 paszaena 2
HACTOSALIEro AIMUHUCTPATUBHOTO perjlaMeHTa.

3.4.4. JloJDKHOCTHOE JIMUO CBepsieT IpeACTaBJeHHbIE JTOKYMEHThI
OpUTMHAJIOB U KONHMH AOKYMEHTOB, A€JIaeT Ha HHUX HAQNUCh 00 UX COOTBETCTBHH
NOJJIMHHBIM JK3€MIUISIpPaM, 3aBEPSIET CBOEH MOMAINUCHIO ¢ yKazaHUueM (GaMHINKA U
WUHULMAJIOB.

3.4.5. [IOMKHOCTHOE JMUO MPOU3BOJUT KONUPOBaHHE AOKYMEHTOB, €CJIH
KOITMU HEOOXOAMMBIX JOKYMEHTOB He NpeCTaB/IeHbl, YOCTOBEPAET COOTBETCTBUE
C NOJUIMHHUKOM, 3aBEPSET CBOEH NMOANUCHIO C YKa3aHHeM (aMUIMH 1 HHHIHAJIOB.

3.4.6. IIpu ycraHoBneHHH (DAKTOB OTCYTCTBHUS HEOOXOIHMMBIX NOKYMEHTOB
WM HECOOTBETCTBHS IpeJCTaBIeHHBIX JOKYMEHTOB TpeOOBaHHSAM, YKa3aHHBIM B
pasgene Il HacTosmero AIMMHHCTPAaTUBHOIO perjiaMeHTa, AOJKHOCTHOE JIHIIO
YBEAOMJISIET 3asfBUTENS O HAIWMYUM [pPENSITCTBUHA Uil  MpPEeAOCTaBlIeHUs
roCy1apCTBEHHOH yCIIyTH, OOBSCHSAET EMY COJEpXKaHUE BBISBIIEHHBIX HEAOCTATKOB
B IIPEACTABJIEHHBIX NOKYMEHTaX, IpejiaraeT NpUHATh MEphbl 10 UX YCTPaHEHHUIO.
[Ipu xenaHuM 3asBUTENS YCTPAaHWTh HENOCTAaTKH M TMPEISTCTBHUS, IpepBaB
npoueaypy nojayud JOKYMEHTOB Ui MpPeJOCTaBJIEHUs] rOCYAapCTBEHHOHN YyCIyru,
JO/DKHOCTHOE JIMLO BO3BpalllaeT eMy 3asBJIeHHe W NpeICTaBlIeHHbIE UM
JOKYMEHTHI.
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3.47. Ecimu 1npu ycTaHOBIEHHM (HAKTOB OTCYTCTBUA JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6 HacTosero AJMUHUCTPATUBHOIO perjiaMeHTa, WM
HECOOTBETCTBHUA IIPEICTABICHHBIX [JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBEIM B
paznene Il HacTosmero AIMUHUCTPATUBHOIO pEryiaMeHTa, 3asiBUTE/Ib HACTAUBAET
Ha TpHEME 3asABJICHUS U JOKYMEHTOB [Js IPENOCTaBJIEHUS TOCYyIdapCTBEHHOMN
YCIyru, IOO/DKHOCTHOE JIMIIO IPUHMMAET OT HEro 3asBlieHHEe BMeCTe C
NPEJCTaBAEHHBIMU JOKYMEHTaMH, YyKa3blBa€T B 3asBJICHUU  BBISIBJIICHHbIE
HEIOCTATKH WM (PaKT OTCYTCTBUSA HEOOXOANUMBIX JOKYMEHTOB.

3.4.8. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJACTBO, BHOCHUT
3allUCh O INpueMe 3asaBieHHs B «KypHanm perucrpauuu 3asBjieHui» mo dopme,
ABJIAIOLLENCS [IPUIIOXKEHUEM 3 K HacTosALeMY AIMUHUCTPAaTUBHOMY PErjaMeHTY.

3.4.9. MakcUMasbHBIM CpOK NpHeMa U PErucTpaldd JOKYMEHTOB HE MOXET
npeBbIaTh 30 MUHYT.

3.5. opMupOBaHHE JUYHOTO Jej1a 3asBUTENSA

3.5.1. OcHoBaHuMeM s Havaljla MpoOUEeAYpPbl POPMUPOBAHUS JIMYHOIO Jelia
3asABUTEJIS SBJISIETCS PErUCTpallys JODKHOCTHBIM JIMLOM 3asiBieHus B «OKypHaie
PErUCTPALMU 3asBJIEHUH IpaXKaaH».

3.5.2. JIo/mKHOCTHOE JIULO HGOPMHUPYET JIMYHOE €10 3asBUTENS.

3.5.3. B uenax mony4eHus AOMOJHUTENBbHON MHGbOpMalUU, HEOOXOIUMO
JUIL TIPEAOCTaBJIEHHUs TOCYIApCTBEHHOH YCIYrH, JOJDKHOCTHOE JIMIO Odopmiser
3aIIpOCBl B OpraHbl U OpraHU3alyM, [IPeJOCTaBIAolIMe TpeOyeMble JOKYMEHThI U
cBegeHus. Cpok ohopMIIeHHS U OTIIPaBKH 3allpoca B COOTBETCTBYIOUIMI OpraH
WM OPraHU3alMIO He NOJDKEH MpeBbIaTh 1 pabounii qeHb.

3.5.4. JIoJKHOCTHOE JIMLO IHpH TMOCTYIUIEHWH OTBETOB Ha 3aIlpOCHI
JOTIOJIHAET JJUYHOE €0 3asiBUTESL.

3.5.5. MakcuManbHbI CpOK HCIOJHEHMUS YKa3aHHOW aIMHUHUCTPaTHBHOM
NpoLEAYPSHI - 2 pabouux nHA. B ciydae HampaBlieHHs 3alIpOCOB CPOK BBIMOJIHEHHS
JAHHOM NPOUEAYpPhl yBEIMYUBAETCS B 3aBUCUMOCTH OT CPOKOB BBIJaYM OTBETOB,
OIIpEeAECJICHHBIX B OPraHU3ally, Ky/1a HallpaBJeH 3anpoc.

3.6. IlpuHATHE pelleHUs O Ha3HAYEHUM W BBIIUIATE ACHEKHBIX CPEICTB Ha
coaepxanue pebeHka B ceMbe OINeKyHa (IIONeYHUTeNs) U INPUEMHON ceMbe U 00
OTKa3€ B €ro Ha3Ha4YeHHUH.

3.6.1. [lo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB U
(GopMHUpOBaHHE JUYHOrO [esla 3asBUTEJNA, MPOBOAMUT SKCIEPTH3Y HAOKYMEHTOB,
YyCTaHaBJIUBACT IPUHAMJIECKHOCTb 3aiABUTENA K KAaTErOpUU TpaxkAaH, UMEHOLIMX
[IPaBO Ha IOJy4YeHHE rOCyJapCTBEHHOM YCITyTH.

3.6.2. Ilpn noaTBepKAEHUM OCHOBAaHUS AJI HA3HAYEHUS IOCyIapCTBEHHOH
YCIAYTH JOJDKHOCTHOE JIMLO TOTOBUT MPOEKT MpPHUKa3a WJIM WHOr0 HOPMAaTHBHOIO
aKTa O Ha3HAYE€HHMM M BBIILIATE ACHEXHBIX CPEICTB Ha colepxaHue peOeHKa B
CEMbe OIEKyHa (IIONeYUTeNIs) U MPUEMHOM CeMbe U MOJANUCHIBAET PYKOBOAUTEIEM
OpraHa MEeCTHOI'O CaMOYIIpaBJIEHHUS.

3.6.3. Ilpu ycraHoBneHMH (HAKTOB HaM4YMs OCHOBAaHUM [UIs OTKasa,
NpeIyCMOTPEHHBIX 1. 2.8 Hacrosmero AJIMUHUCTPaTUBHOIO perjlaMeHTa,
JOJDKHOCTHOE JIMUO IOTOBUT 3aK/IIOYEHHE 00 OTKa3e B HA3HAUYEHUM M BHIILIATE
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JCHEeXHBIX CPEJCTB Ha cojepkaHHe pebeHka B ceMbe OlekyHa (TOMeYHTeNs ) H
IPUEMHOH CEMbe.

3.6.4. MakcuManbHbIH CpOK BBIMONHEHHS aJIMHHHCTPATUBHBIX JIEHCTBMI,
yKa3aHHBIX B II. 3.4, He J0JKeH NpeBblmaTh 10 KaleH1apHbIX JHEH.

3.7. YBepoMIIeHHE 3asBUTEJIS O IPUHATOM peLIeHUH

3.7.1. OcHoBanWeM Ui Hayaja IMPOLEAYPHl YBEAOMIIEHUS 3asBHUTENS O
NPUHSATOM PELIEHUM SBNSAETCS MPUHSITHE pELIeHUs O Ha3HAYeHUM U BbIILIATE
JICHEXHBIX CPEJCTB Ha CojJep)KaHHe peOeHKa B ceMbe ONeKkyHa (NOMe4uTels) U
NIPUEMHON ceMbe MM 00 OTKa3e B ero Ha3HaYeHHUH.

3.7.2. JIoMKHOCTHOE JTULIO YBEAOMIISIET 3asIBUTENIS O IIPUHATOM PELICHUH U B
cllyyae OTKa3a B IIPEAOCTaBIE€HUM T[OCYJapCTBEHHOHW YCIYrd BO3BpallaeT
npeacTaBieHHble TOKyMEeHThl. KOnuM JOKyMEHTOB XpaHSTCS B OpraHe MEeCTHOIO
CaMOyIpaBJIEHHUS.

3.7.3. MakcumanbHbIi CpPOK HMCIOJHEHHUS] YKA3aHHOM aJMMHHUCTPATHBHOM
IpoLeaypsl - 5 paboyux JHeH.

3.8. Ilopsnok wHcHpaBneHHs JOMYLUEHHBIX OMEYaTOK U OIIHGOK B
BBIIAHHBIX B pe3yJbTaTe NPeOCTAaBIEHUs ['OCY1apCTBEHHOM YCIIYTH JOKyMEHTax

VicnpaBneHve OOMyLIEHHBIX OMeYyaTOK W (MiM) OMOOK B BBIJAHHBIX B
pe3ynbrare MpeaoCTaBlieHHss TOCYJapCTBEHHOM yCIyrm JIOKYMEHTaxX He
OCYLIECTBJIAETCS B CBA3M C TeM, 4TO pe3ylbTaT [peaocTaBjeHuUs
roCyJapCcTBEHHOM YCIIyrH He MpejrosaraeT Bbl1ady 3asiBUTEIIO JOKYMEHTOB.

IV. ®opmMel KOHTPOJIS 3a UCTIOTHEHHEM AIMUHUCTPAaTUBHOT'O perjiaMeHTa

4.1. Texymuii KOHTPONb

Texymwmi KOHTposib 3a cOONIOAEHHEM IOCIeIOBAaTeIbHOCTH JIEHCTBU,
ONpeneNieHHbIX  aAMHHUCTPATUBHBIMU IMpoLEAypaMH II0  MPEeJOCTaBICHHUIO
roCy/apCTBEHHON YCIYyTW, W TNPHUHSITHEM pEIIeHUN JOKHOCTHBIMH JIML[AMHU
opraHa MECTHOIO CaMOYIIPaBJIEHHUs, IMPEJOCTaBISIOLEr0 TOCyJapCTBEHHYIO
YCIIYTY, OCYLUECTBIISETCS PYKOBOAUTEIEM OpraHa MECTHOTO CaMOYIPaBlI€HUS WU
3aMECTHUTENIEM PYKOBOAUTESA IIyTEM BUSUPOBAHUS IOKYMEHTOB.

Texymmii kxoHTponb 3a coOmojaeHHeM pabOTHUKAMH OpraHU3allui,
yKa3aHHbIX B 4yactu 1.1 cratem 16 ®enepanpHoro 3akoHa «0O0 opraHuzaluu
pe1OCTaBIECHHUS roCcyapCTBEHHBIX %} MYHHULIMNAIbHBIX yCIIyIr»,
MOCJIE0OBATENLHOCTH  JIEMCTBUM, YCTAHOBJICEHHBIX pErIaMEHTOM UM HHBIMH
HOPMATUBHBIMH IPAaBOBBIMM  aKTaMH, YCTAHABIMBAIOIIMMHU TpeOOBaHHUS K
NPEeIOCTaBIEHHIO TOCYAApPCTBEHHON YCIYTH, OCYLUECTBIISETCS PYKOBOAUTENSIMHU
opraHMsalui, ykazaHHbIX B 4yactu l.1 crateum 16 ®enpepanpHoro 3akoHa «O6
OpraHM3aliyd IMPEeJOoCTaBICHUs] TOCYJAapCTBEHHBIX M MYHMLMNAIbHBIX YCIYI»,
€XXEIHEBHO.

4.2. IInaHoOBbIN U BHEIMJIAHOBBIA KOHTPOJIb

I1naHoOBEIM KOHTPOJbL 32 UCIONHEHHEM IOJIOXKEHUH AMHUHHUCTPATHBHOTO
pernaMeHTa MO pe3ynbTaTaM IPEAOCTaBIEHUs TIOCYJapCTBEHHOH YCIYyrH
OCYLUECTBJISIETCS eXXEeKBapTaJIbHO PYKOBOAUTEIEM opraia = MeCTHOro
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CaMOyIIpaBJIeHHs,  OO/DKHOCTHBIMH  JIMLIAMH  MHHHCTEPCTBa  00pazoBaHUSA
CTaBporoJIbCKOTo Kpasi, OTBETCTBEHHBIMH 3@ OPraHU3aLMI0 pabOThI 10 KOHTPOJTIO.

BHemnaHoBbI KOHTPOJIb 3a COOJIOAEHHUEM MOCNEN0BATEILHOCTH JIEHCTBHH,
ONpEACJICHHBIX  AAMHUHUCTPATHBHBIMM MNpoLEAypaMH IO MpeAoCTaBIEHUIO
roCyIapCTBEHHOMH YCIIYTH, IPOBOAUTCS M0 PACTIOPSIKEHUSIM

MHHHCTEpCTBA 00pazoBanust CTaBpOMoOIbCKOTO Kpas;

MUHHCTEpCTBA PUHAaHCOB CTaBPOMOJIBCKOTO Kpasi.

ITo pesynbraraM npoBeAeHMs NPOBEPOK, B Cllyyae BBISBICHUS HapylLIeHHH
NpaB 3asBHMTE/IEd, BHHOBHBIE JIMLUA [MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoil Peaepaunm.

43. OpraH MeCTHOrO CaMOyTNpaBieHHs, €ro AODKHOCTHBIE JIHUA,
MyHULUINanbHble ciyxawue, M®L], opranuzauuy, ykazaHHble B 4acTH 1.1 cTaTbu
16 ®enepansHOro 3akona «O6 opraHu3aluu NpenoCTaBIeHUS TOCYIaPCTBEHHBIX U
MYHHULMNAJIBHBIX YCIyr», M HMX pabOTHUKHM HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu:

3a MOJIHOTY U Ka4eCTBO MPeAOCTaBICHUs TOCY 1apCTBEHHOHN YCIIYTH;

3a peuleHus U nedcTBus (Oe3nelicTBHe), MpHHUMAaEMbIe (OCYIIECTBIISIEMBIE)
HMH B X0JI€ NIPEIOCTABIECHHS TOCyJapCTBEHHOMN yCIIyTH;

3a COOJIIOIEHHE U MCIIOJHEHHE MOJIOKEHHH perjiaMeHTa M MPaBOBBIX aKTOB
Poccuiickoit  ®@enepaumn  u  CTaBpomoJIbCKOTO  Kpas, YCTaHaBJIHMBAaIOLIMX
TpeOOoBaHU K NIPEIOCTABJICHUIO T'OCYJapCTBEHHOM YCIIYTH.

IlepcoHanbHass OTBETCTBEHHOCTb MAOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYIPaBJICHUS, MYHMLMUIAIBHBIX CIYyXallkX, JOJDKHOCTHBIX ndy MOILI,
pabOTHUKOB OpraHu3alui, ykasaHHbIX B uyacTH 1.1 craTen 16 dDexpepanbHOro
3akoHa «O0 opraHM3aLUU NMPENOCTABICHUS FOCYAaPCTBEHHBIX M MYHHULUIATBHBIX
yCIyI», OTBETCTBEHHBIX 3a HCIOJHEHHWE aJMUHUCTPATUBHBIX MpOLENyp,
3aKpEIIseTCs B UX JOJDKHOCTHBIX perilaMeHTaX B COOTBETCTBUHU C TpeOOBaHHAMU
3aKOHO/JATENbCTBA Poccuiickon denepaunu U 3aKOHOJIaTeJIbCTBA
CraBponossCKoro Kpas.

4.4. IlonoxxeHus, xapakrepusymwlue TpeOOBaHHS K MOpsIaKy U (opmam
KOHTPOJIA 3a IpPEAOCTaBICHUEM TIOCYNapCTBEHHOM YCIyrH, B TOM YHCIE CO
CTOPOHBI TpaxciaH, UX 00bEAMHEHHH U OpraHu3alui

KoHnTpoab 3a npenocraBieHneM rocyJapCTBEHHOH YCIYTH OCYILECTBISAETCS
B nopsake H (opmax, YCTAaHOBJIEHHBIX 3aKOHOJATENLCTBOM PoccHifckoi
denepauuu.

['paxxnane, nx o0BeAMHEHHUS U OPTaHU3aLUK MOTYT OCYLIECTBIIATH KOHTPOJIb
NPENOCTABIIEHNs TOCYAapCTBEHHON YCIYTH MyTeM MOJy4YeHUs HHGOpPMaLHH O HeHl
NOCPeACTBOM TeJe(POHHOH CBSA3M, MO MHUCbMEHHBIM 00palleHUAM, T10 3JIEKTPOHHOH
1o4yre, Ha OpHULMATBHOM CaliTe OpraHa MECTHOT'O CaMOYIpPaBJICHHUs, MOCPEACTBOM
(enepanbHO rocyaapcTBeHHOM HHGDOPMAlHOHHONH cucTeMbl «EauHBIN Mmoprai
rOCYapCTBEHHBIX U MyHULUNANBHBIX YCIyT (QYHKIHH )».

V. HocyneOHelii (BHECY1e0HBIN) MOPAAOK 00KaIOBaHKs PELICHUMH 1
JeHcTBUH (0e31eHCTBYS) OpraHa MECTHOTO CaMOYIPaBIIEHH S, [TPEI0CTABISIONIETO
rOCYJIapCTBEHHYIO YCIIyTy, MHOTO(QYHKIHOHAIBHOTO UEHTPa, OpraHU3aluid,
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yka3aHHBIX B yacTH 1.1 crateu 16 @enepanpHoro 3akoHa «O6 opraHu3aluu
NpeaoCTaBIeHHs rOCY1apCTBEHHBIX U MyHULMIIANIBHBIX YCIYI», a TAaKXKe UX
JMOJDKHOCTHBIX JIML, MyHULUITATbHBIX CIyXalluX, paOOTHUKOB

5.1. Hdopmanus uis 3avHTepecoBaHHBIX JIHI] 00 UX MpaBe Ha A0oCyAeOHOoe
BHecyieOHOe) oOxanmoBaHue pelicTBuii (GesneiicTBus) M (WIM) peLIeHHMH,
IIPUHATBIX (OCYILECTBICHHBIX) B XOJI€ MTPEJIOCTABIEHUS N'OCYIapCTBEHHOH yCIIyru

3asBUTENb HMeeT MpaBo Ha JgocyaeOHoe (BHecymeOHoe) obanoBaHUE
pewieHuii M (unu) pedicteuil (6e3meHCTBUS), NPUHATHIX (OCYILECTBICHHBIX)
OpraHOM  MECTHOIO  CaMOYIpaBlIEHUS, €ro  JOJDKHOCTHBIMH  JIULIAMH,
MYHUUUNAIBHBIMU  ClIy’)KallUMH, paOOTHUKaMH B XOAe IpeoCTaBJIECHUS
roCyJapCTBEHHOH yCIIyrd B NOpsiJIKe, IpelyCMOTpeHHOM riaBoi 2 denepanbHOro
3akoHa «O6 opraHu3alUy MPEAOCTABICHUS I'OCYJAapCTBEHHBIX U MyHULIUIIATbHBIX
yciyr» (manee - xanoba).

5.2. udopmanus g 3auHTepecOBaHHEBIX JIUL 00 UX MpaBe Ha JocyaebHoe
(BHecynneOHoe) oOxanoBanue JedctBuil (Oe3gedicTBus) U (MJIM) peLIEHUH,
MPUHATHIX (OCYILIECTBIEHHBIX) B XOJ€ IPEJOCTABIEHUS rOCy1apCTBEHHON YCIIYTH.

5.3. Opranbl ucrnonHUTEeNbHOM BnacTd CTaBpONONBCKOrO Kpas |
YIOJHOMOYEHHBIE HAa pacCMOTpPEHHE >KanoObl JMLa, KOTOPBIM MOXeET ObITh
HampasJieHa xanoda 3asBUTeNs B OCyAeOHOM (BHECYAEeOHOM) MOPSIAKE.

XKanoba MmoxxerT OBITh MojaHa 3asBUTENEM MM €ro YIOJHOMOYEHHEIM
NPEICTAaBUTEIIEM B MUCbMEHHOH (opMe, Ha pYyCCKOM S3bIKE Ha OyMaXHOM
HOCHUTEJIE MOYTOBBIM OTIPAaBIE€HHEM JIMOO B JJEKTPOHHOM BHIE, a TaKXe IpHU
JIMYHOM IIpUEMeE 3asiBUTENIS UJH €0 YIIOJIHOMOYEHHOIO NIpeCTaBUTEIIA:

Ha umsa ['yGepHaropa CTaBponoiasCKOro kpas, B cilydae eciid 00XalyloTcs
peLIeHUs] PYKOBOJUTENSI OpraHa MECTHOI'O CaMOYIIpaBIeHHUS;

B OpraH, NpeJOCTaBISIOUIMI [OCyAapCTBEHHYIO YCIYyry, B cilydae, €Ciu
obxanyroTcs peuleHuss U JeictBus (Oe3geiicTBHE) opraHa, INpeJOCTaBIISIOLIYIO
rOCyJapCTBEHHYIO YCIYry, M €ro MAO/DKHOCTHOIO JHLa, MYHUIUIAJIBHOTO
CIIy>xaulero, pabOTHHKa.

XKanoba paccmaTpuBaeTCsi B COOTBETCTBUM C  IIOCTAHOBJIEHHEM
IlpaBurensctBa CraBpononbckoro kpas ot 22 Hosiops 2013 r. Ne 428-n «OO6
yTBepxaeHuu IlonoxeHus o6 ocoOEHHOCTSX MoJayu U pacCMOTPEHUs Xajnod Ha
peweHuss W AedctBud  (Oe3melcTBHE) OpPraHOB HMCIIOJIHUTENBHOM  BIIACTH
CraBpononbckoro Kpasi, MHOroyHKLUMOHANBHBIX LEHTPOB IPEOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHUUHUNAIBHBIX YCIyr B CTaBpOINOJBCKOM Kpae U HX
pabOTHHKOBY.

5.4. CnocoObpl HHQOPMUpOBaHUS 3asiBUTENEd O TOpPSAOKE IMOAaYd U
pPacCMOTPEHUs kalobbl, B TOM YHUCIE C UCoNb3oBaHWeM EnuHOro moprana u
PernonansHoro noprasna.

WudopmupoBanye 3asBUTeNel 0 NOPsIKE MOAAYN U PACCMOTPEHUS JKaJIOObI
OCYLIECTBJIETCS IO TenedoHy, NMpU JUYHOM Ipueme, Ha EnvHOM mnoprane u
PervoHansHOM nopraie.

5.5. Ilepeuenr HOPMAaTUBHBIX IPAaBOBBIX AKTOB, PETYJIUPYIOLUKX MOPSAOK
JgocynebHoro (BHecynebHOro) o6xajaoBaHus pelleHu# U aelicTBuii (Oe3nelicTBUA)
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OpraHa, MpPeNOCTABIAIOIIEr0 TIOCYAapCTBEHHYIO YCAyry, a TakKXke €ero
AOJDKHOCTHBIX JIMLL, TOCY AAPCTBEHHBIX IPAXAAHCKUX CIYKaL[HUX.

OrHolleHus, BO3HMKAIOWIME B CBA3M C O0CYHAeOHBIM (BHECYHEOHBIM)
obxanoBaHWeM pelleHHH u jedcrBudt  (Oe3meiiCTBUA) oOpraHa MeCTHOTO
CaMOyYTIPaBJIEHMs, & TAKXKE €ro NOJDKHOCTHBIX JIMI, MYHHLHUIIATHHBIX CITY)KallHX,
perynmupyrorcss PenepanbHeiM  3akoHOM «OO0 opraHuzanuy MPeJOCTaBICHHUS
rOCYAapCTBEHHBIX ¥ MyHHLMIAIBHBIX YCIyr» U MOCTaHOBIeHHeM [IpaBuTenscTBa
CraBpononbckoro kpas ot 22 nostops 2013 r. Ne 428-m «O6 yTBepIeHUH
ITonoxxennss 06 OCOOEHHOCTAX MOJAYH M PACCMOTPEHMS JKaNob Ha pelleHds U
nerctBus (Oe3nefcTBHE) OpraHOB HCIOJHUTENbHONW BracTd CTaBPOIOILCKOTO
Kpasi, MHOrOQYHKLMOHAIbHBIX LEHTPOB I[IPEIOCTABJIEHUS T'OCYJAPCTBEHHBIX |
MYHHUHUIANBHBIX yCIyT B CTaBpONOIBCKOM Kpae U UX paOOTHHKOBY.

5.6. Mndopmanus, ykasaHHas B JaHHOM paszelie, [OUIEXKUT 00s3aTelbHOMY
pasMelleHnI0 B QedepalbHOH rocylapCTBEHHOH HH(DOPMALMOHHOM CHCTEME
EnuHBIA nopTan rocylapcTBEHHBIX W MYHUIUIANBHBIX yCIyr (QYHKIMK) U Ha
PErMOHATIBEHOM IMOpTAae.




[Ipunoxenue 1

K AJIMHHUCTPAaTUBHOMY pErIaMeHTy
NpefOoCTaBleHUs] OpPraHOM MECTHOIO
camoyInpaBJIeHUs MYHULUIAIBHOTO
obpazoBanus CTaBpONOJIBCKOIO Kpas
roCy1apCcTBEHHOM ycnyru «HasHaueHue
e)XXEMEeCSIYHOU BBIINJIATEI HA COJACPXKaHNE
pebeHKa B CeMbe ONeKyHa (IONeUnTeIs )
Y IIPUEMHOH ceMbe

OOPMA

B ynoJIHOMOYEHHEN! OpTaH (HauMeHOBaHME
YHNOJIHOMOUEHHOT'O oOpTraHa)

Or rpaxnaHuHa (Ku)

(¢.1.0., DaTa poOXIOeHUA)
llacnopTHBle HaHHBIE:

CBeneHNss 0 MecCTe XUTeJIbCTBa, MecTe
ﬂpeGHBaHMH (Ha OCHOBaHMM 3anmcCu B nacnopre
nny OOKYMEHTE, NoATBepXIammeM permcrpauuio,
C yKasaHMeM [OYTOBOI'O MHIOEKCAa)

Tenedon

SAABJIEHVE

llpomwy Ha3HaYMTb M BBIUJIAYMBATE e€XeMeCSAWHBEE BBIWIATE Ha colepxXaHue
HEeCOBEpPWeHHOJIETHETO (el1)

(¢.1.0., mata poxXOeHUs)

1

HaxojAawmerocs (Wercsa) non ONeKOoM (MONedMTesIbCTBOM) , B NPUEMHOM CeMbe Ha OCHOBAaHUM

(yka3plBaeTCs axr opraHa MeCTHOI'O caMoynpaBJICHMA, €TI'O HOMep u nara)

llpomwy nepedmcsiATL OEeHEeXHbEe CPEeOCTBa Ha MOM JIMLEBOM CUerT
N ; OTKPBITEIA B

1

(HauMeHOBaHMe OTHeJIeHMA, HoMep Guimana)

06asyck CcooBUMUTE He no3JHee, 4YeM B HOeCATUIOHEBHBM CPOK O BO3HUKHOBEHUM
OOCTOATENECTB, BJIEKYWMX 3a COOOM MNpeKpalleHMe eXeMEeCHUHBIX BHIJIAT (JOCTMXeHUE
peCeHKOM COBEPUEHHONEeTHA, YCTAHOBJIEHMM MECTa HaxXOXIEeHMSA pa3bICKMBAEESMLIX
pooMTesiel, M3JedeHue poIMTesiell, HOCPOYHOI'O OCBOOOXICHMA pPOOMTENIel U3
VCNPaBUTEJIbHOT'O yYPEeXOEeHMA B CBA3M C OTOBIBAHMEM HaKa3aHMA WM OCBODOXIEHMEM
COnepXaHus MNon CTpaxey B MNepron CJIeOCTBUSA, BOCCTAHOBJIEHME B POOMTEJNLCKUX
npaBax, PO3BICK HECOBEPUWEHHOJETHETO, YCTPOMCTBO MNONOMNEUYHOTO Ha [OJIHOe



rocynapcCTBeHHOe oéecneqeﬂme, YCBIHOBJIEHME pe6eHKa, BCTYyIJieHVe IIOOOIIEYHOTC B
Opak, MNepeMeHe MeCTa XWUTeJIbCTBa ¥ Op.) .

BellleyxazaHHEIE [1€pPCOHAJNIbHEIE MHOaHHble MNPenocTaBlifio JIA oOpalOTKM B UesAx
obecrnieuenns coBlOOeHUs B OTHOWEHMM MEHA 3akoHOoDaTesJibCTBa Poccurickor denepaumm
B Ccbepe OTHOWEHMI, CBS3aHHBIX C Ha3HAaWYEHMEM IIEeHEeXHBIX CpencTB Ha CoIepXaHue
pebeHka, HaxXxOOAWETOCA IMOX ONeKOoM (roneumTes/IsCTBOM), B [PMEMHOM CceMbe, B
COOTBETCTBUM C IOeMCTBYIOUMM 3aKOHOINATEJIbCTBOM.

A1 o3HakomieH{a), 4YTO:
comlacue Ha oBpaboTKy NepCOHalIbHBEIX HaHHBEIX OEeMCTBYET C HATH [OANMCaHMSA HAaCTOAWETO
corylacMa M OO HaThl Nnomauyy NMCHbMEeHHOI'O 3aABJIEHMSA B [IPOM3BOJNIbLHOM (popMe 0O oT3hIBE
HacCTOAWEero corjiacusb.

(mara) (noonuce)




ITpunoxenne 2

K AJIMUHUCTPAaTUBHOMY perjIaMeHTy
NpeJOCTaBJIeHUsI OPraHoM MECTHOTO
caMoyIpaBJIeHUs MYHUIIMIIAIBHOTO
obpazoBaHusi CTaBpPONOJBCKOrO Kpas
rocynapcTBeHHoOH ycnyru «Hasnauenue
€XXEeMeCSYHOU BBIIIJIATHI Ha COMIEpIKaHue
pebeHKa B CEMbe ONEKyHa (I10MeYnTeIIs)
Y IPHEMHON CeMbe»

[PADHK
IpYeMa IrpaxkJaH I10 JUYHBIM BOIIpOCaM

HomxHocTHOE 110, JHu npuema Bpems
OCYILIECTBJISIIOLLIEE IPUEM

PykoBoauTens oprana MecTHOTo C«_»JHo
CaMOyIpaBJIeHUs «_» 4acoB
3aMecTHTeNb PyKOBOAUTES OpraHa C «__» 0
MECTHOTO CaMOYIIpaBJIeHHUs «__» YacoB
PykoBoauTens ynoJHOMOUYEHHOTO B C«_»Jo
YCTaHOBJICHHOM IOPSIJIKE CTPYKTYPHOTO «__» 4acoB

NIOJIpa3AeIeHUsI OpraHa MeCTHOTO
CaMOYIIpaBJIEHHUs 110 IPEAOCTABIICHUIO
roCy1apCTBEHHOM yCI1yru

CrneunanucT, OTBETCTBEHHEIH 3a C«_ » 1o
IIpe0CTaBJIeHHe rOCy JapCTBEHHOHN YCIyrH «__» 4acoB




[Ipunoxenue 3

K AJIMUHUCTPAaTUBHOMY perJlaMeHTy
IIPEIOCTaBJIEHUSI OpPraHOM MECTHOTO
CaMOYIIpaBJIEHHUS MYyHUIUIIAJIBHOTO
obpazoBanusi CTaBpOIOJILCKOro Kpas
roCyaapcTBeHHOM ycnyru «HasHavyenune
€XXEMECSIYHON BBIMJIATHl HA COAEpKAHHUE
pebeHKa B ceMbe OleKyHa ([TOIeunTelIs)
1 [IPUEMHOM CEMbEY

XVYPHAJI

perucTpalliy JIMYHOTO IpUueMa

/1

Jlata

GamMunus, UM,
OTYECTBO

[Tpeamer obpareHus JlononHuTeNnbHbIE
CBeJeHHUS




[Tpunoxxenue 4

K AJIMHHHUCTPAaTUBHOMY perjiaMeHTy
NpPeNOCTaBIEHUs] OpraHOM MECTHOIO
CaMOyTNpaBlIeHUS MYHHULIUIIATBHOTO
obpazoBaHus CTaBpOMOJLCKOrO Kpas
rocynapcTBeHHon yciyru «HasHauenue
€KEMECSUHOM BBIIIAThl HAa COAEpKAHUE
peGeHKa B CeMbe OTIeKyHa (TONeYnTeNs)
Y IPUEMHO# ceMbe

BJIOK-CXEMA
NpefoCTaBIeHUs TOCYAAPCTBEHHOM yCIIyrit

IIpenocraBnenne HHGOpMaLMH 3aIBUTENIO U 0OeCIIeueHUe JOCTYIIA 3assBUTENS K CBEACHUSAM O
roCcyZIapCTBEHHOM yciyre

v

ITpném M peructpanus ZOKYMEHTOB, NPEACTABIECHHBIX 3aiBUTENIEM, B TOM
yucne npy oOpaLleHnH B 3JIEKTPOHHOM dopme

q)OpMHpOBaHHe JIMYHOI'C AgJ1a 3asaBUTC/IA

A

IIpunsATHE pelIeHNs O Ha3HAYeHUHU U BHIILIATE JEHEXHBIX CPEJICTB Ha
coJiepKaHue peGeHKa B CEMbE OIEKyHa ([IOIEUUTENS) U MPUEMHON CeMbe

|

{ YBeaoMJIEHHE 3asBHTENIS O INPHHATOM pCLICHHU ]
Ortka3 B HA3HAYECHUH BBILIATHI ICHEKHBIX HasnaueHue U BoIIaTa JCHEKHBIX
CPEJCTB Ha cojJiep>KkaHue peOeHKa B CEMbe CPEACTB Ha coiepkaHue pebeHka B

OIEKYyHa (TONEeYUTENs) U IPUEMHOMH CEMBE OIeKyHa (TIONMeYnTENs) U

CeMbe IIPUEMHOH CeMbe




